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•• 
GENER.ALINFORMATION 

HISTORYOFMONIGOMERYCOMMUNITYCOLLEGE 

The State Board ofEducatio.n"i~sd~a'.~~~toMontgomery Tecmtlcal Institntemi 
September 7, 1967. As directed by law, eight members were appointed t.o the Board of. 
Trustees. · 

In November 1961.,_ adµiinistrati~e.·and teaching personnel were eirij?loyed~. -EXtenSiOn 
classes ·were conducted in 1967-68 and full-time curriculum students were accepted in 
August 1968.The institution's first students were graduated in ~une !9(i9. 

Aduli B.~~ic _EduCition. _and. adUlt__high school diploma p~OgramS b_eg~ in October 
1968. In June 1968, the building or{Page Street in Troy was occupied as a temporary 
location of Monigomery Technical Institute. . . . 

On June 3, 1971, the State•Board ·Of Education. ap.proved Montgomery Technical 
Institute as a chartered· technical institution,_effective -July 1971. 

In compliance·with· law,Jour additional tnistees·were.·:appoin~d by the Goveptor oil 
December 1, 1971. Local control of the college is the responsibility of ·the Bo,;,d ·of 
Tfqstees, ani;I the.. president-of the Student Govelnment J\ssociaticn seryes as an .-exOfficio 
member-~f the :BoarcI. . . .. _ 

In October· 1975, ~e c~tizens ofMontgOmery_ County p~sSed a bon~:tissu~ authorizing_, 
the construction of _a- new· calnpus of 64,ooo-square feet of space on- a.i49·acre ·n;act of 
land. The State Board of Education, Department of Community Colleges. accredited 
Montgomery Technical Institute o.n December 7, i978, and on December 19, 1978 
Southern Associatiori of COneges- and 'schqols reaffirmed its meditation. -"·Mbntgomery 
Technical _lnstj.tu_te'_s- 1accre_ditation ·was· ~eaffirmed by the ·commissio_n on ·colleges; 
Southern Association of Colleges and'Scliools, December 19, 19.83, and Montgomery 
Community College's accreditation. was reaffirmed December 15, 1993. . 

Montgomery Technical Institute became Montgomery Technical College in January 
1983 in aci;ordance with· legislative.and board.approval 

~other change occurred in September 1987 when the Board ofTrustees·and County 
Commissioners vote_d for the official name.- -Mo_ntgomery_-co~unity C0Ueg~ ---as 
authorized by the N.C; General Assembly. · 
, The Montgomery Community College campus now includes facilities of approximately 

. 73,000 squ!!fe feet .on 153 acres of land, with -additional construction .underway on a 
new facility' to be kriown as.the BuSiness, Industry~ TeChnology_Resourc~ Center: _.Thi$ -
building isJinanced by $2.6 million in matching funds from the state through a statewide . 
bond referendum passed by local citizens and North Carolina voters in 1992. Montgomery 
County Board of Cilmmissioners provided a local match of $2.6million.. ··Montgomery 
c;:ounty--School Board voted in ·1994 to· iransfer .app'roximately foUr-.acres- of land to 
Montgomery Cominunity College to be used for the new facility anti parking~ 

The new half-million· dcllar facility will contain 44,800 square feet of floor space · 
utiliUd .for an eleq"tronic library, a totally interactive classroO~ to transmit. and r~ejve 
real-time-·voice, video, and data on the--North-<;3:folina Information._Highway (NCIH), 
and twelve· classrooms/laboratories. Buildirig occupancy is scbedul~ for late S\lmmer, 
1996. 
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MISSION 

The mission ofMont!(Olllety CornmuruiyCollege is to provide ' 
opP<Jrtunitiesf()r individuals seeking postsecondary education, 
: workforce trainfug and retraining, basic skills and support for 

.. , economic development, as well as community services. 

INSTlTUTJONALGOALs 

Goal#! - To develop academic programs that are consistent With 
assessed ..needs Ofcons_titueht__ groilps in the·coll~ge's 
service-area and_ ·with_ state and national-standards.. 

Goal#2. · To·maintain a-consensus model for administrative 
:-man_agement-ofthe institution that makes use. Of ?Vailable

.-~irifOrmation serviCes and is consistent with-the 
expectations ofgovei'ning and accreditating agencies. 

Goai#3 • . To maintain overall fiscal stability. 

Goal#4 • ,To up!lffide training and retraining of the workforce in 
· · keeping with the developing cuniculum and Continuing 

·education programs, 

Goa!#S • 
To:promOte the development of basic skills.and continuing 

! education prOgrams for individuals. 
; ; Goai#6; 

--To insure·services.'are:provided to-small businesses to
facilitate-e~onomic gfowtlL · 

Goai#7 •. 
To maintain an:on-ioing program which insures 
institutional effectiveness.. 
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LIBRARYAND IN;F'.OR,J.VL\TION SERVICES 

The overall purpose ofLibraryand I~forniation Services is to support 
the curriculumoffe~datMontgomery Community College. The function 
of the library is to support·and enrich classroom instruction through a 
collectionofcarefuily selectedmaterialsbased on courses and programs 
offered at the college; · 

The library, a multicmedia, information services center, has a carefully 
selected and growing collection of more that 16,000 volumes, · 

. subscriptions to 150• current periodicals, and a variety of non-print 
informatipn sources. Non-printformats including films, videos, slides, 
CD-ROMdata bases, as well as new computercbasedtechnologies are added 
whenappropriate, tci provide a wide range ofinformation in various fortns 

. for!ibrary patrons . .Irr Summer 1996, the librarywill havefiber cop tic and 
electronic capabilities inanewfacilityJocated on the MCC campus. 

Through the North Carolina State Library System, the library 
participates in an inter-library loan program and a film/Video program. All 
circulating materials belonging to the State Library collection or toany 
post-secondary institutions in the State are availabl!'l throughinter-library 
loan to MCC patrons. 

Library .patrons are ehcouraged to use the library for study, research, 
browsing, and self-improvement. Professional staff ar\') on dutyto assist 
with reference; research; and reading guidance, The staff provides 
assistance and orientation in the use of the information center and its 
resources' The library is open 8:00 a.rn. " 9:QO p.m. Monday through 
Thursday and 8:00 a.rn~ - 1 :00 p.m. Friday. 
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CONTINUING EDUCATION 
AND COMMuNITYSERVICES 

PURPOSE 

' Education is a process that continues throughout an individual's life. Tiie 
recent rapid. developments in technology have made it impe,~ative that 
individuals make purposeful plans in order that they might J,<eep ,abreast of 
these developments. It is the College's aim to afford every. individual in 

. Montgomery County the opportunity tci develop to his/her.fullest potential in 
. whatever areas of vocational and cultural endeavor that he/she desires . 

GENERAL INFORMATION 

Admission 

; !~1 ~Any adult who has reached the age of eighteen (18) andis.not enrolled in 
public scho,olis eligible to enroll in Adult Continuing Education classes. 

Fees 

A small fee is charged for adult education classes. Such fees, when charged, 
are due and payable upon entry ..·Books and supplies are available through the 

·College bookstore. When classes meet at community centers, the College's 
bookstore makes it possible for books to be purchased at the cominunity center. 
North Carolina residents who are over the age of 65 do not have to pay 
registration fees except in the case of self-supporting courses. 

9 



,,,., <.'.~.y 

A number ofadultclasses• ..rril held oil the•College campus; Classes are also 
conducted inany community of the Montgomery Cotturiunity College service 
area whenever a sufficient number bfstudents have mdicated.'® interest .. 

i;.' < -_;,' 

Class Formation 

. Generally, classesin Continuing Education. are· established 011 11 ~ep,iand 
basis: Different program areas have different requirements foqiumber pf 
students, cost, and places to meet. Course offerings ,will reflect the rie~s and 

jnterests of th"· citizens. This m~ that Montgomery Community College 
i;011nts:onits public torequestcoµrses• Ifyoµ desiro;i ii cqurse which has not 
been announced> contact·theContinulng•EducationJ?ivision ofJyiontgornery 
Community College., Your cooperation in recruiting.a group ofyoµr friends 
and neighbors for a course is appreciated. 

Enrolhnent 
_i''" 

Students must precregister for ill classes by cmhpleting the Continuing 
.Education registration· form and submitting the appiopriate'fee<(when' 
applicable) by scheduled dead.lines as advertised. Literacy educationsfudeiits 

. register at the class site. 

CEU'S 
·-_/ 

- - -.- - ' ' -- ' --- - : : ,- - '',· '. .. -><'" . ;.. i -1 .; .' ,. "• _' 

·. A CEU.is a unit designiltion recognized by.theSouthemJ\ssociation ofC\>µeg~, 
and Schools and is awarded forselected Adult ContinumgEducatioriCiasses at 
Montgomery Community College. The CEUsig11ifies the class is organizedfor a· 
quality instructionalprogram. . . • 

CEU's are earned at a rate ofl CEU for each ten (lO)h_ours ofclass. 

, -,; •,, .' ,-~--' 
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<' ;-•.c·~~kifoil"1.E,(~ris1Jn•ccJo~!~~ With.ilidustj, prbfesSional organizations, 
' ~rid ofuer lnteie~ted .groups in 'Provldi~g a ~aried group of programs for the 

expressed P\lfPose ofUpdatingand upgrading.skills whereby tht) 'f()rking person 
r~ might~()Ya rnpre satisfy~~ imd fillanCially rewarding occupatiq\1,· ,T,J;le(ill,dl!Sses 

maybeheldat any appropriate meeting place wheth{)r it be in industrial firms, public
school buildings, libr;;,;es, or at the College. . · 

Law Enforcement Training .· 

'taw EnforcementTrailling offers training designed to meet the needs of 
state, county, city, and other law enforcement agencies ... 

CPR and First Aid 

T!itise courses are designed to train one how to properly administer CPR 
and first aid to a victim of accident or sudden.illness. 

Emergency Medical 

'This prpgramis clesigned to aid one in b.ecoming a state certified Emergency 
· MedicalTechniCian, EMT-Intermediate, orEMT-Paramedjc. National Standard 
Glliricula ljfe. lised. Ccmtinuing education and recertificatiol) progran1s for 

. existing Persol)llej are,IJlsq offered . 

Fire Service 

,. Fire Service education is designed to train beginning firemen and upgrade 
· ·experi<l!l~edfin;men in p.ll aspects offin;fighting pr(lCedures and equipment NFPA 

1001 Standards Certification courses are available. , :· ,· ,. . ' ' . 

COMMUN!Ty SE:RVICES . , , 

Short, personal enrichrrient courses are the mainstay ofCommunity Services. 
Courses are offered in many locations throughout. Montgomery County.
Cours.es may be day or evening. · 
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i.! ,1SQuthern•SandhilJ!lMicroenterprise Fnnd Pivgrmn 
. . .. . . . . . . 1..,------- l SouJ:hem.San\lbills Micl'Qellterprise l'.iind.Program assist low and moderate 

Many training progfill'l'lS and $ervices are availa'pte to area businesses ·a114 .T . income. i114ividuals Y,.bo ·.wish to start or. elepan4 economically .. viable . in·.~u.~tn.·~.>gov···ernm.e~t·..aJ'.age··.~cies·'·and·.· ·p·u·..~u?·..~..~.ice.. or.g.aniz·a·u··o.n.s.' ..T·..h·e.· \...trammg·programs ·are cust
0
nnred to· meet miliv1dllal company needs: · \\(1th ~· 

theassistance'of spepially appropriated statetaxdollais,i:heSe-training programs,ai:ewithfuthe•budg~ts of all locaJfilms. Chl!theCollegeformore information•on the .. 
OintiluiingEducation Division's business and fodwtry prograniS. ·· 

Small Business Ceriter . 
_'i_.-··· ··.t- ,:: 

The Small Business Center assists small business owners/operators arid 
prospectiye owriers,,, .. Servi~es .• in~lude seminars, .worJ<:shops, .. cm;itinuing 
ed\ication ~()~t\S; oi:ie-to;o~ i:<;>Il!!u.lt:ition anii ~fen:aJ,.. J'he C,t;ntej: provides 
information and re~ources,.such.asau\li,o,and video\apes, "how'to'; texts,Iocal. 
demographic data, an4 accessto computer software pad.rages; Courses offered ·. 
regularly through the Center include mad,cetitlg, management, recordkeeping, 
and howto start-up and manage a small business. ---· 
.. .·· ..... ,, .. ' , ·.. ."""",,,.,.,.w1,.•"""·"""""""'" f<!o!F in..., ._,,,., 
ooobl""" "'"'"'" w"~"""'""""·"'·ili ~"""""' ;"" .,,"""''""''·=r"'" , ""'' ' . .-of.-">.}"'1"·""",.,,'?"" . 
- '''"""'" """ ·-·· of &dllo<'"'"'"""'killol ,,,-......u'""' ..;,,j>lo,;,;,g...,...,,m.._,,"""'' "'"""" "C"'· 
""-'"""""""mdi•-;,""""""'""""""""""'"' "' .. . ', . . . ..' 

New and Expanding Industry 'fra\~ · 
•· ' , , . . .•.. ,:.. , . ,. .. .. 

... 
"~P"'i"''f ~~ ...~")' ''"""':'"'1\&'re.~l'"' r,<

"ffe'' o/'?"' """by "'"'"""·'_,,~ml<> •-l""""l""""""'~Fire ro. """<oO~,....,".' WM_....,c,_m>d~0,~,.,1~.I""'''."' mm•J" ~,....,, ,~.,,.,. ~~· '""' ""'"'· •'ro-m.,.""""" """'"" ~·- "m bo """'""· _.,~;""""'"""'-;rmo_,....,,oo<t
:'' "" ··• · · .. ·" !1 'bi'• ·1~·1 
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.· · micitlbusfaesses. , The SSMF ;provides a suppqrtive grol!P envirolliilent for 

· 

·" 

. ·. Th= ro- = ...,.. by """"" 
' ..,.boW '!'>'""""""""•""""off~~ from,. ""' -

"'dre,....,.. •.,, fimo doifu • ""boom"'-" "'"'"'"' . 
00 

~ ' ''''' -..,,.,..,..,.... 
"· . Montgomecy Com' ·" ·. .. · . .'• groups'ofincli 'd .,m~ruty ~ollege will assist interested·•• •. . . ·· • , . . '. . v1 ua s m setting up new AB · . orgamzations or 

sufficient mterest the colle ·u . . . E classes. Wherever there .·• ge w1 establish an ABE 1 · ts. . . c ass. 

1.3. 

small bQsiness ow~who otherwise would be unable to get financing from 
traditional .iustitutions,. ·•·· Me,mbers receive .technjcal assistan~il ·arid •analy:le 
and dec}de on each other's loan proposals: Persons interested in·ibis program 
can caUtbe College's Small Business Center. 

ADULT BASIC SKILLS 

. .~a!:''"'°'"" AJ'~; ~Mio Etl=tioo (ABB) ... ' 
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;;,: ,O#iiti,l,Y~ar,·••'I.'hereJ~noC.ost\forthe GE.D,preparation·dasses,but.there is 

·.·;···· -'"_,~ 

GeneralBducationalDevelopment (GED) tests are designed tonieasure the · 
important knowledge and skillsusuallylearned during high school, that one may 

haveobtainedtbtough experience; reading, and infortnaltraining. ~}'· Successfully passingthefive sectionS of lhe GED test allows lhe student to receive 
a high school equivalency cei:tificate issuedPY·the~orlh ~\lfolinaState Boardof 
Community Colleges. The tests are designedto measure a person's knowledge and 

ski]lin: . . 

1. correct and effective English in written expression. Ari essay on an 

assigned topicis required; · 

2. effective reading, understaluling and interpretation of Social Studies; 
,· ..; -· 

3. effective reading, understanding and interpretation ofNatural·Science; · 
·:· ,_ 

4. effective reading, understanding and interpretation ofLiteratu,re; 

· 5. ability to solve problems in Mathematics. 

Each section requiresJrom one to two-bours to .complete~ A stuJient may 
seleet an area inwhicbto work; successfully pass-the test ·and move to.the next 
area, There is no set procedure. A total score of at least 225 points with po 
single test score: below 35 is passing. . . . · · . • . _ 

Tue certificate is issued by the Nort\1Carolina8tate .Board of O:m:uuunity 
Colleges.• ltis legally equalto a-high school diploma, lll1d is recognized altllost 
without exception by _industry, agencies of the government, colleges, ®dother 

organizations and institutions. The college offers preparation classes designedto-help adults eighteen (18) 

' a s_mall one-time testing fee payable prior to taking the actual test. Any adult 
eighteen yellrS of age orolder who hasnot completed high schoo!is eligible to 

· enroll.. .. ,. . . . 
The GED programis also offered on campus through the Leaming Center. 

Multi-Leve!English as a Second Language - ESL 

Multi-level English as a Second Language (ESL) provides non-English 
speaking students the opportunity to learn the four skills ofthe English language. 
This is accomplished by teaching in progressive levels: ESL I (Survival 
English), ESL II (Intermediate English), and ESL III (Advanced English). 

Surviv&lEnglisltis for the begiruWig student concentrating on basic survival 
English skills. (eg. re~pcii)c!.to greetings; ask and give basic information; identify 

~- days, months, colors, numbers, parts ofthe body, etc.). Intermediate English 
ii· builds upon the skills developed inESL I and develops at a higher level ( eg. 
,, grammatical structure; use various tenses; speak in longer and more complex 
~·-. sentences). In Advanced English the development of morerefined English 

skills_ continues. Emphasisis.oi) developing more fluent speaking, reading, 
;). and writing skills ..Classes are centered around the. objectives of developing 
t language "ompetency and cultural orientation, It is directed toward adult 
j Students learning English as a second language for active participation in the· 
'\~~ community~ 
.; Any non-English speaking adul_t eighteen years old and older is .eligible to 
· ..enroll. Classes are free. Montgomery Community College offers these classes 

· in the major communities within Montgomery County. Classes are offered 
day' or evelling and an adult may enter the class at any time during the year. 

I''· 

Learning Center 

:; The Learning Center has the. capacity ofproviding a variety of educational 
years of· age and older prepare to pass the. GED exams. Classes are :; experiences for students. Among these are the High School Completion (GED} 
recollun.ended for those adults having had no more· than 2 1/2 Yt!ars of high program, courses for general interest, ~d courses related tci the 'curriculum 
schoolor who have been outofschoolforseveral years. Regular attendance is offerings.
expectced and is vital for any measurable steady. progress. Although ,it is a 

classroom seti.ing, students work and advance at their own pace: · 
15 
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The center.provides these courses by using the .individualized and j 

programmed approadr to. leaining as well as a careful examination of the 
student's needs.· An analysis of these needs is made and personalized learning \activities are planned that will assist in achieving stated goals. 

Computer-Assisted.Instrnction together with text books and other study 
materials are used to assist the student achieve stated goals. This allows one 
or several students to study a given subject.· There is no cost for services \ 
received in the Learning Center. 

Human Resources Development (HRD) 

The Ruman Resources Development (HRD) program is pre-v9cational, pre
employment, and placement training. lt is designed to assist the chronically 
unemployed in finding employment and the underemployed in frnding'better 

. ' ' 

employment.The program provides strnctured pre-vocational training, counseling, and 

assistance into permanentemployment or further educationl.training: Thepre
vocational component provides st~dents with instruction in basic 
communication skills and a basic orientationtothe world of wotk. Students 
are tanght resume writing, completing a job application, handling the interview, 
and positive job attitudes. Other· topics within the precvocationalcomponent 
are planning and reaching goals, consumer education, and peroonal hygiene. 

Stud.ents. are.scheduledfor counseling sessions with a staff member as needed. 
The c~lins~}1tig session is designedto address problems the students may be 
. encountering in the job search; wotk environment, or education/training. 

Finally, students are assisted by staff members in job .seai:ch for up to one 
year, ifnece8sary. Those students who may stilllacksome basic skillsneeessarY 
for employment after exiting the program are assisted in-entering some area of · 

educational training. 
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.ADMISSION INFORMATION 

ADMISSION (Cl!RRICl!LUM PROGRAMS)' 
. Montgomery Commrni!tyCoUege is '.!state-supported l~stitution operating under an 

. "open door'.1admission po~cy. This means .that llnY person, whether a high sc.hool 
graduate or non~graduate, who is 18 years oldo~ ~lder,and,who is able to benefit from 
further formal education will be served by the ihstitµtimi, . · . 

Tue _~pen door policy does no_t mean there are. no ·restrictions on admission- i_nto 
specific programs. It d.oes mean these restrictio~.s are fl~xible enough to allow students 
opportunities for admission intb specific programs when they demonstrate ~ptitude for 
these programs as determined by p~rsonal interest, academic background, placement 
tests, and personaf interviews, ·lf an academicdeficie,;cy exists, applicants will be 

· given an opportunity tci remove the deficiency by taking preparatory woik 
Persons between i 6 and 18years ofage ,.iho Ii.ave special needs may be considered 

for admission with the approval of the local superintendent of schools and/or parents 
or guardian. Mbntgomery Community College and the Montgomery County Board of 

' ' ' 

Education have.a dual enrollment agreementfor high school students age 16-18. High 
school students may earn college·credit whiCb may be applied to a degree at

' ' 

Montgomery Community Colleg~ or transferred to another college while completing 
· the normal requirements for high school graduation. Infqrmation concerning dual 
enrollment is available from the Student Services Office at Montgomery Community 
·College. 

GENERAL ADMISSION PROCEDURES 
All students are admitted to Montgomery Community College without regard to 

race, sex, coloF, creed, age, handicap, religion ornational oclgin. Applicants for admission 
into curriculum programs should ~.omplete the following general admission procedures: 

ft· l. Complete and return the admission application to Student Services. 
f' 2. Submit an. official high school or General. Educational Development (GED) 

transcript and official transcripts from all colleges attended. An official transcript 
is one mailed directly from the high school, college or other institution to the 

11; . Adillissions Office at MCC. It is the applicant's responsibility to request that 
.transcripts be sent to MCC. 

3.' Appear for a preadmission interview when notified by the Admissions Office. 
4. Take any required preadmission tests when notified by the Admissions Office. 
s. Complete any additional requirements for specific curricttla. 
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Address correspop.dence conce(Iling admission-to curriculum programs to: 
Admissions Office 

Montgomery Community College 
PO Box 787 •Troy, NC 27371. 

All admission proc~dures should be completed at least three weeks prior to actual 
.enrollment mto a program, However, some curriculumprograms at MCChavelimited 
enrollment and prospective students ¥" advised to apply early. When an emollmeni 
quota for a class/program has been filled or the class/program bas a specific prereqitisite 
requirement, the applicant will be placed on awaiting list and notified in writing by the 
Admissions Office. Whell all infonnatioll is received, the.applicant's persollal record 
will be assessed by the Admissions Office'. ·The applicant will' then.be notified 
concerning' acceptance and·ellrollme_nt procedures.. An applicant applying fewer tha.Il 
three weeks prior to enrollment may be-notified.to follow registration procedures·as-a. 
walk-in student on ~egistration Day. 

. CONCURRENT ENROLLMENTS WITHIN THE 

-COMMUNITY COLLEGESYSTEM 
Studellts· may ellroll ID. rriore thfili.~ne coffimuruty· c~ll~g~ at-the· sam:e time. The 

first college that the student registers with and where they are pursuing their degreeis 
the _home college. Additional coileges in which the student enrolls simultaneously are 
the receiving colleges. 

Students willnotbe charged additicinal tuition at the receiving college when registered 
for 14 or more credit hours 'at the .home college when ~e. fo_liowing Condition is inet. 
The student must present a letter from the home coliege that includes: 

1. verification of credit hours registered for at the home college ; 
2. verification of~iti0n status at the· home college ; and 
3. a list ofspecific conrses thatthe student is approved to register for at the receiving 

colleg~ to include any teleconrses and independent study courses. · 

Additionally, if the total credit hoi.irs at bo\h colleges exceeds 22 credit hours, the 
students advisor at the home C\)llege must stipu~3.te "approval for the stlldent to take 
any hours beyond 22 credit hours. 

When the student is registered for. Jess than 14 credit hours at the home college, 
the above conditions must be met and the smdent mustpay tuition charges for up to 14 
credit houis total at the receiving College. Tuitio~ charges are in acCorclapCe W:ith fue 
rate set by the North Carolina Community College System and the General Assembly. 

Note: Additional steps may be required for admission into specific classes. Consult 
with the Admissions Office for more information. 
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STDJ>ENTS WITH DISABILITIES 

It is the intent of the College that al! courses be accessible to all qualified student' 
It is the students responsibility to make his/her disability kRown in a timely manne1 

Prior to registration the student should request, inwriting, academic adjustments. T1 
deterJiline the students eligibility for services, documentation ofdisabi!itymay be require< 
of all'students requesting academic adjustments, or auxiliary aids, Documentatior 
may, include results-of medical, psychological, or emotional diagnostic tests, or othe1 
professional evaluations for verification ofthe need for adjustments or aids. Montgomery 

Community College will, where possibl~, seek assistance from outside agencies, i.e., 
Division ofVocational Rehabilitation, and other organizations. 

·, Appropriate testing accommodations are available upon request for students with 
disabilities. Students with learning disabilities must provide documentation aod have 
the documentation evaluated before requests for accommodations will be granted: 

SPECIFIC ADMISSION REQUIREMENTS 

ASSOCIATE DEGREE PROGRAMS & COLLEGE TRANSFER 
A high school diploma or the equivalent is required of a]] applicants for degree 

programs aod college transfer. The GED or Adult High School (AHS) diploma is 
acceptable; GED scores must meet North Carolina standards with a total score of 
225 with no single test score below 35. Associate degree. programs and the college 

transfer program require an applicant to complete assessment inventories in nnrnerica] 
skills, writing skills, and readingskills after acceptance. Additionally, college transfer 
applicants will be assessed in algebra skills. 

VOCATIONAL PROGRAMS 

Ahigh school diploma, GED, orAdult High School diploma is desirable. However, 
consideration is 'given to any applicant whose interest and ability make successful 

completion ofadiploma program likely. Applicants withouta high schootdiploma or 
GED may be required to demonstrate an ability to benefit by successfully completing 
anassessment inventory. Vocational diploma programs may require an apphcant to 
complete assessment inventories in reading and numerical skills after acceptance. 

ALLIED HEALTH PROGRAMS 

A high school diploma, GED that meets North Carolina standards (as stated above), 
or.Adult High 'School diploma is required of all applicants for Practical Nursing and 

MedicalAssistingTechnology. Applicants must demonstrate the potential for academic_ 
achievement as evidenced by successful completion of assessment inventories. Upon 
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admissions criteria'willbe,cpunseled regarding ;.emtival ofd~ficie~cieS,: . .· . . • 
All applicants selected foradlnission intoau alliedhealtli-progrfilnmustmeetPliysical 

and ~otional health requirements necessary to provide•siife health; care• A ''Report 
ofMedicalHistofi'>formwill be provided bythe Admissions Office. Ai>Plicartfsmust 
subnlit the ·completed'fornl which includes the results of a.physical examination rt;..·.·.· 
pefforn1ed by a licensed physician to ihe,Admissions Office..The "Reportof'fyiedi<:al . 
History" fonnmust be reviewedfor satisfactpry results prior to.final acceptani;e as a Ir·: 

regular curriculum student; .\ 
BASIC LAW •ENFORCEMENT TRAINING (BLET)· 

Ahighschooidiplorna, GED, or AdultHigli S.chool diplomaisrequiredforadlnission. 
Applicants must subnlit a completed MedicalHistory Statement(Forn1s F-1 and.F-2) 
which includes.results of a physical examination conducted·by a licensed physician to. 
the Crimi11al Justice Department prior to registration. MedicalHistocyforins are 
available from the Adnlissions Office,. BLET applican~ are required.to.take a reading 

skills assessment inventory; . . . . . 

INTERNATIONAL STUDENTS 
Montgomery Community College 

0

is authorired under federat Jaw to enroll 
noniromigrantalien students:ApPlicallts must submit applicationrnaterialBfor admission 

· two months priorto the quarter he/.she wishes to enroll.. Application:materials include 
the MCC Application: for Admission, highschooltranscript; allofficialeollege tranSCripts, 
financial statement (official bank Jetter stailiig adequate financial reso~es for schpol 
arid general living.expenses) and TOEFL scores (minimum total500) sliowing·proof 
ofEnglish speaking and writing ability. All reqnirenwn!S mustbe:fuifilled before the 
student is considered for acceptance and beforeschooJ.officials will issue the I-20 

CertificateofEligibility• . 

SPECIAL CREDIT. STUDENTS 
Adtnission as a special credit student requires.completion ofa!> MCC Application 

for Admission and the:satisfactioil of any necessary prerequisite colirse requirements. 
Specialcre.ditstudents may not displace ·a returning regular·curriculum student in a 

class required for his/her degree. 
.. f \; 
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·•·>College transfcl _,.(! as~qciate.degreestUdentS,wi)lbe a~sessed jn nµmerical skills, 
writiD:g skills;°arid readingskills. Additionally,·college transferstudents·\\'ijJ be assess"4 
in algebra sldlls. ·Vocational. diploma• and ;"'rtificate s,tudents. may be·as,sessed •in· 
reading·and nummcal .skills. BLET students are required to take the i;oadiug assessment 
only.. Special .credit stu.denls are assessed Only when necessary to satiSfy aprerequisite 
·colli'se requiteme'nt. ' 

Students should complete the assessment inventories prior to registration for proper 
advising and· placemem, Information about score requirements is available in the 
Student Servjces Office: Aftertestirtg, each .student will receive-;a copy of his/her 
ASSET·Student Advising Repmt listing scores obtained. ' 

··Siudents. rieedi'1gadditioJ!aleducatioi:ialpreparation will be advisedregardingremoval 
ofdeficiencies; For students.enrolled jn.collegetransferl!Jld·associatedegreei>rogr~, 

· ·' d~ficienciesjn writii!g or n)Jllre,fic<tl skiljs mqst b<;rerooye4wJ.o,rUJtfjlcing ;utY co~e 
wtjrlc in EngliSh composition or ~~cs.'i:es~v<;ly. Ada;tiQ.naijy;!herem~v;tl ~ 
any reading deficiency.must begin inimediately.or no. later than the first quarter of 
work after .Ssessment. A reading competency is required'for graduation from college 
transfer and associate degree program& at MCC. 

·Students who have talren the SAT may be exempi from assessment inventories. A 
score of450 or above on the verbal portio.n and/or.SO(lor abov~,on:tl:\eoma!hportfon 
may.exempt studen!S from the applicable section(s) of the assessmentjnventory.. 
Stqden!S wh? have taken Engljsh•co?Jpos.itioJ:l, re'\ling or '."~th5om:ses at another 
college or university that are equiv,Uenfto the entry level course&atMCC omd received·

'~\ 
''.]! agrade of"C'Lor better may notbe required to take the.related assessment inventories: · 

Advanced placement with credit may be <;amedon the initial assessm~nt inventory 
· only for vocational EngliSh and mathematics ,courses. Practical Nursjng andMedical 

Assisting Technology applicants 111ust take required assessment .inveniories to mecl 
entrance: requirements. 

READMISSION•. 
·Fonner students. who lefl;MCC in good standing are ericoura~ to reenroll for 

further study. Students who have been out a quarter' or!onger should conta~t the 
Admissions Office .to. have theiracademic file reactivatcil. 1f a conference with a 
counselor or academic advisor is required, the student will be notified. 

Course work previously taken at MCC will. be evaluated for credit according to· 
merit and relevance. Students ooing readmitted are required to satisfy requirements 
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ST1JDENT CLASSJFICATIONS 

• REGULAR CURRICULUM STUDENT • a curriculum student enroUed or 

accepted for enrollment for the purpose of obtaining a degree, diploma, or certificate. 

• SPECIAL CREDIT STUDENT c .one who has registered for one or more 

credit courses to meet an individual educational l)eed, but who has not ~xpressed an 
intent to complete a giveJl curriculum .. Ifa Special Credit student decides to complete 
a given curriculum, he/She must ,sUbmit a '-'Request f?:i:- Student Information Change" 

r··=·c 
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formandmeetreguJar admis~ion and assessment requirements. Special Credit Students 
are not eligible for Financial Assistance or Veteran Educational Benefits. 

·;..PROVISIONAL STUDENTS (DEFERRED ACCEPTANCE STATUS) -

may be.enrolled as a full- or.Part-time student yet are unable to colllplete pre: admission 
or assessment foquirements before the registration period When. the Student has 
fulfilled all requite1llents, :the Studentautomatically will be enrolled in good standing. 
The stuckl1t 'mils! fulfill all requirements by th.e end of his/her first quarter or he/she 

· will notbe allowed .to reenroll. Special considerations for extenuating circumstance~ 
beyond the end of the quarter te<juirements .may be ,waived by the Vice President of
Academic Affairs & StUdent ServiCes. · ' 

· • AllDIT.STuDENr- any student registered for a course for which he/she does 
not Wish to receive credit The audit student does not have to take tequiredexan:Unations; 
otherwise, Participation and. attendance in class is on the same basis as a credit student. 
The (ee lor auditing a class is the same as the fee• for credit. Cert;Un curricula, 
ilecause ofspec.ial requirements, have no courses openfor "audit." After registration, 
a stuck~t has until lllidterm to change a registration to "audit" With the Registrar. 

• PROBAl'ION STUDENT - a student who fails to meet the minimum academic 
requirements set forth by the college. Any Student on probation must earn the sufficient 
GJ?A.setfortb:,by the college.quarter to avoid academic suspension. The student is 
required to consult with a counselor and may be required to take areduced·academic · load or additional preparation. 

,,_ "! 

' :•·FRESHMAN - those students who are enrolled in a one-year vocational program 
or in a degree Curriculum w)lo have earned fewer than 48 hours of credit. 

•FULL-TIME STUDENT - one who is registered for 12 or more quarter .hours 

· ·•'PART-TIME STUDENT- one who is registered for 11 or less quarterhours of 

·L:. 

23 



F.INANCIAL INFORMATION 

ACCIDENT INSURANCE 
All students are· encouraged to purchase accident insurance at a nominal cost. 

Accident insurance covers the student while attending classes and one hour travel 
time to and from classes. The period of coverage is for an acadelIJic year beginning 
in September and ending.inAugust. A Wfilver of Student Insurance must be signed 

by all students not purchasing insurance. 

ACTIVITY FEE 
All curriculum ~dents are required to pay a $7 .00 activity fee each quarter. This 

activity fee is budgeted by the Student Government Association and is used for special 

activitie"s and other student-O!iented activitie~ and events . . 

GRADUATION EXPENSES 
Students are· expected to pay the Graduation Fee at the beginnini; of their last 

quarter in attendance atthe College. The Graduation Fees are: 

High School Completion{GED) ...... $18.00 
Curriculum Programs ............. , $30.00 
*For each additional curriculum inajor,·add $5.00. 
-Graduation in Absentia .............. $60 .00 

NOTE: ;Fees are subject to change at the discretion of the College depending upon 

fucreased·prices frorn our supplier. 

TEXTBOOKS & SUPPLIES 
Textbooks and supplies are avru!able through MCC's Bookstore. Depen\ling on the 

program of study, students can expect to pay between $20 and $140 for textbooks.per 
quarter. Certain educational programs require the student to purchase books, uniforms, 
tools, andloi supplies to effectively complete tbe course and enter empfoyment, These 
costs vary according to tbe ·program in which the student is enrolled. A list of 
approximate costs and items needed can be provided by the department of. interest. 

Purchase is directly related to our policy of ownership. 
POLICY OF oWNERSIIlP-All projects produced by the 

supplies, materials, tools, and equipment are the property of the college. 
students have th' option of purchasing their own supJllies, materials, and tools. 
projects produced are then tbe personal property of the student, and the College 
charge only for the institutional consumable's used by the student in producing 

project. 
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TUITION 
Tuition and registration fees, set by the North Carolina State Board of Community 

Colleges and the General Assembly, are subject to change. Tuition and fees are 
payable at. registration. 

The tuition charge for curriculum students thatare legal North Carolina residents 
is $13.25 per qnarter credit hour with a maximum tuition charge of $185.50 
per quarter. Out-of-state stndents will pay a tuition of $107.50 per quarter credit 
hour with a maximum of$1,505.00 per quarter. · 

North. Carolina residents over. the age of 65 years are exempt from tuition in 
accordance with chapter 606 of the 1975 Session Laws. However, this tuition waiver 
does not apply when students over age 65 art! enrolled under the Course Repetition 
Policy. 

Community college students desiring to enroll in two ormore colleges without paying 
additionaltuition must provide a letter from the home college stating enrollment and 
tuition status as outlined in the Concurrent Enrollment Policy. 

TUITION CLASSIFICATION (RESIDENCY) 
A legal resident of North Carolina is one who has established residence in this 

state. Students should know their residence status for tuition payment and understand 
the regulations governing residence status. 

General Statute 16-143J (b) passed by the 1973 General Assembly of North 
Caiolina reads: 
· ·To qualify for instate tuition, a legal resident must have mfilntajned his/her domicile 
in North Carolina for at least the 12months immediately prior to his/her classification 
as a residentfor tuition purposes. In order to be eligible for such classification, . ·-~ 

the individual must establish that his/her presence in the state during such 
twelve month period was for purposes of maintaining a bona fide domicile 

',f
rather than for purposes of mere temporary residence incident to enroDment · 
in an institution of higher education; further{!) if the parents (or court appointed 
legal guardian) of the individual .seeking resident classification are (is) bona fide 
domiciliaries ,oftltis state, this fact shall be prima facie evidence of domiciliary status !-, 

of the individual applicant and (2) if su,ch parents or guardian are not bona fide 
dOmiciliaries of this state, this fact shall be prima facie evidence of non- domiciliary 
status of the individual. 

Because a: student lives in North Carolina for one year,does not guarantee resident 
status has been met. The student must satisfy requirements set forth by the General 
Assembly of North Carolina and the State Residence Committee. A copy of these 
policies and procedures is avfillable for review in Student. Services. 
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TUITION REFUNDS. 
If a student has to withdraw from the college ordrop a class( es); tujtjpn.refnnds 

may be granted. Iiequests for tuition refunds must be madeto.StudenJJiefVices .. A 
pre- registered cuniculnm student· who officially withdraws Jrom·the J1o\lege,or ·a · 
curriculum class prior to the first day ofthe·College's academic quarter will be eligible 
for a 100 percent tuition refund. 

After the academic qmuter begins; tuition refunds of75 percent niarbe:granted 
through the 20 percent point of !he quarter. Refunds are·not permitted.by law,under 
any circnmstances, after the 20 percent point of the quarter. c-, • 

NOTE: Sioce a curriculum student is charged hour-fo(-hour up to J4 credit hours, 
a refund would not be applicable unless the credit}lours enrolled were rectucecl to1!'s.s 
than 14. 

' FINANCIAL ASSISTANCE 
The primary purpose of student· aid is .to provide fmancial resources (o stll!lents 

who would otherwise be unable to pursue_pOst-secondary education. The ·fi~cial 
Aid Office at MCC will attempt io an ethical. manner to nieet the needs of all stu!lents, 
to the extent funding will permit. . 

All assistance is awarded onthe basis ofdemonstrated financial.need. Though it · 
is felt that the primary responsibility for financing post-secondary .education rests 
with the student and his/her family, every effort is made to provide necessary 
supplemental funding· to iitsure that no student :is denied the opportunity to a(tend 
Montgomery Community College due tofinancial limitations. Strict confidentiality is 
maintainedjn-regard to all -aspects· of financial assiStrince. . · · ,, 

To apply for financial aid, students must .complete an Application forFederal 
S.tndent Aid; These forms are availabfo io the Student Service.s Office. Essentially, 
aid is packaged from the followiog .sources: Pell Grant, S.EOG (Supplemental 
Grant), College Work Study imd student educational loans: In addiiion, 
Vocational Rehabilitaiion and several specific scholarship' awards are aYailabfotfuOngh 
the Fiitancial Aid,Office. The Fioancial Aid Officer is.available to assist anyiodividllal 
with information or ·completion of application ·forms in collnection :With financial
assistance. 

VETERAN INFORMATION. Montgomery Community College is approved 
by the North Carolina State ApprovingAgency for the enrollmenfof persons eligible 
for educaiional assistance.benefits from.the U.S. Department·of Veteran Affairs 
(VA). Entitled veterans, eligible spouses .;,_d dependent children who have been fully 
accepted,.and have. registered for classes, may be CERTIFIED to the U.S. DVA 
Regional Office as enra'lled and in pursuit of an approved program of, education. 
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The veteran is responsible for requesting copies of transcripts from the last high 
school and all colleges attended .. Officlal· transcript(s) are required and must be sent · 
directly from all previously attended schools to Montgomery Community College. 
S.tndents cannot be certified to receive benefits until all transcripts have been 
received and evaluated. 

. 'JOR TRAINING PARTNERSHIP ACT. The Job Training Partnership Act 
(JTPA) is a federaliy funded program designed to help economically disadvantaged 
individuals. If the iodividual is eligible, JTPAwill provide the student with.funds for 
tuition, activity fees, \looks and insurance. JTPA also provides additionil services 
iocluding counseling, career assessment, job development, job placement and referral 
servic:es. In order to determine eligibility, all applicants must verify income for six 
months prior to application, supply proof of age (driver's license or birth certificate) 
and Social Security Number. ·By law, maJe applicants are required to submit proof of 
selective Service registration. Strict confidentiality is maintained in regard to all aspects 
cifthe JTPA program .. 

STUDENT LIFE 

Students at Montgomery Commuuity College express educaiional needs. They are 
learning a trade;Jearning for advancemel)l on a present job; learning to read; expressing 
themselves on paper or o.n canvas; prep'!fing to enter a four-year college; preparing 
for a pew career; and learning because ofintellectual curiosity. Some are employed 

· l'td]ctlme; some. Part-time; "'1d some are unemployed. They liave fantiJy and job 
responsibilities..• From this diversity of people, comes one commonfactor-al! are 
people with a de$ire to learn. -

. Montgomery Community College offers aformal education in a relaxed atmosphere. 
Classrooms and restrooms are designed to be easily accessible to handicapped students. 
l'hree.lounge. areas are available where students may eat, relax, and visit with each other. 

CAMPUSCRJMEREPORT 
Under the 1990 Student Right-to-Know and Campus Security Act, Montgomery 

Con111mnity College· mustreport crime iocidences each year. A c py of this report is 
0

available from· .Student Services for your iospeciion piior to e!Jroll.ment. 

27 

https://permitted.by


CB,JLDREN ON CAMPUS 
Due to,insuiance• regulations,· cbjldren are 'notallow¢to accoropafiy a. p=t to 

'c1assnortobe leftunaneitded on:campus. ·The College assnmesno:liabilityfor injuries 

incurred by.children on~anl]lus,. ·, 

CIVIL RIGHTS COMPLAINTS (DUE PROCESS) 
Stl)dentswho feel they hayebeendeprived of their civil rights shall confer with the 

institution's Compliance Officer who Will attempt to resolve the complaint. Jf the •· 
Compliance Officer is .unabte ro.resolve thi;'complaint; the student:roay appeal in 
writing to the Montgomery Community College .AD HOCCoropliance committee. 
·Tuls comrnitiee.is composed Of.theNice .Presi<lent of Academic Affairs (for curriculum 
students) or the·Vice.President of Continuing Educatii?n & Communi)Y services (for 

" Continuing Education students) and two other,representativesto be designated by the 

President of. the College .. 
Ifthe Committeeis umLble to resolve the complaint, further institutional appeal may 

be made inwriting directlyto the President of the College. Ifthe complaintremains 
. unresolved, the student should follow steps D and E under PROCEDURAL DUE 

PROCESS in the STUDENT CONDUCLAND CODE section of the Student 
Handbook. Fµrthet appeals may be made directly to the OCR Regional Office, 101 

Marietta St, Nw, 27th Floor, Atlanta, GA 30323. • 

· COUNSELING AND ASSESSMENT SERVICES 
Counseling aitd Assessment ser\lices.are designed to give profession¥ assistance 

to students. ·. Infor'llllltion concerning. entrance and,: graduation· ri:quirements, 
financi11l assistance, e.mployment trends, job opportunities, transler 
opp0rtuJJ.ities, .labor market .information, student. activities,· and appropriate 
referral to support agenCies are ,SO\lli' 'of the services provided• . 

Stude11ts are e~couragedto consµ\t With a counselor,vhen aproblem arises which 
could affect his/her progress inschoOl. ,·The counselor.may review the situation and 

. discuss aiternative solutions to. the problem; as wellas arrangefor otheuuwortive 
services, ifpeeded. Most irnportantly,:counselors provide confidential assistance with 
any problem-personal, family, career or educatioir'-by listening, giving sUJ?Portive 
advice, ll114 heiping students ..to ''think tJ:rrough'' their problems. Assessment tools, 
such as inte1'8t inventories and tests, .are used by the staff to <ISSist each .stndent in 
bel,ter understanding his/her strengths, nee?•· intl;rests, and values, 
hiVentories, to··detertnine academic:readiness, .are giV.en to new ·students. 
exams may be given by individual instrnctl>rs·..vhenappropriate. . · · 
. The Counseling Center also offers careei p~services. The focus of career 
services is to aid students in planning a· career.by proViding the oppor;Dnities to .learn 

28 

,-

job seeking skills. The Counseling CenteNlso has other assessment fools available, 
including computer software pregraros for career decision-making and oocupational 
e'.'ploration: Counselors assist students in assessing their skills, interests; values, and · 
strengths through a variety of tests, inventories, arid activities,••The.CeJJ.teOilaintains 
alibrary ofbooks, pamphlets and mformation which describes careers "1)djob training 
programs, As.career directions·are determined, courisefots· are able t<> assist students 

. in planmng a. course of: study whi.ch will mal<e· the achievement of lmig"range .goals 
easier. 

Counseljng·Center staff members may go into the classroom to assiststudents in 
.job-~king,skill$, such as interviewing :ind resume Writing. These presentations 
·"1)d1eaming·opportunities are avail.able io students.iltrQughinformal workshops ~ffered. 
thr01'ghout the year.· The staff also maintai.nscontact with local and area employers fo 
eneourage hiring ofMCC students and graduates .. The Counseling Center provides 
current listings of~vailable jObs, both full-and part-time. Listings are posted on a Job 
Search Bulletin Board outside'the.Student services Office: 
. ·.The.Employment Security Commission also "'9vides a satellite office on campus 

. for:all MCC students< This office provides assistance in job placement by providing 
: local, state· and national job listings. · The ESC satellite office is located ill Student 
Services. 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974 
The FaffiilyEducational Rights and PrivacfAct of1974 provides many safeguards 

regarding the confidentiality of and access to student' records. 
.,L •Students'may review tlieir.educationalrecords by•making a written request to 

the Registrar. 
· 2: Student records Willno,t·be.reviewed by third parties unless permission is obtained 

in'writing from the student. Exceptions may be made for instructors and administrators ' ~ 
i~ . if the •iiifomiaticm is .for educational purposes.. Exceptions• may also· be made for ;,i 

. parents who .claim the students as dependents and for auditing, or accrediting . ,:'~ 
organizations. TheVice President of Academic Affairs and Student Services will F: 

:1: 

make the final decision·.concerning access to records.· '<:·'.\ 

·30 Official trariscripts wil\ be issued only when a written request is received from 
.the student; Transcripts.from high schools or other colleges will not .be released. 

4: · · MCC dqes not .publish or distribute .directory infol1lJation or any. personally 
identifiable information. 

5. ·Authorities with court:orders.are pennitted to.review records in the presence of 
Student Services administrative· staff only.· 
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FIRST AID 
First aid kits are located in Student Services; ·'Accidents which happen in class 

should be reported to the instructor. Otherwise, accidents should.be reported totbe 

· Student Services Office. 

HOUSING· 
Since the college hasno donnitory.facilities, students who wish to live away froi;n 

home rousi make their own living arrangements. The college takes no responsibility 
for locating or supervising student housing. Students are encouraged to use:student 

· hulletin boards,local newspapersoand a listof\ocal Realtors as aid in obtaining housing. 

ORIENTATION 
All new students are expected to participate in an orientation program conducted 

by Student Services. The purpose of orientation is to:acquaint the student with the 
·campus, faculty, student leaders, and support services, as well as. to discuss policies · 
and regulations of the College. · Topics may include: calendar of events,student. 
conduct, academic ·advising-·process, finanCial' assistance, veteran benefits, 
student activities, child care facilities, attendance policy, wilhdrawa! from d..Ss 
or college, grading system, grade reports, refnud policy, placement plllicy, 
counseling se•vices; college _developmental education program, high scbOQI 
and GED completion.information (when applicable), SGA, catalog .revisions, 
policies and procedures regarding educational .records and privacy of lhose 

records, and procedural due process. 

STUDENT ATTIRE 
Montgomery Community College frequently has prospective students, employers 

andother visitors _on campus. In-addition, companies seeking to relocate or open new 
industries may have representatives visiting the campus. Therefore, although MyC 
students may dress infoI11lally, students are encouraged to dress neatly and cleanly. 
To ensure safety and to minimize disruptions to othe:r: studellts,·shlrtS and.shoes are.. - .' -

required at all times. 

STUDENT CONDUCT 
Students·are expected to conduct themselves like mature adults at.all times. Violations 

are handled in accon)ance w_ith policies set forth in the STUDENT CODE. 
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STUDENTGOVERNMENT ASSOCIATION 
All curriculum students at Montgomery Community College are members of the 

Student Governinent Association (SGA) and have the opportunity to participate in 
the organization and control of student.affairs. Theyreceive experience in responsibl~ · 
citizenship through participation in student government activities. Activities such as 
sports; dances, picnics; socials, and siudent publications are supervised and approved 
by tbe SGA, the SGAadvisor, and tbe Vice President ofAcademic Affairs and Student 
Services. 

STUDENT RESPONSIBILITIES 
All students are responsible for .the proper completion of their academic program 

They roust also maintain the GPA required, know their academic standing, and meet 
all degree i:equirementS. Advisors and counselors are availal;lle to assist students, but 
final responsibility rests with the student. 

STUDENT SERVICES 
The purpose ofStudent·Services is to assist students with various aspects of their 

education from admissions through gra(luation andjob placement. More specifically, 
Student Services handles admissions, testing, counseling, registration and records, . 
financial aid; veterans assistance,job placement, career counseling, transfer assistance, 
and coordination of student activities. 

TELEPHONES 
Public telephones are located in the Student Lounge areas on first hall and thirdhall 

in building 100. Please be considerate ofyour fellow students and limit your call to ten 
minutes. NOTE: Only iffcases of eroergencywill messages be delivered to smdents. 

TRANSCRIPTS 
Upon written request, the college will provide students with copies oftheir academic 

and froancial aid transcripts. Students may receive or have transmitted, copies of 
·transcripts only on theroselvesc MCC reserves the right to deny transcripts or copies 
of recor.ds not required to be made avail.able by the Family Educational Rights and 
Privacy Act in any ofthe following situations: .(1) the student has an unpaid financial 
obligation to the college; (2) the student has a~ overdue library book(s), equipment, or 
materials belonging to the college; and (3) there is an unresolved disciplinary action 
against the student. 
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• 
ACADEMIC INFORMATION &POLICIES 

ACADEMIC ADVISORS 
Academic-advising is a process which assists ~tudents in the clarification of their 

life/career goals and in the development of educational plans for the. realization of' 
their goals: ltis a·decision-making process by which students realize their maximum 
educational potential through communication and information exchanges with an 
advisor. Acadeffiic advising is ongoing, multifaceted, and the responsibility of both· 
student and advisor. Tue advisor serves as a coordinator of learning experiences 
through course and career planning and as a.consultant concerning class performance, 
problems, and college activities. The advisor also serves as an agent of referral to 
other campus agencies as necessary. Each student is assigned an academic advisor 

from his/her major field of study after acceptance. 

ACADEMIC FORGIVENESS POLICY 
The College recognizes that certain factors (age, maturity, preparation, etc.) play 

important roles in a student's academic progress. Therefore, after a five (5) year 
period of time, below average performance on prior work attempted may uo longer be 

used to compute the student's GPA. 

ACADEMIC LOAD(CREDIT HOURS) 
A full-time student is one who is enrolled in 12 or more hours of course work per 

quarter. Average full-time enrollment for most students will vary between 15 and i8 
hours of credit Students who wish.to carry more than 22 credithours musthave prior 
approval from the Vice-President of Acadenilc ·Affairs· and Student Services unless 
their curriculum requirements, as stated in the catalog, require more than 22 hollr.sin a 
particular quarter. This includes all .credit hours from concurrent enrollment 

arrangements with other post secondary institutions. 
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Course schedules aild cqurse loads should be carefully planned through consultation 
with a counselor and. approved by the student's faculiy advisor, 
.. ~h cou~ listed is followed by a notation on the number ofquarter hours cre.dit it 

carries. No011ally, the nwnbei: of quarter houri; earned iS based on the nuniber of 
class, laboraiory, or shop hrnmi spent under the supervision of the course instructor 

·per weekfor the quarter. One· quarter hour credit is given for each hour of class per 
week; for each two hours of laboratocy work per week; for each three hours of 
manipulative ·faboratocy or shop. per week; or for each ten hours of practicum per 
week .·Contact hours are the nwnber ofactual hours a student is in attendance during 
cine week. 

· A!JVANCED STANDING 
Montgomery Community College has established. policies and procedures which 

. may permit students to enter certain curriculum programs with advanced standing. 
· l'he.following means ofawardingcredits .ire approved by Ule College but are not used 
i1rGPA calculation and will generate no grade points. . · 

ADVANCED PLACEMENT (AP). Students.may qualify for advanced placement 
· intp approved curricula· based upon completion of specified hlgh school courses and 

with the approval of the appropriate depru:ttnental chairperson. 
Advanced placement will allow a student ti:)'piace into an advanced or higher level 

ROurse or selei:t a !'!'placement course in his/her field ofstudy in· accordance with 
· MCC's Course Snbstituti9n Policy. Credit for any MCC course taken through advanced 

placement will only be allowed by passing the appropriate eredit,by-examfoation or 
,, through appropriate scores on the Asses.sment Inventory given to new students.t . ' . 

ARMED FORCES ANI> SERVICE SCHOOLS, ..PROFESSIONAL 
CERTIFICATION,AND EXPERIENTIAL LEARNING. Students desiring cr.;,i;ts 
for e'.'periences through the military service, professional ceitification, and experiential 
le3i'ning.must do so through the \Credit-By-EXfilnination Policy. Students.transferring 
credits from the Community College of the Air Force may do _so in accordance with. 
tj:le Transfer of Ci-edit Polfoy. · 

, .COLLEGE LEVEL EXAMINATION PROGRAM (C~EP). Credit may be. 
''· allowed for up to 25 percent ofcollege work based on appropriate scores of the CLEP 

s11bject area exams. CLEPsubject exaniinations are evaluated based on theAllerican 
Councilo11Education's (ACE) fi,commended sl:CJres ~l,lere;appTI)priatefo the.student's · 
program Qf study.·. Recommended scores may, b~ obtain¢d fyom a Student Services . 
Counselor. ' ., ·'·" . ,.. 
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CONTINUING EDUCATION,UNffS ((;EU's). Students desiring to transfer 
credits into the curriculnrn diyisiol) from a c.ourse completed while enrolled i_n .a 
Continuing .Eclucation Programatiuiacc:redite\i pos\'secoil<\ary institution may d9so 
according to thef<)lloVl)ng gllicli:iines: · . . .·. . .· . · · .· . 

(I) The Student Services Staff ~ill assess whether the courses or units are relevant 

tq:'curriculum·:·· ,.· ... , ..., _.,,,·.,-.-·, ._,:~i:·_: .. ,: , __ -_,_ ., __ .. . ___ .,--.i,.c · 

i(2) Credit hourswill be awarded at a value of one-tenth (1/10) ofthe total contact 
hours. successfully .c~mpleted, · 

.(3) J\llpassing,grades (Cor above) willbe considered for credit, No CEJ]s will be 
usedin computing the GPA; 

(4) No inore than 25 percent of the curriculum's total credit hours required for 
gradi.tatiqn can be contilluitig education Units. 

(5) Proficiency examinations may be required,before CEU credits ·are. awarded. 

CREDIT BYE;XAMINATION - Astudentwho c.,;, demonstrate proficiency in 
a subject area may request a credit.]:>y'exarnination in that subject' in order to accelerate 
his/her studies. A student requesting this type ofcredit must follow specified guidelines. 
The· student must: . . . . 

(1) Registerfor the coiirse accordingto·regular quarterly registration procedures. 
set forth by the college. 

. (2) Complete the Application for Credit-By-Examination. ·. 
· (3) Submit the c:ompleted application to the appropriate departmental chairperson 

· and Vice Pi:esident ~f Academic· Affairs andStudentServices for approval. 
(4) Schedule a•time to complete the test with the assigned supervising instructor. 

The exfiliiiilation should be completed prior to the end ofthe drop/add period to 
l!fford the student theopport1lnify to add another class in its place. The cr<idit' 
)Jy-examination must be cmnpleted byth~ :>O percent reporting date of the 
quarter of ~pplication for credit to be awarded. ·.. • . · 

(5) complete a drop/adclformif the exfiliiination is successfully completed:' Tuition 
refun<ls willnot lieissuedfoieredithours earnedthto~gh credjt-by- ~xanili)ati~n. 

(6) The credit,by-examination may be attenipte<l only once for each course: A 
studentWho has previ6usly·receiV~d agrade-of-~'f," "D," or "I/'-for the.:CourSe 

. is'not eligible to attempt a credit'by-exrullination for !bat cour8e .•. 

TRANSFER OF CREUITS· - Applicants wishing to ·transfer credit fi:Om another 
accreditedinstitUtion•ofhighereducittion•ulust.requesrofficialtranscripts showing 
credit•eamed before aiiy evalnationtowardcreditclin be made. 'No grade lower than 
a "C" niay be transferred. All courses will be evaluated on· merit and relevance, 
Transferw~rk over ten (10) year old tuust be approved by the appropriate departmental 
chairperson. · · 
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have been completed Within the last three (3) years to be considered for credit.. The 
College reserves the right to accept or reject credits earned 'atother institutions or to 
require the successful completion of appropriate proficiency through.the Credit-By
Exarnination Policy before awarding credits. The final decision rm transfer credit is 
.determined by the Vice President ofAcademic Affairs and Student Services. 

ADVERSE WEATHER POLICY (MCC CLOSING) 
Should lt be necessary to c]os.e the College .due to severe adverse weather conditions, thean~ollticements will _be ma9e on .the _radio ~d televi.Sio!I ~tations listed below. 

WJRM radio 

WKRx radio 
WCEL radio 
WfMY-TV Channel 2. 
WRAL-TV Channel 5 
WGHPcTV Channel 8 

:}'. 
WSOC-TV Channel 9 

Troy; NC 

Asheboro, NC 
·Southern Pines, NC 
Greensboro, NC 
Raleigh, NC 
HighPoint, NC 
Charlotte, NC 

ATTENDANCE 
Students.are expected to attend all scheduled classes for which.they are reg'istered . 

· Through special circ!llllstances may cause a student to be. absent, regular attendance 
is essential to satisfy regular course objectives. ·J\11 absences will be evalliated by the 
instrµctorof the class which ihe studeni has missed. Individnal instructors will determine 
wheiher absences are excused or unexcused. Stlidents who anticipate an absence 
shouldcontactthe instructor before the class meets. Should prior notice to the instructor . 
be impossible, the student should expect to·explain the absence upon return.to class. 

All work missed during absences must be made up. F'!ilure to make up work which 
is missed will adversely affect the studen.t's final grade for the course: To receive 
Credit for a course, a stndent must attend 80 percent of class and 80 percent 
of lab hours; When absences total more than 20 percent of class time, a 
student will be dropped ....Om a claS.; ·Jfextenuating circumstances exist, rm; drop 
may be waived by the \lice President-of Acaderhic Affairs and Student Services. _ 

.. When students are absent from cla8s exces&ively, the iostnictor should initiate follow-
up procedures by (1) contacting the studen~ and. (2) notifying Student :S~rvices prior to 
the strident missing 20 pen;ent ofthe class.' · - · 

Instructors must notify Student Services in· writing (Unofficial Drop Form) when 
dropping a student from their class. · 
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CATALOG.OF RECORD 
Students in continuous attendance (summer quarter excepted) may graduate under 

the provisions of the catal~g in <effect ~n t!ieir date of entry into their current curricll!um 
or under the requirements ,ofa subsequent issue. Student$ notin continuous attenditnce 
must graduate under the ~rovisions of the ¢atalog in·effect on their lasientry date into 
the curriculum or. subsequent.issues. The catafog:of record fora student who does·.~ 
change of majoris the catalog in effect at the time the change ofmajor is effective. 

CLASSIPIU>GRAM CANCELLATIONS 
Montgomei:y Comm~nity Colleg~ mak~s every effort to meet the needs and desires 

of its students. However, special ci)"cumstances may require the College to .cancel 
. classes. or programs due to insufficient enrollment 9rfunding ..The. College reserves 

the right to make such decisions as warranted. Studenis. will rec~ive 100 percent 
tuition refuflds in the event of cill.ss or program cancellations or stiidellts :may choose . 
another class or program. 

COLLEGE DEVELOPMENTAL STUDIES 
College developmentai studies include preparatory classes in thefundamentals of 

· English, reading, and math. The cl,;.ses ~ designed to p,;,pare the .student fo~ entry 
into hlsilier program and to assist in ensuring successful completion of regular academic 
classes. College develop!Dent.il study courses are.administered by.theVice. President 
of Continuing Education and Community Services when offere1 in the lab setting and 
by the Viee President ofAcademic.J\ffairs and StudentS~ices when offered inthe 
classroom setting. Clas~es of{e,:.Od fuoUgh the jab Setting in the Learning Ce;ter may 
incorporate audiovisual. andior computer materi.il to enhance: the learning process. ' 
Every effort is made to provide instruction that isindividualize<laccordirigto eac~ 
student's need. 

AtMCC,.college developmental 5tudies.will apply.to lhree levels of programs> (1) 
vocational proficiency for certificate grad11ates; 2) technical prograin fundainentals; 
and 3) college,transfer. Entry into and exit from these.classes is d~\ernrined tbrqugh 
standardized testing. The program provides specialized courses for students w)lo 
need to improve their basic ~kills in orderto perform at thelevel required foradmission 
to degree and diploma programs. The student pays tnition for developmental classes, 
.but receives no credit toward graduation •. Classes in.t!te la1J.setti,ng are offered at 
regularly-scheduled times and Fill is counted on a contact' hours basis~ Grading in the 
lab setting and classroom setting is s:(Satisfactory) and l) (Unsatisfactory). Jnthe lab 
setting, students work independently and a\ their own pace on the required course 
material. When offered in a classroom seiiing, developmental classes earn full 
curriculllm FIE credit. · . 
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Registration into college developmental siuilies classes will be during the regularly 
scheduled quarterly r.egistration period as published in the college catalog. After 
'registration; cUrriculum students Illay add a developmental clais ariy time prior to the 
30 percent reporting period. After tlie 30 percent reporting period;'cUrriculum students 
can ouly receive s.peciaJ assistance by registering'for courses through.the Learning'Cente_r. . ;, · ·. . 

COURSE REPETITIOJIT.POLICY 
A student may repeat courses in Which' he/she has earned a grade be)ow a·"C" in 

an effort to earn a higher grade or raise• the-Overall'GPA. The higher ofthe grades will 
be use'd as the grade ofrecord in computing the cumu.Jative GPA. All grades received •will remain 'on the student's ttans~ript. . . 

A student may repeat for credit or audit a course that he/she has completed with a 
grade of "C" or hii;her. However, the course must not have been taken more than 
once in a five year.period. A course may not be taken twice. during the same quarter 
on either a credit or an audit basis. However, a student may add to his/her mastery of 
course content by.enrolling for lhe class upon r.;,ommendation of the instructor and

' - ' . 
approval of the Vice Pres.ident ofAcademic Affairs and Student Services. Regular · 
· tuition charges apply forstudentS repeating the class excessively and the College 

·.will noheport membership hours. Any studentwho has completed a course with a 
·gtade of "C" or better may notdisplace anew stodent for the course. 

COURsE RESil>ENCY REQUIREMENTS 
Aminimum of 25 per~entofthe total number ofcre'dithours required for graduation 

in a particular program must be taken atMontgomery Community College: No more 
than 75 percent of required credit hours can be accepted as transfer credit. 

COURSE SUBSTITUTION POLICY 
Substitution courses must be approved by the aj)propriate departmental chairperson 

· oribe Vice' President ofAcademic Affairs and Sfudent Services. Course substitutions 
by students wmbe veiy liriiited and must be of a special nature. The college reserves 
the rightto substitute courses whenever necessary when fo the best interest of thestudents or the college. . 

Course substitutions may.not exceed 25 percent of the required credithours required for graduation. · . ' . . 

EVENiNG PROGRAMS 
The college offers an extensive' night prograntwhichinbiudes many of the credit 

offered in the day program, as 'well 'a8 non-credit courses prinianly for adult 
general interest or occupational upgrading or retraining. The availability of credit 
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courses at night allows the student ~ho must work w.hile attending school the 
opportunity to coordinat<; his/her school activities with employment .. 

GRADING.SYSTEM, 
Montgomery COIDll\UDity College uses a grade'point system to detennine each 

student's academic standing. This standing is detennined by the "Grade-Point Average" 
or GPA To determine the GPA, numerical values called "grade points"'(or "quality 
points") are assigned. to each grade. Grade.points are assigned for <;ach letter so that 
a.GPA can be calculated. A letter grade is used to indicate the quality of a student's 
work in .a course. The grading systems is as follows: 

QUALITY POINTS 
GRADE EXPLA,NATION PER CREDIT HOUR 
A(93-100) Outstanding 4 
B (86-92) · Above Average 3 
c (78,85) Average 2 
D (70-77) Passing 1 
F(Below70) Failure 0 
I Incomplete . · NoCredit 
w Official Withdrawal No Credit 
AU Auditof a Course · No Credit 
CE Cr.editby Proficiency Exams 
s Satisfactory Progress (Fµndamental Course) 
u Unsatisfactory (Fundamental Course). 
CT Credit.by Transcript (Transfer Credit) 
NG No Grade Issued by Instructor · No Credit 

* Ao asterisk immediately following a grade indicates that· .· 
the course is not 3.pplicableto the stufjent's current· 
program ofstudy and that it is not included in totals for 
GPA calculations, 

Marks of CT, j\U, and CE are not considered as credit hours attempted, nor are 
quality points awarded. The marks ofCE and CT will result in the recording ofproper 
credit hours according to the course's assigned value, Incomplete (!)will be·given 
when circumstances justify additional time to. complete the course: Any in<:omplete 
.not removed by t!Je end of the succeeding quarter will be changed to an "F,'' uuless 
additional time is granted by the instructor. Incomplete grades will notbe considered 
for credit hours attempted until the grade is change by the instructor or.is reverted to 
an "F' due to lack of proper action by the student. When ·removing an incomplete 
grade, students should-not re-register for the course but woi'k with the instructor on an 
open-lab basis. 
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, GRADE CONTESTING POLICY 
· 'Aitstudents enrolled in classes atl\fontgomery Community College have. the right 
to cont~st grades assigned to them. The following procedures will be followed by
Btudents who desire to contest a grade. 

... ·1. Students should schedule an ap~i111lUept to discuss the matter with the instructor 
'wflo has assigned !he grade 'and request that the instructor review the basis for 
the grade. ·!f the disagreement about ·the grade inesolved in this discussion, 
grade change action, where needed, should originate through.the .!nsti;uctor. 

2. Ifnot resolved he~e, the student may present his/her case 'in ·w;iti~'g to the 
appropriate departmental chairperson . 

.3. A final review may be made by the Vice President of Academic Affairs and 
Student Services in c;onsultation with all individuals involved, If the grade is 

. declared invalid a.nd set aside; the student may be given a comprehensive 
examination by the department involved '10 establish a grade. 

tL The right to contest a grade expires at the end of the quarter following the one in 
\Vhich the grade wa~ assigned,· The time Ilmfr will be waived only .in uuusual 

,. c)rcumstruices. When a student 'contests a grade assigned by an instructor no longerI'· employed by the college, Step One above does not apply. 

.The Grade Contesting Policy should be followed to prevent future academic probation 
or suspension action. Th'is is the first step iri the appeals process ·(or academic probation and suspension_policies. 

GRADUATION REQUIREMJrNTSA student must: 

1. Satisfy course requirements by completing at least 25 percent of the major courses 
in a vocationafdiploma or degree.program as· a student at Mee. 

2. .Be enrolled at Mee during the quarter for which program requirements are 
completed:· This maybe waived only when extenuating circumstances exit and 
with the approval ofthe Vice President· ofAcademic Affairs and Student Services 
and.the appropriate instructor. 

3.. Complete. the prescribed courses to meet the minimum number of credit hours 
required for a degree, diploma, or certificate.. . I . 

4. Have an o.veralJ 2.00 GPA. 

5. Rem0ve all financial obligations to Mee. 

6. Practical Nuniillg (LPN) stqdents must complete these courses at MCC: NVR'
1106,NUR 1112, andNlJR i1I3. . 

7. Col!eg~ transfer and ·asso~iate degree students must satisfy the;reading
competency specified by the college. 
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the 30 percenfreporting date for the class.- Students not following this procedure will 

APPLICATION FOR GRADUATION. The candidate is responsible for ~·. be'drclPPed from the independentstudycclass: 
applying for graduation at the beginning of the final quarter before graduation. -The student's registrationform.wiU show a scheduled time for.independent study, 
It is the student's responsibility to ensure thataltrequirements have been met. However, the time is used for computer purposes only and may not be the actual time ·1 a student is meeting-with the instructor. Each meeting time is individually scheduled 

GRADUATION IN ABSENTIA. All candidates are expected to participate . lJy the .instructor with each studel)t registered for jn<)ependent study. 

in the graduation ceremony: Those students ~ho cannot be present should , , Students applying for independent study in college devefopmenial studies course 
must meet on a regularly scheduled basis with an insiructor/coordinator assigned for present a request with theirjustificatiori for graduating in absentia to the Vice ~ 

~' that particular section of insmiction.[{C . . .President ofAcademic Affairs ~nd Student Services; The fee for graduating in· '· 
The fees charged for independent study are tJ\e same as those fees charged.for in

absentia is $60.00. 
r~, 

class credit courses. Certain curricula, because.of special requirements, niay not be 
HONORS AND AWARDS 

approvedfor independent study. Those stildents receiving veteran benefits or financial
PRESIDENT'S LIST~ The President's List is. composed of sbidents who.are t;; 

)'.:: aid are not eligible for independent study forpay purposes except'when approved for 
enrolled for at least 12 quarter credit hours and earn a GPA of 4,00 for the quarter 

speci3J study in college developmental studies courses. , 
-~with no incomplete grades. 

INMATE EDUCATIONDEAN'S LIS'f. The Dean's List is colll{JOsed of students who are enrolled for at 
Montgom~ry Community College offers educational programs a~d courses to the 

least 12 quarter ,credit hours and earn a GPApf at least 3.00 for the quarter:with no 
residents ofthe localprison system. The local. system includes Southern Correctional 

incomplete grades and uo grade lower than a "B." lnstitution andMontgomery Ccirreetional Center. . 
The goal ofinniate education is to present these students with knowledge and skills NATIONAL DEAN'S LIST. Thi.s)s a national foundation which recognizes 

that will insure them a better chanc.e of success upon release from the correctional outstanding students. Stridents awardedthis.distinctionare eligibleforthe foundation'.s 
system.scholarships. Students are nominated by the college's Registrar and must complete a 

biographical data form before they are officially inducted into the National Dean's List 
f,, . REGISTRATION 

Foundation. if; Montgomery Community College operates on the quarter system with each quarter 
being ten (10) weeks in length( excluclirig holidays). Courses ~ offered as outlined inWHO'S WHO AMONG STUDENTS IN AMERICAN JUNIOR 
each program area. Each individual must officially register for each cl.Ss he/sheCOLLEGES. Students are chosen for nomination to Who's: Who on the basis of 
attends. Registration is held at designated times each quarter as indicated in thescholarship aQility; participation and leadership in academic and eJttracurricular activities, 
Academic Calendm;. Student Services will notify new applicants concerning times 

citizenship and service to Montgomery CommunitY College, and potential for future 
and other special registration procedures. 

achievement. Registration is not complete until all fees are paid or deferred by the Business 

EPENDENTST1JDY . . Office a~d the student obtains a receiptfr~m the Business Offi~e. !he receipt and 
. · ~mstances exist,. register for ,Independent Stl!dY ID. .. registration fon:1 ~ust ~presented ~o each mstructor upon :nrol~~g ID any, class. No 

Students may, if unusual circu · h An . all·on for Independent StlldY... and e · person can parllc1pate m or attend any class unless he/she. 1s officially registered for 
t complete t e nyp1IC . . . . . y· . , . 

some classes.. Students mus ·.· . de .artm talchairperson and the ice. , the class: . , 'ng1Dstructor, p en . . . . . .ld .· . . . ,
obtain approval fro.m the supervisi . · · S .. ·s Completed applications.shou · NOTE: The entire North Carolina Community CollegeSystem is .scheduled 

· Aff · rtd Student erv1ce · ·· · ft · · . · , . . . · 
Preside~ofAcademtc, ;msa • ~neweek' fo~tothestudentregisteriµg. A. er to convert from a q~arte~ calendar to a se.mester calendar m 1.9~7. 
be sublilltted to the Registrar at least . · d. · prs he/she must arrange. a study .ume Montgomery Commumty College. reserves the' right .to make the convemon 

· d f independentstu Y c 1as • ·· .· · · · t · · · 
a studentis registere or . ·· . t with the instructoratleastoncepnor o at any tiJne. as.deemed appropriate. 
with the instructor of the class and must mee . , , . 
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SOCIALSECURITYNUMJ!ERS 
Social Security Numbeci are used for the purjlcise of identification only.. Sbriuld 

you desire your Socia:I Security Number not be used.for this purpose, contaet .the 
Registrar. A ntrmber will be assigned to you in lieu of the Social Security Number. 
Please note tbat this assigned number will be used-on a\lof your academic records 

including transcripts, registration forms and grade ~eports. • 

STANDARDS GOVERNING STUDENT ENROLLMENT 

( .ACADEMlC STANDARDS OF PROGRESS. J;lach student is expected to 
maintain satisfactory academic progress toward a degree or diploma. At the end of 
each quarter, a student's GPAfor that quarter and hiSlber ctrmulative GPAare examined. 
Special Standards of Progress for Nursing and Medical Assisting students arepublisbed 
in the Manuals of Operation forPracticfll Nursing and MedicalAssistingTeehnology. 

Tbese standards !eplace those for curriculum students. · 

GRADE POINT AVERAGE TO Dl!,TERl\'UNE STANDARDS OJ' 
PROGRESS- The Grade Point Average is computed by. dividing the t()tal quality ~(, 

points ·earned by tb<> total credit hours. attempted. The. chart below indicates the 
minimum GPA required .in each program area in order for a student to.remain in good 

standing. · 
GPA AT OR BELOW WHICH A 

ATTEMPTED STUDENT IS ON ACAl'I\MTC PROBATION 
CREDIT HOURS DIPLOMA DEGREE coll.EGE TRANSFER 

1.00 LOO 2.00 
1. 19 1.50 1.50 2.00 
20-39 2.00 2.00 2.00 
40+ 
To satisfy graduation requirements, a 2 ..00 cumulative G.PAis required for 'college 

· transfer, degree, diploma, and certificate programs. . 

ACADEMIC PROBATION. Students who'se aca.d_emic progress is 

unsatisfactory as determined by the cunmlative GPA will be placed on academic 
probation. Students on academic probation are required to consult with a counselor 
and may be required to reduce coucie load, repeat courses; or register for special 
studies to strengthen their educationalb;uokground. Students failing to see a counselor 
by 1he end of the quarter in which they are notified of probationary status·will not be 
allowed to re-enroll for the next quarter. .Students may remove ·themselves from 
aca.demic probation by re-establishing the minimum GPA standing for .credit hours 

attempted. · · · 
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ACADEMIC .SUSPENSION. Each- qu_arter students remain on academic 
probation,.they musieam at least a "C" average or better until the GPA standard is 
met. Failure to eain this average may result in academic suspension for a period of at 
least one quarter. 

For pay purposes, veterans and financial aid recipients may not be continued in 
ccitified status .beyond one quarter while below the standards ofprogress requ)red to 
g\"adtiate without specifll counseling -and approval. The. Student Services Counselor 
-and the.student's academic advisor will determine·specific guidelines for the removal 
ofacademic qeficiencies and the conditions for the student to continue his/herprogram 
ofsuidy. 

APPEALS PROCESS FOR ACADEMIC PROBATION & SUSPENSION. 
The Grade ConteSting Policy should be followed to prevent future academic probation/ 
suspension action .. This is the first step in the appeals process for academic probation 
and suspension policies .. 

At the discretion.of the counselor and with concurrence ofthe appropriate advisor, 
students may request a waiver of the one quarter suspension to .continue studies, 
provided the counselor 8114 advisor determine the need for additional time for proper 
adjustruent to the academic. environment. · 

REINSTATEMENT FROM ACADEMIC SUSPENSION. Students must 
make awritten r!)'luest for reinstatement afterhaving been on suspension for a minimum 
of one quarter. For the quarter following• reinstatement, students must take the 
appropriate course work deterrru..:.ed by the collIISelor and may be subject to dismissal 
for one academic year for thatparticularprograrn ofstudy if they fill to meet conditions 
stipulated by the counselor. Entry into another program of study during a suspension 
period may be approved only by the Student ServiCes Counselor. No student will be 
reinstated from academic suspension more than ~o times over any consecutive three 
year period in the same program of study. 

TRANSFER OPPORTUNITIES 
Each institution.has its own means of evaluating the appropriateness of transfer 

credit. The receiving institution is the final· authority on regarding transfer credit. 
Students are advised to consult a counselor. at MCC and the admission office at the 
college for additional information and assistance. 

~ · 
· 
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UNOFFICIAL DROP BY INSTRUCTOR · 
State policy requires that a studen(i!'Ustbe dropped whe~.the student gives notice 

ofwithdrawal or has_ been absent frorrl.cia_~s·for-.two conse,cutive_week~-.-without making 
-personal contact ·With the-ills1ructor.-iriclic_atillg ilitentioll-tO c~ntinUe 'in the course. 
Also; a student may bedroppedfrom.a'coursefor•disciplinaryreasons . 

. A student droppoo for excessive absences or other reasons may be readnritte\I 
· through Student Services. Permission to re-enroQwill be.given only.with ~pproval of 
the instrucfur. Absences mu~t have been fo~ a good reason ~d personal contaci with· 
the instructor must have- beell ·made to give or receiVe inform~tioll-·or assignments 

relative to the course. All worknrissed dunng the period' of absence must be made up 
to the satisfaction of the-instructor. 

The grade issued for classes from Which the student has been nnofficiallydropped 
is "F." 'Students may remove the grade of"F" by following the Official Withdrawal· 

' . ' ' 

procedures. 

WITIIDJµ.WALFROl\ITHE COLLEGE 
A student ~ho wishes to \V{thdraW_.fiom_ the" Colleg~ or from.an indiv_i~ual course 

should complete an official withdrawal form in Student Services. All required signatures 
should be obtained as indicated on.the form:· Tiris will protect the si:llcient's scholastic 
standing, hislher right to re-e~ll, and transfer credits .. No student will be allowed to 
officially withdraw from any classes after the quarter has ended. 

• Failure to officially Withdraw may resuli in a grade of "F" for the student on all 
courses for which he/she is enrolled. 

• Ifa stucjentcompletes the Official Withdrawal process, .the student may be 
given a grade.of "W" for his/her class(es ). Quality poinls. will not be computed 

· nor credit given. . · 

• A student who withdraws from a course or the College after,nrid-term may be 
given .a grade of "F' on all courses. Quality points-will be computed unless .the 
withdrawal is d_ue to circumstances beyond-. the student'.s control. When· 
extenuating -circumstances exist, -the -Vice P(esid~nt .of Academic Affairs and· 
Student Services must approve the waiver ofthe grade of ''F." 
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• 
CURRICULUM PROGRAMS OFSTUDY 

. ' . . . ',. . . 

. COLLEGE; TRANSFER 
The College Transfer curriculum program leads~ to an Associate Degree in S.cience. 

· C::onrses taught in this program usually parallel those required during the freshman 
>UJ.d sophomore years at mally colleges. and universities. After earning this degree, 
students may transfer academic credits earned to four-year colleges and universities 
and continue work toward a baccalaureate degree. 

GENERAL EDUCATION 
The General Educati9n Curriculum pr~gram cril)sists ofbasic conrse work in English, 

·literature, fine arts, social science, mat!iem.atics and s_clence; leading to an Associate 
· in Genera] Edueatiori (A.G.E.) Degree. It is designed primarily for students who 
· desire two years of general education beyond high school. · 

I 

TECHNICAL CURRICULA 
Technical ·Education curriculum programs are designed to· prepare indivic!uals for 
employment as tech.nicfai:ts in fields recognized as semi,professicinal Qr 

paraprofessional in status:. They are composed ofcollegi~te level studies providing a 
greater degree oftheoretical knowledge than manipulative skills and should be oriented 
to a broad occupational cluster, . With experience, many technicians move into 

· professional or managerial positions. Completion ofcurriculum programs leads to 
an Associate Degree,in Applied Science (A.A.S. Degree)c 

•ACCOUNTING , 

•ADMINISTRATIVE OFFICE TECHNOLOGY 
•AUTOMOTIVE TECHNOLOGY .. 
• BT)SINEss ADMINISTRATION 

•CRIMINAL JUSTiCEIPROTECTIVE SERVICES TECHNOLOGY 
• EARLYCHILDHOOD ASSOCIATE 
•FOREST MANAGEMENT TECHNOLOGY 

•INDUSTRIAL ELECTRICALIELECTRON!cs TECHNOLOGY. 
•MEDICAL ASSISTING TECHNOLOGY . 
• MICROC_OMPUTER SYSTEMS TECHNOLOGY 
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vocATJO~AL.CURRlCULA 
Vocational Edu.cation curriculum programs consist of a series .of courses designed to 
prepare individuals for skilled or sem!cskilled employment in a. specific occupation. 
Study is primarily oriented to µie4evelop(llent of manipulative skill competencies 

for use in a specialized occupation. ' · 

• AUTOMOTIVE BODY. REPAIR 
• GUNSMJTmNG 
•METAL ENGRAVlNG 
•POTTERY PRODUCTION 
• PRACfiCAL NURSING 
• TAXIDERMY '' 

·CERTIFICATE CURRICULA 
certificates may be awarded to a graduate of a curriculum of fewer than 64 quartet 

hour credits. . 

• APMJNlSTRA'.fl\11' OFFICE TECHNOLOGY 
•AUTOMOTIVE BODY REPAIR 
• AUTOMOTIVE TECHNOLOGY 
•BASIC LAW ENFORCE.ME.NT TRAINING 
. •GENERAL TECHNOLOGYCURRICULUM CORE· 
• GENERAL VoCATIONAL CURRICULUM CORE 

•METAL ENGRAVING 
• MICROCOMPUTER SYSTEMS TECHNOLOGY 
• POTTERY PRODUCTION . 
•TAXIDERMY 

,~''' 

:+ 

ACCOUNTf&G (T~016) 

ASSOCIATE DEGREE 

The Accounting curriculum is designed:!<> govide students wi)h knowledge and 
skills necessary for employment and growth:in the accounting profession. Often 

.referred to as the "language of business," accountjng serves .as an.informational 
system for organizations,. Acco~ntants assemble, analyze,-lll1dco1Illlluuic~ll\ e,ssenti'!I 
information about financial operations. . . . . 
The course of study places emphasis on accounting principles, theories, and. practices, 
and includes.,S!Udy in business law, finance, manag~ment, and economics. Skills , 
relate<! to the applications ofaccou11ting prin9iples are developed through study of 
cc>n!municatlons; computer'appllcaifon~; inteJ;personal skills development, decision 

· makingprinciples,andethics. · 
The curriculum is ctesigned to prepare individuals for entry-level accounting positions 
in all types oforganizations ,induding Cp.(\ firms' siµallbusinesses, manufacturing 
firms, insurance companie~, banks,, and n0n-profit organizatio11s such ~s hospitals, 
colleges, schooi syst<:ms, and govemmentaJ ~e11cies: With worl< experience and 
additional education, an individual may advance to positions such as accountant, 

0,,, ~ontroller, and auditor. · 

JOB OPPORTUNITIES 
Entry Level 

•l: Accounts Payable Clerl< 
AC!:ounts Receivable Clerk 

i.· . Bookkeeper 
'~ Cost Clerl< 

Auditor 
Controller 
Tax Preparer 

. . 

Adva11ced Level , . 
Accountant(Public,Govemmental,., 
Cost, Management) 
Accounts Payable/Receivable 
Manager 
Junior Accountant 
Payroll Clerk · 

EXPECTED EDUCATIONAL OUTCOMES . . . 
,,, Upon.successful ~0mpletion of this program, the student should be ab!~ to: 

•Read and interpret financial statements, and be able to set up an accounting
, - - - . . I 

system for a small business. 
·•Utilize state-of-the-art techniques for making business-~lat<:d decisions. 
• Communicate effectively in speaking and writing. ' 
• Professionally utilize business software programs on computers: 
• Complete income tax forms for in<)ividualsand forsole proprietorships. 
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•· co1lRS'EANDHU~~uJREMENTs··. 110llfS 

Clas.s Lab Shop\Clin Credit t 
Major Cou~ TJ!le 

___ 2 0 4. '_-, -

40ACC 120 J>rincip\es of Accounting I 3 2 
40ACC 121 Principles ofAccounting U 3 2 · .. 5.0ACC 122 J>rincip\es ofAcsountingUI . 3 0 

Q. ·5
ACC 223 · JntennediateAC:countingi 5 0 

'"50ACC 224 IntennediateAccoimtingll 5 0 
40ACC 225 Cost Acc0unting . . . . . . . . .. 5 2 
5ACC 227 Microcomputer Accouitiing Software •· 3 · 0 0 
5ACC 229 Taxesl . ... ·. • · 5 00 

,500ACC. 2fB Auditing 5 
0 ·>3'BUS 101 Introduction to Business··· · 5· 0 ,300BUS 115 Business 'Law I 3 33BUS 116 · BusinessLaw Il · 3 0 
Q. lOSC 102 KeyboardingJ , , 2 2 583OSC ll0 Electronic Calcillator • ·. 2 1052 

Related Courses s0 

Business Math 
s 

0 0' 5
0 

BUS 110 s 
0 '·')-Business CotDillunications 05BUS 206 J>rineiples of suiJiorvision

BUS 272 0 4Microcomputer Business 23CAS . 201 30• ApplicatiffilS I 3 0 ·5Introduction tciComputer Science · .Q o·5csc 105 0 ' . · .•sMicroecorio:mics 0
ECO 102 5 

!). .s.MacroeConomilis · Q.
ECO 103 s. 37 
MAT 

College Math 36 2 0
101 

General Edncation Courses 0 ?3, 0 
30Co!Ilp<Jsition • 3 0

ENG 101 0 .5Cmnp<isition s· 0102 3ENG o.State & Local Government 03POL s.201 Introduction to Psycholqgy , Q.s. '!).PSY 20\ 0 19Effective Speajring ,_ ,' • . .,' ... 0.,, -105 '19SPH 
3'O.o'"' 3 

Elective 

Day and evening .classes are available in this curriculurn· · 
Total Credit Honrs Required for Graduation {Associatll Degree) - ll7 

' ' .. 
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ADMINISTRATIVEOFF:IC;E•TECHNOLOGY(T-030) 

ASSOCIATE PEGREE 
DIPLOMA OPTION 

CERTIFICATE OPTION 
' ' ' 

This ..;.,.;culum prepares individuals to ~rJ'Onn secretarlal and administrative support 
duties in a variety of offices including !hose offices wilb computerized, automated 
functions. 

Students in this curriculum stu!ly keyboardin11..and wordfinformation processing 
Jo develap skills in the preparation of. business correspondence, reports, statistical 
copy, manuscripts and business forms. Administrative support courses emphasize 
:typical officetasknu~h as scJ:teduling appoinhnents,.composing correspondence and 
•performing reprographiC duties. Training is also provided in analyzing and 
i:oordinating office duties and systems. Skills and knowledge are taught in the areas 
'of electronic document s!Orage and retrieval and computer software utilization. 

Graduates of the program. may be employed in offices in private business 
e8tablishments involved in l"!'tailing, marketing, advertising, and manufacturing as 
well as offices in'Jocal, state, and federal government. 

,JOB OPPORTUNITIES 
Entry Level Advanced Level 
Typistffranscriber Administrative Assistant 
·Correspor!ding Secretary Administrative Office Manager 
Electronic Data lfansfer Secretary Admini.strative Secretary 
lnfonnation Processing Specialist · Executive Assistant 
.ReceptiOtlist . Office Automatjons· Specialist 
.:Telephone Receptionist/Message OperatQr Training·Coordinator 
Secretary Word Processing 
Word Processing Operator Supervisor/Manager 

EXPECTED EDUCATIONAL OUTCOMES 
''Upon sutcessful completion ofthis program; the student should be able to: 
•Complete mailable copy docume11tproduction. 
• Exhlbitprofessional competence with spreadsheet applications. 

. ·•File document& µsing alphabetic, geographic; numeric, and subjeyt methods. 
•,Complete acapstone co~rse with office ~imuliitions. 
•Demonstrate independent initjative; effective communication skills, and 
- executive- levelcooperation. 
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Elective 
, HourS 

COURSE AND HOUR, REQUIREMENTS 

3 0 0 3Major Courses Tiiie Class Lab Shop\Clin credit 
· ..Day and evening classes are available in this curriculum. 

+BUS 101 Introduction to Business 5 0 0 5 
Total Credit Hours Required for Graduation (Associate Dei:ree)- II 7 +BUS 206 .~usllless co~u:mc·atiolls 5 0 0 5 
Total Credit Hou,rs Required for Graduation (Diploma) - 66CAS 101 Desktop Ptiblislllng'·'' · • 3 2 0 '4 
Total Credi! Hours Required for Graduation (Certificate) - 30 · CAS 201 Microcomputer Business · 

Applications I 3 2 o· 4 , +Courses required for Diploma 
<>+CAS 207 Lotus 1-2-3 3 2 0 4 :9Courses required for Certificate 
<>+OSC 102 ' Keyboarding I 2 0 :! 3 
<>+OSC 103 Keyboarding II 2 0 3 3 
<>+OSC 104 Keyboarding ID · 2 0 3 3 

osc 105 Key!>oarding IV 2 0 3 3 
·<>+OSC 110 Electronic. Calculator 2 2 0 3 
<>+OSC 112 Records Management 3 0 0 3 
<>+OSC 209 Executive Spelling & Terminology 4 0 0 4 

+OSC 210 Machine Transcription 3 2 ·o 4 
+osc '212 Secretari.al Administration 3 2 0 4 

<>+OSC 215 Word Processing Applications I • 3 2 0 .4 
osc· 216 Word Processing Applications II J. z Q' 1 

48 12 6016 ' 

Related .Courses 

+ACC. 120 Principles of Accounting I 3 2 0 4 
ACC 229 Taxes I 5 0. 0 5 

'+BUS 110 Business Math 5 0 0 5 
+BUS 115 B,usinessLaw I 3 0 0 3 

BUS 272 ·Principles ofSupervision 5 0 0 5 
+CSC 105 Inttpduction to Computer Science 3 () 0 3 

ECO 102 Microecoriomics 
or i 

ECO 103 Macroeconomics 5 .o 0 ·.· ·5 
MAT, 101 College Math ~ Q Q ··~ 

34 2 0 35 

· General Education Courses 

~+ENG 101 'co·mposition 3 0 0 3 
ENG 102 CompqSition·. 3 0 0 3 
POL 201 State & LoCal Government 5 0 .0 5 

+PSY 201 Introduction to Psychology 3 0 0 3 
SPH 105 Effective Speaking ~ Q Q ~ 

19 0 0 19 

I5,0 
5.1 

,--·--~- ·------- ·---~-.•-::--c·,.··0•c:·•.CT:~c:;;c-:TC~'T'-~•~s'-:icc:: ::•;;;:;;,7·:.a0:.c :;;:•:::c·z:::'fi!:R•rc;::';:c:T~c:;·i:c~;c;;;s~~x~ 
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AUTOMOTIVE BODY REPAIR (V-001) 
, DIPLOMA 

CERTIFICATE OPTION 

.The Automotive Body Repair curriculiim •Pf9vides training in the use of the 
equipment and materials of the auto body mechanic trade. The student studies the 
construction of the. automobile body and techniques ofauto bodyrepairing, rebuilding 
and refinishing. 

Repairing, straightening; aligning, metalfmishing and painting ofautomobile bOdies · 
.· - - - . - . I -. , 

and frames are typical jobs perfonned. Job titles inClude antornobile body repairperson, 
automotive painter and, frame and chassis repairperson. Persons completing this 
curriculum may find employment with franchised automobile dealers,' independent 
garages, or may start thcif· ?Wn business. ' 

JOB OpPORTUNITIES 
Automobile Accessories Installer Painter Helper, Automotive 
Automobile· Repair Service &timator Painter, Transportation· Equipment 
Appraiser, Automobile Damage Automobile Body Customizer 
Automatic Window, Seat, andTop Liff Repairer Automobile Body Repairer · · 

EXPECTED EDUCATIONAL ,OUTCOMES 
Upon successful completion of this program,.the student should be able to: 
• Estimate parts and labor to the sa$faction of cust.omers.. 
• Write a work order and explain procedures for the repair of damage, 
•Explain body.repair Specialty jobs and repair actual damage to, vehicles. 
. • Appraise vehicle readiness to retuin to owner by road· testil!g for ,squeaks, 
· rattles, wind noise, and mechanical problems. 

COURSE AND HOUR REQUIREMENT 
Hours 

Major Courses nue Class Lab Shop\Clin Credit 

~ AUT 1051 Auto Body Repair Principles 3 0 9 6 
AUT 1052 Trim & Glass. 3 0 9 6 

~ AUT 1053 Enamel & Urethane Painting 
· & Finishing 3 0 9 6 

~ AUT 1054 Lacquer Painting & Finishing 2· 0 ,6 4 
AUT 1055 A~to Frames. & Suspension 3 0 9 6 

~ AUT 1056 Auto BodyParts & Replacement 3 0 9 6 
4 AUT 1058 Auto Body Shop Applications 2 0 6 4 
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Q J. 1 
1059 Auto Da111age,Rwair E,$ti(nating . J. 60 42

AUT •, ,: '•' .+· .•.• ' ' ' 22 0 

Related Courses 
3 

!057 Special Finishes 
2 0 3 

3 20AUT 11060 · Vinyl Repair & Finish 0 3 3
AUT 2

1130 Auto Body Welding · 0 ' 30AUT 3 
·100 ·Small Business Operations 0 30BUS 3
150 Inteqiersonal Relatiqns 2Q. QPSY 2 16SAF 1001 Safety 13 '' 0 9 

General Education Courses 
0 0 3 

Communication Skills • 
3 

Q. J.1102 Q.ENG J.
Math Skills 0 61101 0MAT 6 

Day and evelling class.es are available in'tltls curriculum. · 

Total Credit Hours Required for Graduation (Diploma) - .64 
Total Credit Houts Required f<lr Graduation (Certificate) - 26 

4Courses required for Certificate 
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AUTOMOTIVE TECHNOLOGY (T~176) 

ASSOCIATE DEGREE 
DIPLOMA ,OPTION 

CERTIFICATE OPTION 

Automotive Technology is designed to meet the' n.eed for preparing highly trained 
technicians to service and repaif automobilescand light trucks equipped with highly 
technical electrical, electronics, and emission c<mtrol systems':0EmphaSis is plaCed on 
die operation and.servicing of. the power train components,' electrical systems, fuel 
systems, chassis and suspensfon, and emission cimtrols ofgasoline and diesel engine 
vehicles. Upon completion of this curriculum, the person should have the theoretical 
knowledge and background to undersrand the systems of the newer model automobiles 
and should be prepared to work as a technidan servicing automobiles and light duty 
trucks. 

JOB OPPORTUNITIES 
Auto Air Conditioning TechniCian Automobile Technician, Supervisor 
Automatic Transmission Technician Auto!'Jobile Repair Service Estimator 
Autoffiobile Techni~ian · Diesel Engine Techriician, Automobile 
Autom.obile Mechanic, Apprentice Igl1ition and Carbil~tor Technician 
Automobile Te~h11ician, Motor. · .s.i0ce Manag~ . . ' 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successful completion of this program, the student should be able to: 
•Understand the principles, construction, testing and servicing ofthe modem automobile. 
• Demonstrate knowledge of gauges, warning devices, and driver information systems. 
• Exhibit. understandillg of accessory systems tltrimg[\ proper use of procedures for 

testing and servicing circuits and related components. 
• Conduct diagnostic tests for poor engine performance using appropriate equipment, 

while accountin)l forthe affects on emissions and fuel economy. · 
• Correctly use safety devices and procedures. 

COURSE AJ'iD HOUR ~EQUIREMENTS 
Hours 

Major Courses Title Class Lab Shop\Clin Credit 

.¢-+AUT 
AUT 

101 
IOi 

Braking Systems 
Aniilock Braking Systems 

2 
2 

0 
0 

6 
3 

4 
3 

+AUT , Ill ·Suspen.sion & Steering.Systems 3 o. 9 6 
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30Wheel Alignment _ -_ . ; .. 2
+AUT 113 Electrical Fundamentals & Engine

<>+AUT 

AUT 
<>+AUT 

+AUT 
<>+AUT 

+AUT 

121 

122 
131 
132 
162 
171 

Electrical Systems _ 
Chassis ElectricalSystems 
Engine Performance I 
Engine Performance II 
Engine Systems Operation 
Heating & Air Conditioning 
Diagnosis & Repair _ · 

3 
3 
3 
4 
1 

2 

0 
0 
0 
0 
2 

0 

6 
9 
9 
6 
0 

6 

<>+AUT 22iL 
Engine & Chassis Electrical 
Systems Application 2 0 9 

AUT 

+AUT 
AUT 

233 

241 
251 

Advanced Engine Performance 
Applications 
-Manual Drive Train & Aides 
-Automatic TransmiS:sions & 
Transaxles 

3 
4 

4 

0 
0 

0 

6 
9 

6 

+AUT 

AUT 

- 261 

272 -

Engine Diagnosis, Repair & 
Rebuilding 
Automotive Climate ContrOI 
Systems Diagnosis & Repair 

4 

2. 
44 

0 

Q. 
2 

6 

Q 
99 

· Related Courses 

IntrOduetion to Electricity & 'OELN 103 2 4 
Electrtinics 005TechniCal Math Q+MAT 105 J_ 2.
Technical Physics 0PHY 107 10 6 

General Education Courses 
3 0 0 

Composition 0+ENG 101 3 0 
Composition 0102 0ENG 5Staie & Local Government POL 2_01 3 0 0 
Introduction to Psychology .

·:pSY 201 5- Q Q 
Effective Speaking - 0+SPH 105 19 0 

) 0 0 
Elective 

Day classes only are available in this curriculum. 
Total Credi! Hours Required for Gradriatiori (Associate Degree) - 113 
Total Credit Hours Requii:ed for Graduation (Diploma)- 67 
Total Credit Homs Requireclfor Graduation (Certificate) - 22 · 

+Courses required for Diploma 
¢-Courses required for Certificate 
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:>• BASIC LAW ENFORCEMENT TRAINING (T-189) 
5 

CERTIFICATE 
6 
6 

6 

The Basic Law Enforcement Training curriculum certificate program prepares 
2 individuals to take the Basic Training-Law Enforcement Officers -certification 

examination mandated by the North CarolinaCriminal Justice Education and Training 
4 Standards Commission and/or It prepares individuals to take the Justice Officers Basic 

Training certification examination mandated by the North Caroli!]~ Sheriff's Education 
5 and_ Training Standards Commission. Successful completion of this curricnlum 

~~' 

certificate program requires that the student satisfy the minimum requirements for5 
certification by the Criminal Justice Commission and the Sheriff's Commission, The7 -;,; student satisfactorily completirig this program should possess at least the minimum 

6 degree ofgeneral attributes, knowledge and skills to function as an inexperienced law - ff,' 
enforcement officer. 

6 · Job opportunities are available with state, county and municipal governments in 
No_rth Carolina. In addition: knowledge, skills and abilities acquired in this course of

± study qualifies one for job opportunities with .Private enterprises in such areas a_s
78 industrial, retail and private security. 

JOB OPPORTUNITIES 
College or U Diversity Officer Police Officer 

4_ 
~,· 

Deputy Sheriff Park Security-Officer_. 
5 Industrial Security Officer Private Security Officer 
± ', ~;<Investigator· Retail Security Officer 

13 

EXPECTED EDUCATIONAL OUTCOMES 
3 l)pon successful completion of this program, the student shonld be able to: , 
3 •Demonstrate practical and effective techniques of control and defense, and qualify 
5 on the firing range. ' -
3 •Function .properly when operating an emergency vehide, and be able to recognize 
5- medical .emerge~cy Situations. 

19 • Possess 'working skill for applying the Jaws of the State of North Carolina. 
• Exhibit professional skills in-the mechanics of arrest procedure. 

3 • Successfully paSs the ~LET State Exanimation. 

COURSE A~ HOUR-REQUIREMENTS
' •,' ., ' ; 

Hours 
Major Courses Ti*., ( ; Class 1-.-ab Shop\Clin Credit 

' •.';, 

CJC 219 , Basic Law Enforcement Training I 8 0 12 12 
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8 0Basic LawEnforcemenfI'raining 11 .CJC 220 Physical Tralni~g/ · . ·· ..· ·· · · . 1 [! . 
CJC 22r 17 0 

Day and evening classes are available in this curriculum. 

Total Credit Hours Required for Graduatiou (Certificate} - 26 

..,,,,. .., ..,, 
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BUSINESS ADMINISTRATION {T-018)_l i 

27 26 

ASSOCIATE DEGREE 

• The Business Administration curriculum provides a broad education in business 
principles and practices. This curriculnm is designed to prepare individuals for entry, . 
level business.positions. · 

~-: ' In this program ofstudy, the student will gain knowledge ofbasic business principles . 
and concepts through a study of management functions, marketing, accounting and 

•{ finance, economics, human resources development, and legal· and ethical aspects of 
·business.· Skills related to the applications ofthese business principles are developed 
through study of communications; mathem~tics, computer applications, and decision: 
making principles. 

_Additional training through practice in classroom activities which develop teamc 
building skills willprepare graduates to function as c;ontributing members ofmanagellU'nt 
teams. Graduates may find employment in large and small businesses, not-for-profit 

. service organizations, government agencies, an? financial institutions. 

.JOB OPPORTUNITIES 
Entry Level Advanced Level 
Accourit Executive· (Supervisor/Manager)

·JJ_ Business Owner/Entrepreneur Finance 
First-level Supervisor· · Food Service & Lodging 
Human Resource Specialist Human Resources 
Loan Officer Marketing and Sales 
·Management Trainee Municipal & Gov't. Services 
Operations Officer Residence/Public Housing 
Purchasing Associate Warehousigg/Distribution 
'Small Business Manager 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successful completion ofthis program, the stlldent should be able to: 
•Read and interpret financial statements, and be able to apply professional principles 

oforganization .mid-managementin business openitionS. 
• Utilize state-of-the-art techniques for making business-related decisions. 
• Communicate effectively in.speaking and writing . 
• Professionally utilize business software programs on computers. -.'I. 

• Prepare a business plan. ;';,
: 

.-..-
:'::~ 
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COURSE AND HOUR REQUIREMENTS 

Major Courses Title 

ACC 120 Principles of Accounting I 
ACC 12J. Principles of Accounti11g II 
ACC 122 Principles of Ac~ounting _'IT
Ace 229 Taxes! · 
BUS 101 TutrOduction to Business 
BUS 115 Business Law I 
BUS . 116 Bllsin~ss Law II 
BUS 123 B_usiness -Finance . . 
BUS 232 Sales Development · 
BUS 233 Pefsonriel Man3:gement 
BUS 245 Total Quality Management 
BUS 272 Principle&:ofSupervision 
BUS 270 Management Project' 
MKT 239. Marketing 
osc 102 Keyboarding I 
osc 110 · Electronic Calculator 

1----· 

Hours 
Class Lab Shop\Clin Credit 

3 2 0 4 
3 ·.. 2 0 4 
3 2 0 4 
5 0 0 5 
5 0 0 5 
3 0 0 '3 
3 0 0 3 
3 0 0 3 
3 0 0 3 
3 0 o' ,- (. 3. 

2·2 0 ·3 
5. 0 0 ·5 
4 0 0 . ··A 

·. 5 0 0 5 
2 0 .3 3 
2 2 ll 3. 

54 10 3 '60 
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COLLEGE TRANSFER(C-()50) 

ASSOCIATE DEGREE 

·:·The College Transfer program offered at Montgomery Community' College leads 
to.a two-y~ Associate of Science degree. The program offers courses comparable 
to ibe freslupan- and sophomore-level at senior institutions. Students may transfer 
academic credits earned in this program to senior institutions and continue work toward 
a baccalaureate degree. Academic advisors work closely with college transfer students 
in_ course selection; It is the responsibility ofstudeyts; however, tobecome acquainted 
wi_th particular baccalaureate prqgram requirements of senior institutions~ 

.EXPECTED EDUCATIONAL OUTCOMES 

. Upon successful completion ofthis program, the student should be able to: 
•Write coherent and well,organized analytical discussions ofliterary and 

historical topics. · · 
•Use the scientific methodof analysis and discovery in problem-solving. 
0Demonstrate knowledge of algebraic and trigonometric functions as well as 

ability rouse calculusin mathematicalproblemcsolving. · · 
•Apply creativethin)ting skills, using analysis and synthesis, to written and · 

oral communications. 
•Use computer-based writing skills to prepare essays and research papers. 

COURSE AND HOUR REQUIREMENTS 

Hours 

Major Courses Title Class Lab Shop\Clin Credit 

English (9 credit hours required) 
ENG 10,1 Composition 3 ·O 0 3 
ENG 102 . Composition 3 0 0 3 
ENG 103 Composition 3 0 0 3 

. Mathematics(20 creqit hours required) 
MAT IOI College Math 5 0 0 5 
MIIT 102 College Algebra 5 0. 0 5 
MAT 103. _Trigonometry · 5 0 0 5 
MAT 104 'Cillculus 5 0 0 5 
MAT ·200 Statistics 5 0 0 .5 
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Natural Sciences (24 credit hou~ '""i~rred). 
BIO IOI Biology 
BIO I02 Biology 
BIO I03 Bio fogy 
.CHM !ll chemistry I 
CHM 112 Chemistryll 
PHS IOI Physical Science 
PHS I02 Physical Science . 

Humanities/Fine Arts (:8 credilhours required) 
ART IOI ArtAppreciation 
ENG . 201 English Literature 
ENG 203 · American Literature 
ENG, 205 Children's Literature 
.ENG 206 Modem Writers.· 
REL I03 Old Testanlent 
REL 104 New Testament 

" REL I05 World Religions 
SPA IOI - El~mentary Spanish I 
SPA 102 Elementary Spanish II 
SPH I05 Eff!"'tive,Speaking 

Social Sciences (I0 credit hours required)·· 
GEO I03 j:µl!!Jral Geography 
GEO 104 Physical Geography 
HIS IOI Western Civilization I 
HIS ' 102 Western Civilization II 
HIS 201 American History 

,HIS 202' American History · 
HIS. 203 North Carolina History 
HIS 204 People; Culture, & Change in 

Middle East . 
HIS 205 Vietnam War 
.POL 201 State & Local Government 
PSY 201 Ititroduction to Psychology 
PSY 202 Psycholo~ ofAdjustment 
!;'SY 203 Child Psychology . 
soc ' 107 Influences of the Mass Media 
soc' 201' introduction to Sociology 
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4, '2 0 , _,5· 
4 2 0 .5 
4' 2 0 5 
4 4 0 6 
4 4 .o 6 
4 2 0 

'• 
5 

4 2 0 5· 

5 0 0 5 
5 0 0 5' 
5 0 0 5 
5 0 0 5 
5 0 Q s' 
5 0 0 5' 
5 () ·o '5 
5 0 0 5, 
5 0 o· ', 5 
5 0 0 5 
5 0 ·O 5 

5 0 0 '5 
5 0 0 5 
5 0 0 5 
5 0 0 .5 
5 0 0 5 
5 0 0 5 
5 0 0 5 

5 0 0 5 
5 0 0 5 
5 0 0 5 
3 0 0 3 
.3 0 0 3 
5 0 0 5 
3 0 0 3 
5 ·o 0 5 

Physical Education (3 credit .hours required) 
PED 100 Conditioning
PED IOI Volleyball 
PED 102 Archery 
PED 103 A~robic EXerCise-
PED 104 . Fitness Walking -
PED 105 Golf 
PED 106, Angling
PED 107 Self-Defense 
PED 108 ' First Aid/Emergency Care 

Electives (22 credit hours required) 

o--+~<" -•-=--- '"'c~_-, 

0 0 2 I 
0 0 2 I 
0 0 2 I 
0 0 2 I 
0 0 2 I 
0 0 2 I 
0 0 2 I 
0 0 2 I 
3 0 0 3 

Electives may be.chosen from curriculum requirements listed above if those courses 
have not been used to satisfy the requirement for the course category. 

bay and evening classes are available in this curriculum. 

Total Credit Hours Required for Graduation (Associate Degree) - 96 
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CRIMINAL JUSTICE -
PROTECTIVE SERVICES TECHNOLOGY (T-129) 

·. ASSOCIATE DEGREE 
BLET OPTION 

The Criminal JusticeTechnology curriculum is designed so that it maybe a multi
faceted program ofstudy. Itmay consist ofstudy optioµs in corrections; law enforcement· 
and .security services. 

The curriculum is designed with a core of courses to afford one the opportunity to 
acquire basic knowledge,· skills and attitudes in the generally accepted subject areas 
associated. with_-a two-year study of correctional services, law enforcement services~ 
and security servic.es. It iricludes subjects such as interpersonal communications, 
law, psychology and sociology. 

In addition to core subjects, the correctional services option provides an opportunity 
to study other generally accepted subjects indige~ous to 'a two-year correctional 
services program such as cofifin,ement facility_ administration, correctional law, 

· counseling; probation-parole: services and rehabilitation options. Similarly, the law 
enforcement option provicjes an opportunity to study othergenerally accepted subjects 
included in a two-:-Year law enforceinent services program suCh as criminal behavior, 
criminal investigation, patrol operation, traffic management, and other aspects oflaw 
enforcement administration and operatiOns. The ~ecurity services option provides an 
opport!mity to .s!Udy other generally accepted subjects related to a two-year security· 
services program such as acciflent prevention and safety management, common carrier 
protection, fire prevention, private security, industrial security, retail security, security 
systems and surveillance. 

Job opportunities are available with federal, state, cou.nty and municipal 
governments. In addition, knowledge; skills and attitudes acquired in this course of 

· study qualify one for job opportunities with private enterprise in such areas as ind.ustrial, 
retail and private security. Noce:Montgomery Community College offers the Corrections 
and Law Enforcement options. 

In an effmt to respond to the needs of oui service area, Montgomery Community 
College and Sandhills Community College havejoined together to fonn a cooperative 
agreement in which students !Day enroll in the Criminal Justice program onthe Sandhills 
campus. The Associate Degree in Criminal Justice willbe awarded jointly, with both 
college names on the student's diploma. · 

, JOB OPPORTUNITIES 
Alcohol Enforcement Officer Irlvestigators 
College or University Officer Highway Patrolman 
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Correctional Officer Po!ice Officer 
Correctiona!Piugrams Assistan~ Park Security Officer 
Deputy Sheriff PrlvateSecllrityOfficer 
Industrial Security Officer R,etaiJ.Security Officer 

Wildlife Enforcement Officer 

EXPECTED EDUCATIONAL OUTCOMES · 
Upon successful completion ofthis· program, the student should lie aple to: 
• Conduct a simulated investigation,identifying criminal characteristics ·and applying 
criminal laws to hypothetical situations. · · 

•Demonstrate proper.civil.process procedures.-
• Possess an overview of the different fields within the piufessionc 
•Identify different components of the court system in the State ofNoith Carolina. 

CJC · 219 Basic Law Enforcement Training I 8 0. 12 12 
CJC 220 . Basic Law Enforcement Training II. 8. 0 12 12 
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ere 221 Physical Training 1 Q -1 2
58 0Related Courses 27 67 

CAS 208 ·DBase 
'CJC 107 3 2 0 4.Juvenile Delinquency & 

F,\ Adolescent Psychology 
· CJC 0 0108 Counseling 

.4 
4 0 

4 
csc 105 0 4Introduction to Computer Science 
MAT 0 0IOI College Math 

3 3 
5 ·oosc 102. ·o 5Keyboarding I 
2 0POL 201 3 3State & Local Government 
~ Q Q ~ 26 2· 3General Education Courses 28 

ENG IOI Composition 3 0ENG 102 0 3Composition
PSY 201 3 0 0 3Introductionto Psychology 3 0 0 3SPH 105 Effective: Speaking 5 0 0 5Humanities or Social S.cience 

Elective !!' Q Q :l
18 0 0 18 

Day and evening classes are available in this curriculum. 
- ~- : 

Total Credit Hours Required for Graduatio~ (Associate Degree) •Option I - 111 

Option II - 113 

l 
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EARLY CIDLDHOOD ASSOCIATE (T-073) 

ASSOCIATE DEGREE . 

DIPLOMA OPTION 

· .The Early Childhood Associate curriculum iS .desigued to prepare individuals to 
work with children inlearning environments from infancy through middle childhood. 
The program ofStudyincludes the subjects ofchild growth anddevelopment, physical 
and nutritional nee.ds of children, care and gllidance of children and communication 
with children and theirparents. Students learn 10 fos,ter the cognitive/language, physical/ 
motor, and social/emotional development ofchildren. The program ofstudy combines 
theoties and ptinCiples with opportunities for supervised practice. 

Graduates areprepared toplan and implement cI,ovelopmenta!ly appropriate programs 
in e.arly childhood settings. Employment opportunities are available in child development 
and child care programs, preschools, public and private schools,.recreational centers, 
.kindergartens, some Head·Start programs; and programs· for children with special 
·needs. ' · 

JOB OPPORTUNITIES 
Entry Level 
Child Care Teaeher 
Preschool Teacher 
Family Specialist 
Merchandiser · 
Early Intervention Specialist 

-

Advanced Level · 
Director, Child Care Center 
Director, Preschool . 
Model/Mentor Preschool Teacher 
Regulators 

· . Consultant 
Researcher 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successful ·completion ofthis program, the.student should be. able to: 
•Plan, implement and evaluate developmentally appropriate activities. 
•List, describe aiid demoristntte intervention strategies· iri positive child-guidance. 
• perform basic ftrst aid skills including adult, infant and child CPR. 
•Modelappropriate behavior,. and demonstrate awareness ofcultural diversity and the 

rights ofprivacy. . . 
•Pl.an and adjust schedules, and prepare i;neals according to nutritional guidelines. 
• Demonstrate knowledge of North Carolina child care regulations, and implement 

them in. daily contacts with preschool children. 
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COURSE AND HOUR REQUIREMENTS 

Hours 

Class Lab Shop\Clin CreditMajor Courses Title 

+ EDU 101 Introduction to Early Childhood 
Education: Child Care Credential I . 3 0 o· 3 

+ EDU 102 Introduction to Early Childhood 
Education: Child Care Credential II 3 0 0 3 

or 
+ EDU 107 Early Childhood Principles & 

Practices . 3 0 0 3 

+ EDU no Seminar Practicum: :Preschool 
,Environment 1 0 0 l* 

+ EDU 125 Creative Activities in Early 
. Childhood 5 0 3 6 

+ EDU 215 :Behavior Management 5 0 0 5 

EDU 216 Communication Activities in 
Early Childhood 5 0 3 6 

EDU 217 Exploration Activities in 
Early Childhood 5 0 3 6 

EDU 220 Seminar Practicum: Special 
Needs Enviroument 1 0 0 1* 

+ EDU 225 Working.with Children with 
Special Needs 3 0 0 3 

EDU 230 Internship . 2 0 0 2* 

EDU 231 Early Childhood Curriculum 
Planning 5 0 0 5 

EDU 232 Child Care Administration 4 0 0 4 

EDU 234 Health/Nutrition and Physical 
Activities in Early Childhood 5 0 3 16 

+ EDU 235 Infant Toddler D~velopment 
& Activities 3 0 0 3 

+ PSY ll7 Child Growth & Development I 4 0 0 4 

+ PSY 118 Child Growth & Development II 1 Q Q 1 
58 .0 12 62 

Rel!lted Courses 

+ EDU 223 Working with Cliild's Family 
& Community. 3 0 0 3 
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EDU 

+ENG 
+MAT 

PED 
soc. 

224 

205 
101 
108 
201 

School Age Development & 
Activities 
Children's Literature 
College Math 
First Aid/Emergency Care 
Introduction to Sociology 

3 
5 
5 
3 
J. 

24 

0 
0 
0 
0 
Q 
0 

0 
0 
0 
0 
Q·; 

0 

3 
5 
5 
3 
J. 

24 

General Education Courses 

.+ ENG 101 ·Composition 
+ ENG 102 ·Composition 
+ POL 201 State & Local Government 
+ PSY 201 Introduction to Psychology 
+ SPH 105 Effective Speaking 

Work.Experience 

3 
3 
5 
3 
J. 

19 

0 
0 
0 
0 
Q 

0 

0 
0 
0 
0 
Q 
0 

3 
3 
5· 
3 
J. 

19 

+ EDU 

EDU 

EDU 

llO 

220 

230 

Seminar Practicum: 
Preschool Enviromnent 
Seminar Practicum: Special 
NeedsEnviroument 
Internship 

0 

0 
Q 
0 

0 

0 
Q 
0 

10 

10 
20 
40 

l* 

l* 
2*-
4 

( 
Elective 

3 0 0 3 

Day and evening classes are availabl~ in this curriculum. 

,( 

Total Credit Hours Requii'ed for Graduation (Associate ·Degree) - ll2 
Total Credit Hours Required for Graduation (Diploma) - 65 

.+Courses required for Diploma 
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EMERGENCY MEDICAL SCIENCE (T-139) 

ASSOCIATE DEGREE 

The Emergency Medical Science Curriculum is designed to prepare graduates to 
provide ·emergency care under medical cominand authority .to acutely ill or injured 
patients. Students will acquire basic and advanced life support knowledge and skills 
through a combination of classroom instruction, practical laboratory sessions, and 
clinical experience in·hospitals and with emergency medical service .providers. 

:As students progress through the curriculum, they become eligible to take certifying 
examinations for the emergency medical technician (EM1), EMT-defibrillator (EMT
D), EMT-intermediate (EMT-I), EMT-advaneed intermediate (EMT~AI), and EMT
paramedic (EMT-P) given by the North Carolina Office of Emergency Medical 
Services and the EMT, EMT-I, and·EMT-P examinations of the National Registry of 

' - . ·' ' . 
Emergency Medical Technicians. 

Graduates may be employed by ambulance, rescue, or aeromedical services, in 
· specialty a,reas ofhospitals, and by industry, educational institutions, and governmental 

agen?ies.._ 

Indi vidnals seeking a career in emergency medical science benefit from a background 
in biology, chemistry, and mathematics. Strong written and verbal communication 

skills are additional assets which benefit students. 

JOB OPPORTUNITIES 
Emergency Medi,eal Technician 

. Emergency Medical TechniciancDefibrillator 
Emergency Medical Tec)mician-Intermediate 
Emergency Medical Technician-Advanced Intermediate 
EmergencyMedical Technitjan-Par3rnedic 
Emergency Medical Services Trainer/Administrator 
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COURSE AND HOUR REQUIREMENTS 
HOURS 

TITLE Class Lab. Shop/Clin Credit 
Major Courses 
EMS IOI Emergency lVJ:edical Technician '7 6 0 Io 
EMS 102 Emergency Medical Technician-

IIiterinediate 4 4 :0 6 
EMS 103 EMS Communications 3 0 0 3 
EMS 104 Psychiatric & Beha".ioral 

Emergencies & Management 3 0 0 3 
EMS 105 · · · ALS Trauma Management .3 0 0 3 
EMS 106 Pharmacology 5 0 0 5 
EMS 107 ALS Medical Management .6 0 0 6 
EMS 108 Principles of Extricaticln 3 2 (j 4 
EMS 120 Hospital Cliniqal I 0 0 6 2 
EMS 130 Hospital Clinical 11 0 0 3 1 
EMS 200 Obstetrical & Pediatric Management 3, 2 0 ,4 

EMS 201 Emergency Vehicles· ·2·' 2 0 3. 
EMS 202 Rescue I 4 0 3 
EMS 203 Hazards & Disasters 3 0 D 3 
EMS · 204 EMS Management & Seminar 4 0 0 4 
EMS 206 Law, Ethics, & Professionalism 3 o. 0 3 

·EMS 207 ALS Simulations .& Management 4 2 0 5 
EMS 209 Cardiac Dysrhythmias & Management 5 2 0 6 
EMS 220 Hospit:il Clinical IlI Q Q J. l 

59 24 12 75 

· Genei'al Education 

ENG. IOI 

aN'G 102 
POL 201 
PSY 201 
SPH 105' 

Composition, 
Composition 

State :s,, Local Government 
Introduction to Psychology 
Effective Speaking 

3 
3 
5 
3 

J. 

0 
0 
0 
0 
Q 

0 
0 
0 
0 
Q 

3 
3 
5 
3 

J. 
19 0 0 19 

Work Experience 
EMS . 125 
EMS· 135 
EMS 215 

Field Practicum I 
Field Practicum 11 
field Practicum m 

0 
0 
Q 

0 
0 
Q 

IO 
10 
l.Q 

I 
I . 
l 

0 0 30 3 

Day and evening classesare available in this curriculum. 

Total Credit Hours Requir d r. G ad . · · .· e or r nation (Associate Degree)_ 119 

Related Courses 
.yt 

BIO 
BIO 
MAT 
MED 
csc 

104 Anatomy & Physiology I 
105 . Anatomy & Physiology 11 
101 College Math 
110 Medical Terminology & Vocabulalry 
100 Micr~ompute~ Awareness 

3 
3. 

'5 
5 
J. 

19 

·2 
2 
0 
0 

2 
6 

o• 
0 
0 
0 
Q 

0 

4 
4. 
5 
5 
± 

22 

76 77 
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FOREST MANAGEMENT TECBNO.LOGY (T.007) 

ASSOCIATE OEGREE 

The Fprest Management curriculum is clesigiied to help students acquire .technical 
knowledge, understanding aud abilities.essential indeveloping aud conserving forest 
aucl water resources for maximum plXlduction aud income. Students develop au 
understanding aud ability in the principles and practices involved in the production aud 
utiliZatiOn of.forests arid the-_conseivation offofe~t~waterresources, with emphasis. on 
practical application. Students also learn effective ways to communicate aud deal 
with the public. . . . · 

Graduates should be qualified for entry into positions as forest technicians with 
· federal aud state foresu-Y agencies aud private forestry industries. The gi"llduates will 

~· · have competencies in timber cruising; mru;king ~; forest surveying, Jog aud tree 
scaling, Procurillg forest products, supervising forest cutting operations, locating aud 
maintaining forest roads, fores\p~oteC!P'&, ol'¢filting forestry equjpnient, preparing 

.·records aud performing various rela(eitte<;hi:ii¢al llctivjti~s. ' · 

JOB OPPORTliNITIES 
Entry Level Advanced ·Level 
Forest Techniciau,.State Forest, Supervisor 

· Forest Technician, Federal Forest Nursery, Supervisor 
Forest Technician, Private Logging Supervisor ·· 
Log Marker Cruiser · 
Log Grader 
Log Scaler. 
Surveyor's Aide 
SelfEmploynienf.Woodlaud Improvement' Services 

iti' Urbau Tre<; Servic.e Companies 

EXPECTEDEDUCATIONAL OtrfCOMES. 
{,Tpon successful completion of this program, the student should be able .lo.: 
• Oetermine proper tools for various forest management projects aud demonstrate 

•iii;' 
' ,their proper use. ' " ·. ' ' ' ' . 
• Identify aud classify trees of the eastern U.S. by, their common and their scientific 
n~es. , . 

•Understand the importance of safety with Jl!ltential life threatening cir serious injury 
situations .that may occur duringoutd90rwork. 

• Oemonstrate ability to e.stablish and inanage stands of timber . 
.. • Recognize aucl recommend proper forest protection activities for forest stands of 

timber. · -
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• Demon.strate ability to estimate pulpwood and saw timber volumes on tracts of · 
' forest timber. · 

General Education Courseii 

• Understand recreational uses of forest by the public today and demands for the 
future. · ' 

•Understand environinental issues pertaining to ecology, social, and economk aspects 
of forestry. · 

COURSE AND HOUR REQUIREMENTS 
-Hollrs 

ENG IOI Composition
ENG 102 Composition
POL 201 State·and:Local·Govermnent · 
PSY 201 Introduction toPsychology 
SPH 105 Effective Speaking 

WorkExP.,rience 

3 
3 
5 
3 
~ 

19 

0 
0 
0 
0 
ll 
0 

0 
0 
0 
0 
Q 
0 

3 
3 
5 
3 
~ 

19 
Major Courses Title Class Lab Shop\Clin Credit COE 220 Co-op Work Experience 

0 0 20 2 
FOR !01 Introduction to Forestry 3 0 0 3 Elective 
FOR 
FOR 
FOR 

102 
!03 
104 

Safety& Woodsmanship 
-Forest Tree MeaSurements 
Forest Botany & Ecology · 

1 
'2 

3 

0 
0 
0 

3 
6 
3 

2 
4 
4 

'fJ,. ·Day classes only are available in this curriculum. 

3 0 0 ,3 

FOR 
FOR 

. !05 
106 

Forest Soil Science 
Forest Mapping 

3 
1 

0 
0 

3 
3 

'4 
2 

Total Credit Honrs Required for Graduation (Associate Degree) - 116 

FOR 107 Tree Identification & Utilization I 2 0 3 3 
FOR 108 Tree Identification & UtiliZation II 1 0 3 2 ~{ 

FOR 109 Forest Surveying 3 0 6 5 
FOR 203 Forest Enviromnental Studies 3 0 6 5 
!'OR, 205 Forest Aerial Photography 3 0 3 4 
FOR 207 Applied Silviculture 3 0 6 5 
FOR 209 Timber Cruising 2 0 9 5 
FOR 211 Forest Logging & Marketing 3 0 3 4 
FOR 212 Forest Equipment & Operations I 0 6 3 
FOR 213 Forest Pesticides & Safe Use 3 0 3 '4 
FOR 214 Forest Mensiiration 2 0 3 ,3 
FOR 215 Forest Inse~s- ·& Diseases 3 0 3 4, 
FOR 217 Forest Recreation 2 0 3 3 
FOR 219 Forest Fire Control & Management .2 ll d d 

46 0 78 72 
Related Courses. 

t 
BUS 115 Business Law I 3 0 0 3 
CAS 201 Microcomputer. Business 

·Applications I 3 2 0 4 
,:·r, 

MAT 101 College Math 5 0 0 5 
osc 102 Keyboarding I 2 0 3 3 
PHS 101 Physical Science 1 2 ll ~ 

17 4 3 20 

BP. 
81 
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GENERAL EDUCATION (G-020) 

ASSOCIATE DEGREE 

The General Ed~cation curriclllum is designed to proyide intellectual growth·and 
enrichment for the individual. The program provides .basic exposure to the liberal 
arts and enables studies tO be tailored to meetthe student;s specific interest. Studies 
in general education also beriefitthose students who desire to expand their knowledge 
and uuderstanding of the' world. 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successfulcompletion ofthi~ progiam, the student should be able to:. 
•Write coherent and well-organized analytical discussions of literary and historical 

topics. 
•Use the, scientific method of analysis and.discovery in problem,solving. 
•Demonstrate knowledge of algebraic and trigonometric functions in mathematical 

problem-solving. · , . 
•Apply creative thinking skills, usi11g analysis a11d synthesis; to wi:itten and oraf · 

communic8ti.0n; · - · 
•Use computer;based writing skills to prepare essays and research papers. 

COURSE AND HOUR REQUIREMENTS 
Ho~ 

Major Courses Title Class Lab Shop\Clin Credit 

English (9 credit hours required) 
ENG 101 . Coniposition 3, 0 0 3 
ENG 102· Composition 3 0 0 3 
ENG 103 Composition 3 0 0 3 

, Mathematics (10 .credit hours requifed) 
MAT IOI . College Math . 5 0 0 5 
MAT 102 College Algebra 5 0 (J 5 
MAT 103 Trigonometry 5 'O 0 5 
MAT · 104 Calculus 5 0 0 5 
MAT 200 Statistics 5 0 0 5 
MAT 202 Geometry for Teachers 5 0 0 5. 

Natural .Sciences (10 credit hours required) 
BIO 101 Biology 4 2 0 5 'if~ 

BIO 102. Biology 4 2 0 5 

82 
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BIO I03 Biology
CHM 111 , Chemistry I 

'CHM 112 Chemistry II 
PHS IOl Physical Science 
PHS I02 Physical' ScieJ!ce 

Humauities/Fine Arts (16 credit hours required) 
ART ' IO1 Art Appreciation 
ENG 201 English Literature 
ENG· 203 American Literature 
ENG 205. Children's Literature 
ENG 206 Modern Writers 
MUS IOI Music Appreciation 
REL 103 Old Testament 
REL 104 New Testament 
REL 105 World Religions 
SPA IOI Elementary Spanish! 
SPA 102 Elementary Spanish II 
SPH 105 Effective Speaking 

Social Sciences (23 credit hours requited) . 
GEO I03 Cultural Geography 
GEO 104 Physical Geography 
ms IOI Western Civilization I 
ms ·I02 Western Civilization II . 
HIS 201 . Ameijcan History 
HIS · 202 American History 
HIS 203 North Carolina History 
HIS 204 People, Culture, & Change in 

Middle East 
HIS 205 Vietnam War 
POL 201 . Siate & Local Government . 
PSY 201 Introduction to Psychology., 
PSY 202 Psychology ofAdjustment
PSY 203 Child Psychology soc 107 Influences of the Mass Media soc I08 , Current Social Problems. soc 201 ' Introduction to Sociology 

Electives (28 credit hours requited) 

83 

4 2 0 5 
4 4 0 6 
4 4 0 6 
4 2 0 5 

'4 2 0 5 
':}! 

5 0 0 5 
5 o" ·o s 
5 ·O 0 5 
5 0 0 5 
5 0 0 5 
5 0 0 5 
5 0 0 5 
5 0' 0 5 
5 0 0 5 
5 0 0 5 
5 0 0 5 
5 0 0 5 

5 0 0 5 
5 0 0 ' 5 
5 0 0 5' 
5 0 0 5 
5 0 0 5 
5 0 d 5 
5 0 0 5 

5 0 0 5 
5 0 0 5 
5 0 '0 5 
3 0 '0 3 
5 0 O' 5 
3 0 0 3 
3 0 0 3 
3 0 0 3 
5 0 0 5 
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All general education courses areaceeptablefor elective credit, .Swell as other selected 
degree courses approved by the general education departmental chairperson. 

Day and evening classes are available in this cumculuril. 
Total Credit Hours Required for. Graduation (Associate Degree)' .96 

~ ; . 

GENERAL TECHNOLOGY CURRICULUM CORE (T-201) 

CERTIFICATE 

General Technology Curriculurn Coreis. designed as a career mobility program for 
technicai·. students to acquire the general education and related courses in. subje\:I 

. areas s_uch as humanities; comrilunications; .social sciences; general computer studies; 
general graphics ( ~g); and theoretical and applied sciences such as biology, 
chemistry, physics, and mathematics that are foundation courses to specific curriculums 

·in .the technical field ..cAfter completion of this certificate cuniculum, the student has 
jobskills for occupations requiring communication sp!Js andf<:lr science and mathematics. 
The student may take this program as the first level in a specific technical curriculmn 

·~.
','•• as an intended. compo11erit of that technical cuniculum. Students may also take this 

progtam for transfer to a technical curriculum at another community college system · 
with enrollrilent at the institution at· which ihey intend to pursue or are pursuing a 

1fi• 
technical curriculum degree. 

COURSE AND HOUR REQUIREMENTS"': 
Hours 

. Related Courses 1ltle ciass Lab Sbop\Clin Crefilt 
ENG 101 Composition '3 0 0 3 
ENG 102 Composition 3 0 0 3 
csc 105 Introduction to Computer Science 3 0 0 3 
osc .102 · Keyboarding I 2 3 0 3

''.l'.i 
Related Electives* 2. Q Q 2. 

20 3 0 21 
*Nine additional hours must be selected from the, College Transfer (excludingphysical 
education) and/or technical programs (excluding courses considered majors in specific 
teehnical programs). 

General Education Courses 
MAT 101. College Math 5 0 0 5 
POL. 201 State and Local Government 5 0 0. 5 
PSY 201 lntroductionto Psychology . 3 0 0 3 
SPH 105 Effective Speaking J. Q Q J. 

18 0 .0 18 
EleCtives** _ 
Students must select 6 hours of electives appropriate to career aspirations. 

1 ·- . . . 

Day and evening classes are available in this cuniculum. 

Total Credit Houts Requrred for Graduation (Certificate) - 45 

85 
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GENERAL VQCA1JONAL€pR:IpCULlJM: CORE (V-201) 
GUNSMlTIJING (V.;119) 

CERTIFICATE 

DIPLOMA 
General Vocational Curriculum Core is designed as a career- mobiliiy program for 

vocational studei:its to acquire the general education and related coiirses in subject The Gunsmithing curriculum is \lesigned to prepare the stud.ent to diagnose 
. ' -· ' ' '.·.111 .areas such as Jtum_anities; cOinriiuniC_ations_;__soCial sciences;:general:comptiter.siudies; · malfunctions, to determine the best method ofrepair.and to develop skills in the repair 

general graphics (drafting); and theoretical. and· applied sCiences such as biology, of f1refilms. The individual will be taught skills iu metal working and finishing, .
chemistry, physics, and mathematics that ·are foundation coursesto specific curriculums woodworking and finishing as applicable to gunsmithing, servicing aJ)d repair.and the 
in the vocational field. Mer completion·of this certificate curriculum, the student has laws aJ)d regulations governing firearms.and business.es. · · · · 
job skills for occupations requiring communicationskills and/or science and mathematics. 
The stiiilent may take this curriculum prior.to enrolling ina specific v~cationa! curriculum 

,·ol The curriculum provides the knowledge and skills n~cessary for individuals to be as an intended objectives cpmponent ofthalvcicational curriculum .. Students may also 
employed in the field by a gunsmith, sporting goods store or enter their own businesses. 

take this program for transfer to a vocational curriculum at another community college 
system institution either prior to or concurrently whh·enrb;llment ai ~e inSti~tion at JOB OPPORTUNITIES 
which they intend _to pursue or are pursuing a vocational Curriculum diPloma. Gunsmith 

PistolsmithAssembler 
Assembly Inspector COURSE AND HOUR REQUIREMENTS CustomStockmaker 
Machine. Operator. . Meta! FiniBher 

Related. Courses Utle Class Lab Shop\Clin -Credit 
-~ours· 

EXPECTED EDUCATIONAL OUl'COMES csc ·105 Introduction to Computer Science ' 3 0 0 3 
Upon successful completion ofthis progrljlll, the student should be able to: .. 3osc 102 K;eyboarding I 2 0 3 • Presel)f a completed rifle to instructors for evaluation. 

BUS 100. ·Small Business Operations 3 0 0 3 ~Demonstrate disassembly and reassembly ofselected rifles, semi-automatic handguns, Related Electives* 2 Q Q 2 shotguns, and revolvers. 
17 0 3 18' 

•Complete a machine shop project using designated blueprints. 
• Demonstrate written knowledge of the practical skills that constitute professional expertise. 

*9 additional hournmustbe selected from any vocational or technical program (excluding 
those courses considered, major coµrses i_n specific.- Vocatibnal'programs.) 

COURSE AND HOUR REQUIREMENTS 
General Education Conrs~ Major Courses Title HOurs 

Class Lab Shop\Clin CreditENG 1102 Communication Skills 3 0 0 3 · · +"GSM 1002 Gunsmithing ToolsMAT 1101 Math Skills 3 0 0 3 + GSM 10()3 4 0General Repair 9 7or .,,, +'GSM ~004 3 0 '12MAT 100 Math for Nurses 3 0 0 3 Barrel Threading & Chambering 7
+GSM 1005 4 0Reloading & Sight Mounting 

2 
9 7(Required for Practical Nursing) 6 0 0 6 +·GSM.1006 0 6 

+GSM 1007 4
C:Ustom Alterations 4 
Blueing 0 9 7Day and evening Classes are available in ihis curriculum .. 

+GSM 1008 .3 0 9Onrent Gunsmithing Techiiiques 6 
GSM 1109 4 -oShot Gun Repair 9 7Total Credit Hours Required for Graduation (Certificate) - 24. . . GSM 1110 2 01\vo Piece Stock 12 6

2 0 12 6 
86 

87 
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GSM 1111 
GSM 1112 
GSM 1113 
GSM 1114 
GSM 1115 
GSM !ll6 
GSM 1117 

•MEC 1002 

Rifle·StockmaJting: Clas.sic Style 
Advanced Blueing 
Competition Guns 
Handgun Repair 
Advanced Machining 
Alternative Metal Finishing . 

Rifle Repair 
Basic .Machine Process 

2 
I 
2 
2 
1 
I 
I 
ti 
44 

' 0. 
0 
0 
0 
0 
0 
0 
Q_ 

0 

21 
9 

12 
12 
6 
6 
6 
2 

]68 

9 
4 
6 
6 
3 
3 
3 
2 

100 

Related Courses 

2 0 6 4 
• WLD I IOI Basic Welding 

General Education Courses 

•ENG ll02 
•MAT !101 

Communication ·Skills 
Math 

,3 
3 
6 

0 
0 
0 

0 
o· 
0 

3 
3 
6 

Day and evening classes ·are available in this curriculum. 

Total Credit Hours Required for Graduation (2 year Diploma)- HO 
Total Credit Hours Required for Graduation {I year Diploma) - 64 

+Courses required for l year Diploma 

INDUSTRIAL ELECTRICAL/ELECTRONICS 
!i/ TECHNICIAN (T-212) 

ASSOCIATE DEGREE 
DIPLOMA OPTION. 

'~ 
This curriculum is designed to train technicians for jobs in ·industry requiring 

knowledge of electrical and electronic installatiOri, repair~ maintenance, a.Ild service. 
Courses are desigriedto develop technicians competent in the practical applications of 

'' electrical/electronics theory and procedures ·for industrial· machines· and controls. 
Students learn c9de requirements, to read bluepririts and-_ schematics, to· detemtlne-

' ·repair procedures, and to ll1ake necessary repairs and/or adjustments. 
The graduate of this curriculum is prepared to maintain and service industrial 

· ele.ctrical/electronic equipment foilnd in most industrial plants. 

\)·:-

JOB OPPORTUNITIES 
~· · Electrical/Electrollics Maintenance Mechanic 

Electromechanical Systems Analyst 
Industrial Electronics Technician 
Field Service Technician ' . 
Factory Technical Representative 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successful completion ofthis program, the student should pe able to: 
•Properly analyze and troubleshoot an electrenic system problem. 
•Properly retrieve information from' drawings, schematics and manuals. 
• Properly use, calibrate, maintain and understand test equipment.· 
• Isolate different circuits of a complete system by configuration identification. 
•Understand the different industrial electronics systems' applications. 

88 
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0 44 0Nation<tl E!ectrica.1 C~ELC 106 '5 0 6 7
Industrial Control J'undamentals .. +.ELC 107 · 33 0 0Electrical Blueprints & Schematics+ELC 108 
Introduetion to Programmable Logic ELC 111 .o 43 2
Controllers 

.6 53 0
ELC . 202 Electrical Maintenance 

3 43 0+ELC 204 Advanced Electrical Circuits 
3 43 0ELC · 240 Eleclrlcal Analysis & Mainteuauce 43 2 0 

+ ELN. 101 Industria!Electronics 
4 4 o' 6 

+ELN · 201· '"Digital Fundamentals 
3 4 0 5 

+ ELN · 212 . Micr0processors 33 0 6ELN 226 · Control Systems Analysis ;?, .;?, . Q 1 
+ ELN 237 Indu.strial Instiumentation 

50 18 33 70 

Related Courses 

AHR 228 
lNT 201 

+MKl'.105 
·-MEC 120 

MNT 202 
PHY 107 

Air. Cooling & Heating Systems 
Internship · 
Technical Math 
Fundamental. Mechanisms 
Maintenance Practices 
Technical Physics 

4 
1 
5 
2 
2 
;?, 

17 

o. 
0 
0 
4 
0 

.2 
6 

9 
0 

·O 
0 
6 
Q 

15 

7 
1 
5 
4 
4 
1 

25 

General Education Courses 

+ENG 101 
+ENG 102 
+MAT 101 

POL 201 
PSY 201 

+ SPH 105 

Composition 
Composition 
College Math · 
State & Local Government 
Introduction to Psychology 
Effective Speaking 

3 
3 
5 
5 
3. 
5. 

24 

0 
0 
() 

0 
0 
Q 
0 

0 
0 
0 
0 
0 
Q 
0 

3 
3 

.5 
5 
3 
5. 

24 

Work Experience 
INT .201 Internship 0 0 20. 2 

Electives 
3 0 0 3 

Day and evening classes are available in this curriculum. 
Tutal Credit Hours Required for Graduation (Associate Degree) - 124 
Total Credit Hours Required for Gracl'!ation (Diploma) "65 

+Courses required for Diploma· 
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MEDICAL ASSISTING TECHNOLOGY (T-058) 

ASSOCIATE DEGREE 
DIPLOMA OPTION 

The Medical Assisting curriculum prepares the graduate to be a multi-skilled 
practioner qualified to perform administrative, clinical and laboratory procedures. The 
administrative aspects of instruction cover scheduling appointments; processing 
insurance accounts, medical reports; medical records,. medical billing and collection; 
transcription and computer operations. Clinical and l.aboratory aspects of study include 
preparation ofthe patient for examination; assessirig vilaI signs, assisting with examination 
and treatment, perfoniiing routine lab tests, using the electrocardiograph machine and 
administr8;t:ion ·ofmeq.ication. Developing comp;etencies·ln ef;fective comniurtication~ 
managerial and supervisory skills, recognizing and responding .to emergencies,. and 
demonstrating adherence to ethical and legal standards of medical practices are 
emphasized. 

Graduates of programs accredil!ld by the Committee on Allied Health Education 
and Accreditation (CkHEA) may apply to take the certification examination 
administered by the Certifying.Board of the American.Association of.Medical 
Assi:Stants. 

Grado.ates may be employed in a variety of health refated services, such as 
physician'.s offic.es; hospitals, clinics, industries, insurance companies,· public health 
departments, nun;ing home· and extended care facilities. , . 

Individuals desiring a career as.a medical assistant should take biology, mathematics 
and .typing courses prior to entering the program, 

JOB OPPORTUNITIES 
· Medical Assistant Medical Transcriber 

Phlebotomist Receptionist · 
Insurance Clerk. File Clerk 

EXPECTED EDUC;\TIONAL OUTCOMES 
Upon successful completion ofthis program, the student should be able to: 
•Pass ·AAMA certification.examination. 
• Achieve satisfactory asses~ment by eniployer. 
•Demonstrate professionalism and work·ethics. 

·91 
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METAL ENGRAVING (V-143) 
COURSE AND HolJR.':REQurREMENTS 

Hours 

Clii.ss Lab ShQp\Clin Credit ·;;wt .DIPLOMA
Major Courses Title 

4 CERTIFICATE OPTION3 2 0Anatomy & Physiology I' . . +BIO 104 43 2 0Anatomy & Physiology II +BIO 105 2 
MED lot Orientation to Health Careers 2 0 0 ·:::''IL Metal Engraving is a vocation deiruµtding superioreye-h;md coordination and artistic 

Introduction to Medical Office · vision. As an occupational regimen ofsiudy, Metal Engraving covers.the entire spectrum +MED 102 3 2 0 4 
Procedures · ofmetal embellishment using th" graver's hammer and chisel, power engraving devices, 2 4 0 4

MED 103 • • · Medical Office Procedures . ·5 acid etching, inlaying of precious metals andjewels into.a metal base, bas-relief gravihg 4· 2 o·
+MED 104· ·•"Patient Preparation · 3 and sinking of scenes into the medium. ·3 Q 0Health Insurance +MED 120 43, 2 o. The accomplished engraver is at home in any metiiIHc medium, b~t the predominantExamination Room Procedures I +.MED 201 43 2 0 metal ofchoice is steel and the major area ofendeavor is the ernbe!Hshrnent ofsporting·Professional Medical Assisting MED 202 2 0Examination· Room Procedures II 2 3 ·.~· ruins, acceSsories _and jewelry. .+.MED 207 63 6 0Laboratory Procedures · Occupationally, theskillsofthe engraver are applicable to goldsmithing, silversrnithing;+MED 208 33 0 0Medical Ethics&Law · gunsmithing, tool .and die trades, printing plates, jewelry and any area where the+MED 209 33 0 0Phannacology forMedical Assistants +MED 211 l 0 21 8 embellishment of metal js required. 

Medical Office Practice ·+MED 212 Such a counie of study would cover these areas and the successful s.tudent would3 0 0 3
Medical Economics MED 213 3.· Q Q 3. :11 be able to apply the skills learned to a vocational effort of his/her choice. 

MED 215 Symptomatology ' ~·6344 24 21 

JOB OPPQRTUNITIESRelated Courses 
Apprentice Engraver Die Maker + CAS 201 . Microcomputer Business 0 4 .....3 iApplications I· Firearms Printing5'5 0 0

+MAT 101 College Math 4 Jewelry Graphiq Artist (Metal) 2 4 0Medical Transcription .+MEti 109 5Medical Terminology & Vocabulary 5 0 0 
+MED 110 3 EXPECTED EDUCATIONAL OUTCOMES2 0 3• osc. 102 Keyboarding I 

2 Q 3. 3. Upon successful completion ofthis program, the student should be able to:osc 103 Keyboarding.II 6 24If) 6 • Apply graphic art concepts into a metal medium. 
• Accqrately estimate the time. of production and the market value of services for a 

General Education Courses 3 . : . .finished·product.
3 0 0

+.ENG 101 Compqsition ·· . •Demonstrate craftsman tecbnk1ues in hand-<0ye coordination.0 3.3 0ENG 102 Composition 0 5 ·.·.•..··. • Ap.pl.y practical skills in ~simulated.engraving ~arketplace environment.5 0 1POL 201 State & Local Govermnent 0. 3 ·. · •Achieve entrepreneurial presentation skills to prospective clientele in a. mock interview ·3 0· PSY 201 Introductionto Psychology 
Q Q ~ · • situation.~ + SPH · l 05 Effective. Speaking · 0 1919 0 

3 0 0 3 
Electives 

Day and evenil)g classes available in this curriculum• 

Tutal Credit Hours Required for Graduation (Associate Degree) - 109. 
Total Credit Hours Required for Graduation (Diploma) - 76 

+Courses required for Diploma 

9392 



COURSE AND HOUR REQUIREMENTS· 
Hours 

Major Courses _ Title Class Lab Shtip\CHn Credit 

ART 
MEC 

1003 
1001 

Drawing and Design Theory 
Basic Metallurgy 

3 
2 

0 
2 

0 
0 

3 
3 

Metal Engraving: Tools, Terms, <>- MEGllOI 
_& i:'rocedures -

<>-MEG 1102 ., __ Metal Engraving: Scrolls 
Metal Engraving: Scenes<>-MEG 1103 

<I-MEG 1104 Metal Engraving: Bolino 

<>-MEG 1105 _ Metal. Engraving: Inlays 
Metal Engraving: Inlay Sculpting <I-MEG 1106 
Metal Engraving: Applications<I-MEG 1107 
Metal Engiaving: Scroll Drawing MEG 1108 

3 
3 
3 
3 
2 
2 
3 
I 

0 
0 
0 
0 
0 
'() 

0 
2 

9 
9 
9 
9 
6 
6 
9 
0 

6 
6 
6 
6 
4 
4 

'6 
2 

<I-MEG 1109 

MEG ll!O 

Metal Engraving: Lettering · 
& ·Calligraphy 
Advanced Scroll· Drawing 

2 
2 

.29 

0 
2 
6 

6 
!l 

63 

4 
1 

53 

Related Conr~es 

3 0 -0 3Small Busines~ OperationsBUS JOO 
2 !l 1csc 100 Microcomputer Awareness 1 

76 2 0 

General Education Courses 

ENG ll02 Communication -Skills 3 0 0 3 

3 0 0 3'
MAT 1101 Math Skills 

·6 0 0 6 

Day and evening classes are available in this curri~ulum. -

Total Credit Hours Required for Graduation .(Diploma) - 66 
Total Credit Hours Required for Graduation (Certificate) - 42 

~ourses required for Certificate 
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-MICROCOMPUTER SYSTE_MS TECHNOLOGY (T-192) 

ASSOCIATE DEGREE 
- DIPLOMA OPTION 

CERTIFICATE 

The pmpose of the Microcoll1puter Systems Technology cuiricU!um is to prepare 
ilractuates for employment with business, industry, and government organizations that 
use or are planning to use computers to process and manage iilformatfon. 
--Using microcomputers or other small coinputer systems, students will foam to apply _ 

a variety of commonly u_sed business applications and systems software; set up 
.microcomputer hardware and install software; develop user training programs and 
u.ser documentation; evaluate· il.nd recomffierid haidware.3.Qd Software; ·assist users in' 
'resolving liarctware '!lid software problems; and develop controland security proce<Jures. 
Students will also learn the fnndamentals of micrcicomputernetworking. 

JOB OPPORTUNITIES 
ii.\, Entry Level Advanced Level 

Teehnical Support Specialist _Microcomputer ConsU!tant 
Microcomputer Coordinator Office Systern Analyst 
Network-Coordinator_ Illfcirrnation CenterManager 
lilforrnation Systems Specialist· Microcomputer Systems Analyst 
MicrocornputerSalesperson 
pC Support Specialist 

, . . . . I 

Computer Support Representative 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successfulcompletion ofthis program, the student shoU!d be able to: 
•-Create a·ad edit.docunlents ·ifsing word processing softwar~.· 
•Produce worksheets usirig el~ctronic ~preadsheet software. 

-•Design andlayouUlyers,_broclJures and leaflets using desktop publishing software. 
•Identify and assemble basic mi~coniputer hardware, and installapplication sciftware. 

COURSE AND HOUR REQUIREMENTS 
Hours 

· Major Courses Title Class Lab Shop\Clin Credit 

·Ace 221 MicrocomputerAc~onnting 
Software· - 3 2 0 4 

+CAS 101 Desktop Publishing 3 2 0 4 
CAS - 140 Microcomputer Graphics 3 2 0 4 

" +CAS 150 Disk Operating Systems 3 2 0 4 
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0 43 2Microsoft Windows <>+CAS 170 
MicrocOmputer,BUSin7ss<>+CAS 201 ·403 2Applieations I 

3 0 0 3
Systems Analysis & Design CAS 205 0 43 2Lotus 1-2-3 <>+CAS 207 0 43 2DEASE<>+CAS 208 

3 2 0 4
Advanced Lotus 1-2-3<>+CAS 209 42. 03230 DBASE Applications CAS 
, Microcomputer Interfacing & CAS 235 

3 2 0 4
Maintenance 0 43 2Data Co!Ilffiunications CAS 255 0 0 3IntrOduction to Computer Science - 3<>+csc 105 
Computer Science Pn;igramming csc 106 0 43 2with.BASIC 

2 o. ~· 3
Keybofil:ding I<>+OSC 102 42 0Word Processing Applications I 3 

<>+osc 215 
~Word Processing Applications II 3- Q 

69 
± 

+osc 216 053 33 

Related Courses 
0 43 2Principles ofAccounting I +ACC. 120 43 2 0Principles ofAccounting II ACC 121 43 2 0

122 Principles ofAccounting III ACC 5 0 0 5
Business Math ·<>+BUS uo 0 55 0Busilless CommunicationsBUS 206 

MAT 101 College Math ~ Q Q ~ 
2724 0 0 

General Education Courses 
0 33 0Composition<>+ENG IOI 3 0 0 3

Composition+ENG 102 
5 0 0 5State & Local Government +POL 201 

lnl:(Odnction toPsychology 3 0 0 3 
PSY 201 

<>+SPH 105 Effective Speaking 
19 
~ Q 

0 
Q ~ 
0 19 

0 33 0 
Electives 

Day and evening classes are available i_ll ~is curriculum~ 

Total Credit Hours Required for Graduation (Associate Degree) - 118 
Total Credit Hours Required for Graduation. (Diploma) - 67 
Total Credit Hours Required for Graduation (Certificate) - 43 

•Courses requited for Diploma 
<>Courses required for Certificate 
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POTTERY PRODUCTION (V~023) 

DIPLOMA 
CERTIFICATE OPTIOJ'I _ 

The Pottery Production clllriculum is a training program to prepare individuals for 
~mployment in pottery or a pottery-related fieldc The program combines the study of 
all aspects ofpottery with hands-on practice io develop skills. The potter must know 
about clay composition, glaze calculation, types and construction ofkilns, organization 
of a ceramic shop, lU!d business ·and marketing procedures. The potter must be able . 
to throw and hand build pottery, prepare and apply glazes, create surface-decoration 
and fire a kiln. 

. Employment opportunities exist in pottery production operations or graduates may • 
choose to set ~p· their own business. 

JOB OPPORTUNITIE.S ·. 
Entry Lev~. Advanced .·Level 

, Glazer· Supervisor, Clay Shop 
Kilnman . Inspector, Pottery 
Decorator Shop Owner 

. Thrower 

EXPECTED EDUCATIOJllAL OUTCOMES 
'"'· . Upon successful completion ofthis program, the student should be able to: 

• Load and fire electric and gas red_tiction kilns. · 
•Formulate a variety of finishes using glaze chenticals. 
·,Turn on.the potter's wheel.all tiie basic functional forms, and.demonstrate 

various decoration techniques; 
•Construct a basic gas fifed reduction kifo. 

~; • Demonstn\le safety procedures for using all equipment. 

COURSE AND HOUR REQUIREMENTS 
Hours 

Major Courses Title ~lass Lab Shop\Clin .Cfedit 

~CER 1001 Clay Properties.& Uses .2 0 6 4 
~CER 1002 Wheel Thrown Shapes I 2 0 6 4 
<> CER 1003 _ Glazing & Decorative Techniques 2 0 6 4 

CER 1004 Wheel Thrown Shapes Il 2 0 6 4 
<> CER 1005 · Multiple Forms I 2 0 6 4 
<> CER 1006 Glaze Formulation 2 0 6 4 
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CER 1-007 
CER 1008 

<> CER 100.9 
<> CER 1010 

CER 10!1 
<> CER. 1012 

.. ]Y1ultipleFo~Il 
Studio Problems • 
Potteryl?roductio.n Techniques 
Kiln coilstruc(ion ·. · · · 

Studio Methods 
Set Production 

2 
2 
2 
1 
1 
2 

22 

0 
0 
0 
0 
0 
!! 
0 

6 
6 
6 
6 
6 
Q 

72 

4 
4 
4 
3 
3 
± 

46 

PRACTICAL NURSING (V-038) 

DIPLOMA OPTION . 

The Practical Nursing curriculum is designedto prepare. the graduate to participate 
in assessil)g, planni;,g, implementing and evaluating nursing care. The graduate is 
eligible to apply to take the National ComicilLicensure Examination (NCLEX>PN) 
which is required for practice aS a Licens'ed Practical .N11rse. Lice11sed., Practical 

Related Courses Nurses function under the supervision of the Registered Nurse or Physician. · 
·0.i.;. ii'' .. 

1003.ART 
BUS 100 
csc 100 
PSY 150 

0rawl;,g & Design Theory 
Small Business.Operations 
Microcomputer Awareness . 
Interpersonal Relations · 

3. 
3 
3 
1 

12 

0 
0 
2 
!! 
2 

0 
0 
0 
(!, 

0 

3 

. 3 
4 
1 

13 

'!•• 

Licensed Practi.cal Nurses may be employei:I in hospitals, long _term care facilities, 
clinics, doCtOrs~ offices;industry, and cotlliliunity he,althagencie,s. . 

Individuals desiring a career inpractical nursing should.be encouraged IP take math. 
and science courSes·in high school. 

JOB OPPORTUNITIES 
General Education Courses Licensed Practical Nurse (LPN) 

ENG 1102 
MAT 1101 

Communications Skills 
Ma1;h Skills · 

3 
1 
6 

0 
!! 
·o 

o· 
!! 
0 

3 
1 
6 

EXPECTED EDUCATIONAL OUTCOMES 
Upon successful completion of this program, the student should be able to: 
• nelivering direct patient care under supervision.. 

Day and evening classes are available i.iithis curriculum. 
• Manifest a professional _level of clinical skills and performance. 
•Complete the NCLEX-PNpreparation course.. 

Total Credit Hours Required (Diplo~f 65 
•Pass the mock National Council Lice~sing E~aminatjon. 

Total Ci:edit Hours Required (Certificate) - 31 
COURSE AND HOUR REQUIREMENTS 

~Coursesreqriire<! for Certificate 
Major Courses Title Class Lab 

·Hours 

Shop\Clin Credit 

NUR tlOl Fundamentals of Nursi11g 6· 6* 3* 8 
NVR ·~ 1103 PhlU1Ilacology 3 0 0 3 
NVR 1104 'Nursing Seminar 2 ·O 0 2 
NUR 1105 Geriatric Nurying 3 (j 0 3 
NVR 1106 NCLEX-PN Review 0 2 0 I 
NVR 1111 Nursing Adults & Clilldrenl 5 0 12 9 

oj,. NUR 1112 Nursing Adults & Children II 7 0 15 12 
NUR 1113 NursingAdults and Children III 3 2 6 6 
NUR 1114 Maternal & Newborn Nursing ± 2 _Q 1 

33 9 40.5 51 
*5 Weeks 

9.8 99 
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i 

Related·Courses 

3104 Anatomy& Physiology I.BIO 
3!05 Anatomy & Physiology ITBIO 

Human (lrowth & Development:PSY Ill 
Life Span :l. 

9 

General Education Courses 
,.,,, 

3ENG 1102 Commuriication Skills 
3JOO . Math for Nurses. 

PSY no Principles of Psyc)lology :l. 
9 

Day classes only are available in this curriculum. 

MAT 

Total. Credit HoursRequlred for Graduation (Diploma) - 71 
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TAXIDERMY (V-061) 
2 
2 

0 
0 

4 
4 . DIPLOMA , 

'CERTIFICATE OPTION 

!! 
4 

. !! 
0 

:l. 
11 The Taxidermy curricullim is designed to develop skills in the permanent preservation 

'of fish, fowl and game animals. Related subjects are also in.eluded for a better 
uoderstanding ofnatural habitat and ecology. 
Oppormnities exist for graduates of the Taxideqny curriculum to set up their own 

0 
0 

0 
0 

3 
3 

businesses. In addition, other job opportunities c"'1 be found iu sport shops, game 
pre~erves, museums of~~fural.history atid private fius~nes.Ses. 

!! 
·o 

Q. 
0 

:l. 
9· JOB OPPORTUNITIES . 

Taxidermist 
.f:-'-,' 

i,' 
EXPECTED EDUCATIONA,LOUTC()MES 

. l,Jpon successfulcompletion ofthis program, ·the student should be able to: 
•Properly prepare and mount specimen, exhibiting proficiency with specific tools and 

equipment. 
• Deinon.~trate knowledge ofo~g correct size forms and trade materials, 

and implement that knowledge in the appropriate use of methods for mounting. 
•Finalize projects withprofessional finish work techniques. . · 
•, Consistently manifest awareness of safety hazards, and utilize trade-specific 

safety procedures. , 

COURSE AND HOUR.REQillREMENTS 
Hours 

i.I' Major Courses Title Class . Lab Sbop\Clin Credit 

~TXY llOI Taxidermy:'.Fish · 4 0 12 8 

->ll::' ~.TXY l102 Fish Coloration 2 0 6 4 
~TXY l103 Taxidermy: Large Furbearing 

Animals 3 0 9 6 
~TXY l104 Taxidermy: Small Furbearing 

Animals 3 0 9 6 
~TXY l105 Taxidermy: ·Birds 4 0 12 8 
~TXY l106 Taxidermy: Reproductions 2 0 6 4 
~ TXY 1107 · Taxidermy: ·Hide Preparation · 3 0 9 6 
~TXY l108 Taxidermy: Habitat Construction. J. !! -2 Q 

24 0 72 48 

~ 
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Related Courses 
CO_URSEDESCRIPTIONS 

Small Business Operations BUS· 100 
Microcomputer Awareness .csc 100 
Interpersoilal R~lationsPSY 150 

General Education Courses 

3 
3 
J. 

·9 

0 
2 
!! 
2 

0 
0 
!! 
0 

3 
·4 

J. 
10 

I~ 
ACC. 120 PRINCIPLES OF ACCOUNTING I ' 320~ 

·The co_urse has, as its putj>~se, the development of the prinCiples and.,techniques~ and an 
understanding-0f the-mechaniCs Ofaccounting. -Collecting, summarizing, analyzing alld reporting 
iriforination about service arid mercantile enterprises ~ill be covered; includes practical application 
of the· principles. learned. 
-~equisite: None. · 

ENG 
MAT 

1102 
1101 

Conununication Skills 
Math Skills 

3 
J. 
6 

0 
.Q 
0 

0 
!! 
0 

3 
J. 
6 

ACC 121 PRINCIPLES OFACCOUNTING 1I 3204 
The course is a· continuation ofthe study of accounting principles with emphasis.on.acco\1nting 
for purchases, sales,. inventory, and assets. All types -of business organizations: (single· 
proprietorship, partnershii}, and. cC!iporation) 'Yill be studied. ~ 
·Prerequisite: ACC 120 . 

Total Credit Hours Required (Diploma) - 64 
Total Credit Hours Required for Graduation (Certificate) - 48 

~Cour8es required for Certificate 

ACC 122 PRINCIPLES OFACCOUNTING Ill 320 4 
The.. courSe· is·a study of_.the·_cotporation ... The _accou:riting for capital Stock, corporate bonds, 
branch operations, and the preparation of annual reports·wlU-bestudied.· 
Prerequisite: ACC 121 · 

ACC 223 INTERMEDIATE ACCOUNTING I 5005 
The i::oµrse p~ovides an introduCtioll to a revieW Offundamental processes ofaccountirig. En1phasis 
is plilcCd'on a thorough worlcing-knOwledge and understanding of:fihanCial statemerits .. .Individual 
ite:rps _in the ba_IanCe-s:heet rutd·income statement are. analyzed and evaluated. 
Prerequisi~s: AC~ 1_22 or permisSionof BUsiiless Ed.-Dept;CbairpersQn 

'.f,. 

ACC 224 INTERMEDIATEACCOUNTINGll 5005· 
ThC·cOurse.presents addition.al study ofinterinediate ·accounting. Special j>roblem,s peculiar to 
corpoiatiOns and analysis offinancial reports are consid&ed. 

. Prerequisite: ACC 223 . 

A.cc·· 225 COST ACCOUNTING 5005 
The course.rs· a study ·of the nature-and. purpose of cost accounting: accounting for direct labor, 
materials._ and. f<1:ctorjr. overh~ad'; job Or_det cost, and standard cost procedures;. selling; 

. administration, and distributioµ. costs~.budgeting;_and management use of cost data. 
·Prerequisite: Ace 122 

ACC 226 PAYROLL PROCEDURES 3003 
Tite cdurs~ is astudy of the various federal 'and state laws affectirig payroll procedure.s necessary 
for ci:>mpliance.with the laws_. ·The.fohowing laws will be iiltrGctuced: Social Security,. Fair 

·Labor Standards· Act, Federal Unemployment Tax. Ac~ State- Unemployment_ Insurance Laws, 
and State and Federal Withholding Tax Laws. · 
·PrereqUisite: ·None· 
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ACC 227 MICROCOMP{)TERACCOUNJ:ING SOFTWARE. 3 2.0.4 
The course is a study ofproblems involved in the acquiSition and uSe·of funds necessary to the 
conduct a business, .Sources and.instruments of capital and finance. :fin;nicial organizations and 
financing of operations will be disctissOO. The courSe includes practical application of the 
principles learned through hands-on-experience with miCroComputerS. 
Prerequisite: ACc; 120, ACC 121 

ACC 229 TAXES I 5 0 05 
Tue course is a studY of individual income taxes with emphasis on income, exemp_tionS.and 
filing status, adjustments to income, i!emized deductions, credits, -and figuring the t~ using 

various forms and schedules. 
Prerequisite: None 

3003 
ACC 230 TAXES II 
The courSe iS a study of busjness income t<ixes as ihey apply to_ small. busii;iess. 
~equisite: ACC 229 or pern:ission from Business Ed: Dept. Chairperson 

ACC 269 AUDITING 5 0 0 5 
The co~se involves principleS ofconduc_ting atidits and investigatio_ns, setting. up accounts ba,sed 
upon audits, collecting data and working papers,. arranging and .systemizing_the -audit, and writing 
the ·audit report. · - - · 

Prerequisite: ACC 122 

AHR 228 Am COOLING AND HEA:i;ING SYSTEMS 4 0 9 7 
Emphasis is placed on the maintenance-and serviCing-of equipmerit-used in·the clecming, cbangillg, 
hwnidificati~n, and _temperature contrbfof air in an air conditione(j space1n thiS course.-Students 
will study shop· controlling, testing and adjustin_g heating and ~oOling eqllipment-to maximize 

energy conservation. · 
Prerequisite: None 

ART 101 ART APPRECIATIOl'I 5 0 0 5 
The cotirse is a surVey .of architeCture, painting, and _s_cuJpture _from· prehist_oric and _Egyptian 
periods to cOntemporary time. Emphasis will be· on major artist~ an4 their contrib_utions to each 
period. · 
Prerequisite: None 

ART 1003. DRAWING AND DESIGl'I THEORY . 3 0 0 3 
The course involves the development" of basic drawing ~ls and introduces the deSign pro~es-s 
with emphasis OD"leaniing and_using the principles and elements.of design. Variou·s teChniqu_es 
and media will be used to explore the _basics ofdesign drawing and color applications. 

Prerequisite: None 

AUT iOI · BRAKING SYSTEMS 2 0 6'4 
Course content includes the principles ofoperation, types, ai1d diagnosis and repair of hydraulic 

alld mechaniCal braking systems. - - '· 

PrereqU:isite: None 

104 
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AUT 102 Al'ITILOCK BRAKING SYSTEMS 20·33
~;'. fusf:niCtion is provided ill·. the theory of operiition; Componerits, and diagnosis and service of 

power-ass'iste<I 'and computeriZed'<intilock-braking sySiems in this course. Use of specialized 
di3.gnostic-equipmerit and-service informa~on is emphasized. 
Prerequisite: AUT 101 _or'instructor Permission < 
AUT lll SUSPEl'ISIOl'I AND STEERING SYSTEMS 3096 
Principles of operation, types, and diagnosis and repair of steering and suspension systems are 
introdUced. Course contenfis centereclon manual and power steering systems, and standard and 
electronically-coµtrolled suspension systems. 
PrerequiSite:·None 

AUT 113 WHEELALIGl'IMENf 2033 
Principles of operation, ty'pes, and-diagiiosis .and repair of steering and suspension systems are 
introduced~. Collfse-conteniis centered on manual and _po~er steering systems, and standard and~ 

....'.' ·electronically-controlled suspension Systems . 
_PreiequiSite: None 

AUT 121 · ELECTRICALFUNDAMENfALS AND 
El'IGINE ELECTRICAL SYSTEMS 3 0 6 5 

Basic principl~ ofelectricity will be covered in:this course ill addition to reading wiring diagrams 
and using test equipment:. Course content Will ,also. include batteJY, starter system, -alld charging

c-s;·•, 
system diagriosis and serVice; 
Preretjuisite: ELN 103·or instructor pe~ssion 

•of: 
\f, AUT 122 CHASSISELECTRICALSYSTEMS 30 96 

lnstrtiction will include advanced diagnostics,. service, and repair:of the following automotive 
electrical/electronic systems: lighting; gauges; waining devices; driver information; horn; wiper/ 
washer and other-automotive; accessory systems. · 
Prerequisite: None · 

AUT 131 El'IGINE PERF.ORMAl'ICE I 3 0 9 6 
Students are introduced to the basic pririciples, systems and procedures required for diagnosing 
and.restoring engi.ne performance through the use of electrical and electronic test equipment. 
Prerequisite: NOne · 

AUT. • 132 El'IGINEPERFoRMANCE II 4066 
Instiu:Ction is ·prtivided -ht _th-e use Or scan toolS and ServiCe manuals used in conjunction ·with 
Velricle onbocµ"d 'electro~_C e11~ne control sys.terns_~ di.agnose engine performance and vehicle 
emission -problems. StudeintS ·will a1So.1earn to apply advanced- driveability and diagnostic 
techniques-to locate and repair performance problems. · 
Prerequisite: AUT ·13 I -or instructor pennission 

AUT 162 El'IGINE SYSTEMS OPERATIOl'I 1202 
The course introduces the basic concepts of inteh:tal coi:nbllstion en~n.e operation. Content also 
incllldes tenniriology, identification, and.1ocation of all Systems and parts of the automobile 
engine. 
PrerequiSite: None 
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AUT 171 HEATING AND AIR CONDI'!-'IONING DIAG:NOslS 
AND REPAIR 2064 

Course content include the.Ory ~f 3.utomotive:air c6nditioning;'J;te3.ting,and engine coolini.system ·: 
operation, id'entifjcation and.function of system components arid·methods for };lerformillisystem ""11 

.test. Students will also learn 'the apprOpriate· methods for -remov~ng and· replacirig. ~ystem 
~ompOnents and additives. · 
Pre~qui'site: None , 

AUT 224 ENGINEANDCIIASSIS ELECTRICAL SYSTEMS 
APPLICATION 2095 

Upof!. completion of this -course, students. should be able tO pedorm ~ost tMks re(iui_red _in 
ser.vice and repair of automotive engin'e and chassis electrical/electronics systems. Tasks ·Will 

1 

he pedorm~d on vehicl~s using manufacturers' recommende_d-procedure"s. 
Prerequisite: AUT 122 or -instructor permiSSio_n' 

· AUT 233 ADVANCED ENGINE PERFORMANCE 
APPLICATIONS 3065 

Upon completion of this cOtlrse, students shQuld be· able to perform tasks required in the diagnosis, 
sefvic~, ·and repair of automotive engllie· performance systeJ}l.S. Tasks will-be perfOrmed ·on 
vehicles using manufacturers'- recommerided procedureS. 
Prerequisite: ·AUT 131, ·A.UT 13_2; _or instiuctor perinission 

AUT 241 MANUAL DRIVE TRAIN.AND AXLES 4097 
Students are introduced to -principles of pOwer tnin:s;ru:ssjon thrOugh front, rear, all-wh~I,-·alld 
four-wheel-drive automotive and light truclc drive trainS: Laboratory exp~ence is provided in 
troubleshooting,_ disassembly, repair .ind ,reassembly of clutches, drive lines; various types of 
manual transmissions and tfansaxles;.tranSffil-·Cases·, and a:<Ie aSsen1blieS. 
Prerequisite: ·None · 

AUT . 251 AUTOMATIC TRANSMISSIONS ANDTRANSAXLES 4066 
Course content includes -principles of operation, troubleshooting, disaSs~mbly, repair, and 
reassembly of automatic transmissions, and transaxles. · · 
Prerequisite:. None 

AUT 261 ENGINEDIAGNOSIS,REPAIRANDREBUILDIN«; 4 0 6. 6 
Students ru;e introduced to tb,e- techniques alld practices used ln diagnosing, repairing,. aDd 
rebuilding engines used iri front-wheel dive and . .rear-wheel drive· automobiles and light trucks. 
Prerequisite: AlIT 162'or,instructor p~ssion 

AUT 272 .AUTOMOTIVE CLIMATE CONTROL SYSTEMS··. 
DIAGNOSIS AND REPAIR 2 0.6.4 

The course· is a study of die operation of,autOmotiV-e he_ating and air conditiOning syStems.JO 
·include electrical_and mechanical cOnirols. Students to develop competence.in testing, servicing, 
and·repair of the sys terns and system components in a safe and PJ:()P~ -manner. Introduction to 
the-autoinotiye climate control (touch pad). · · 
Prerequisite: AUT. 171 or instructor permission. 
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AUT 1051 AUTO BODYREPAIR.J'RINCIPLES 3 0 9 6 
The course is a-tho00ugh study OfaU:tom~bile body-construction inclQding the care and _use of
to_~ls, ~uipment_; and materi.iIS used in_ auto body rep?ll'. work. SpeCific· areas to be covered are: 
shrinking sheet metal, roughing· ou.t dents, filling and finish:irig dents, and preparh;ig thf: swface
for painting. · 
Prerequisite: None 

AUT 1052 TRIMANDGLAsS 3 0 9 6 
Jhe _cour.Se will illCiude_ a· thoroqgh study of the ._triin ilnd glass _,principles., Students will 

. disassemble, rebuild ~d reassemble doors; remove and install" windShields and backglass; and 
remove and restore trim. 
Prerequisite: None 

AUT 1053 ENAMEL AND URETIIANE PAINTING AND 

FlNISfflNG . . . 3 0 9. 6 . 
.Students in this course Will develop Skills necessary in preparing painted and bare metal swfaces 
and the application of enamel and urethane paints.· This course will include the ·use 3nd maintenance 
of spray equipment and the preparation ·of paints. · 
Prerequisite: None 

AUT 1054 LACQUERPAINTINGANDFINISlllNG 2 O 6 4 
Puring_,the :co_urs_e studeµts -will le<un to.splay Paffit using vari~us_ lacquers; sand and prepare a 

.c;:~_.for· ~a(;:cjuer ·painting;-- buff :~9-~ fmi~h ·a: car after. htcquer :painting; -spot 'paint using· lacquer 
paint; m,.d-seal;and paint lacqtief over old surfaces. · 

·Prerequisite: None 

Aut 1055 AUTOFRAMESANDSUSPENSION 3 0 9 6 
The course ·will proVide students with the theory an4 application offraine gauges, hydraulic tools 
and frame machines· used to straighten auto body frame damage. Studen~s will also study the 
types of nlajor frame-damage and misalignment. · 
PrerequiSite: None 

AUT. 1056 AUTOBODYPARTSREPLACEMENT 3 0 9 6 
The course 'is desigried to aid the student in developing ~kills in the shaping of damaged panels 
and the alighing of hoods, fenders,~doors, and deck lids of automobiles. The replacement of the 
chaSsis sh(:e~ metal of a car as a unit will be studied. Welding Principles necessfily for auto body 
parts r~placenient will be an integral, part.of this course. 
Prerequisite: None 

AUT 1057 SPEC:::lAL FINISHES 2 . 0 3 3 
The course includes the development of skills in pinstripe painting technique~ and the use of a 
variety of custom paints. 
~requisite: None· 

AUT. 1058 ~UTO JiODYSHOP APPLICATIONS 2 0 6 4 
The course will operate ii\ the-same manner as a body repair shop. The· students will WQrk on 
actual collision repairs .. Wiiting Ordei-S and the_purchasi.ng ofparts_ will be included. 
Prerequisite: One previous q1,1arter of auto body repair courses or instructor pennission 
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AUT 1059 AUTODAMAGJ<REPAIRE~TIMATING . . . . 3 0 3 4 
Students· in_ the course" will learith6w_:.to ~stimai:e:'~~ ·~o~nt Of ff'.paH: a_ daniag~ctauto requires 
including airestiffiaie of the Cost of.the repair.~ -Handbo_oks will be Wed'to interpret specifications 
and stridents' will apPl}'_:such infO:rmatjOii_ in the preparing ofthe damage-estimate: Students ·will · 
also learn to interpret fill' es~te ·aIJ.d eStim3.te.st:ifilght time costs: 
Prerequisite: One previous quarter of auto body repair courses or"instructor permission

' ' ._. ',' . . 

AUT 1060 · VINYLREPAIRANDFINISH l.O 3 2 
Students-iD" the cOUrse will learn to_ remove,: dye, and replace·.vinyl.elements and plastiC 'parts. 
Prerequisite: None · 

AUT 1130 AUTO BODY WELD.ING 2 0 3 3 
After-completion .of this_ course stiidents will be able _to_ idelltl.fy components, set _up; -caiibrate, 
and operate oxyacetylene and ShiCided metal arc:Welding equipment Commonly used in the auto 
Pody repair indUstry. 
i:erequisite: None 

BIO 101 BIOLOGY 4 2 0 5 
The course provides a basic i~t:roduction to general biology .. The areas of;cell theory, ;evolution, 
and taxonomy are covered. 
Prefe9_uisite: None 

BIOLOGY; .. 
The course· is a surVey of plant and animal :bio10gj. A'study-of genetics and ecology-is also 
included. · 
Prereq~isite: _None 

BIO 102 4 2 0 5 

BIO 103 BIOLOGY. 4 2 0 5 
The course provides the application·of.biOlogical stl,ldy to e'fol_ution, eCology; and _the _dynamics 
ofecosystems as they affect our changing environment.· This Course will ii:J.clude anlm.al biology 
and its development and behavior.· · 
Prerequisite: None 

BIO 104 ANATOMYAND PHYSIOLOGY I 3 2 0.4 
This is an Introductory course in ·the- nOtniai. :s~_cture and function Of the human body systems 
designed to provide knowledge and unders_tandin:g.oftlie.integufil_eritary, mils_culoskeletal, _nerVOUs; 
and speCial systems as well as the,basic:cellular physiolofili·of tiSsues-:·'Interrelationships between 
these organ systems and _their tissues are-emphaSized;;·i Selected.-laboratbtj" eXerCises provide for 
demonstration.of structure and functiOn of selected'systems;:This-course .is· design_ed fol-nursing
students. - . . . ' 

Prerequisite: None 

BIO 105 ANATOMY AND PHYSIOLOGY II 3 2 0 4' 
This-is an introductory CoU(se in the normal Structure andfWictiori Pf an intem;lation~hip between 
the circulatory,· lymphatic, digestive,. urinary; endociin~, -r'espiraiOry and repr~ductive· systems. 
Selected laboratory exercises. provide __for-demonstration ·of structure and-"function .of Selected 
systems. This course is designed for nU:rsing students. 
Prerequisite: Completion of13!0 104 
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BUS 100 SMALL BUSINESS QPE}{AUONS . . 3 0 o3 
'Thc;:-studen~_Will be:introdu~ _to<. th~ qperations, o_f a, s~all-~usiiiess. · This course.is designed to 

"t'\ '.': help .the prospective ow.~- ofa ·small business plan~- organize and firianc~ a business; prepare -,,_ 
budgets a~_d forec;aSts; recruit. select, and train employees; and m.trkef a product or service. ·. :il Prerequisite:· Npne · 

'"Ir 
BUS 101 .INTRODUCTION TOBUS.INESS 5 0 0 5 

·~t!/ The. course .is-a·surVey Of_the bu~iness World with partiClllar attention devoted-to the structure of 
the. various' types ofbusiness organizations.' methods. of financlrig•.internal .organization. and .- ' 

management. 
Prerequisite: None 

'.1'·." 
BUS. 110 BUSINESS MATH. , 5 0 O_5 
The co~e strives to .imptOve the stµdenrs ability -i,n the. fundamental operati.ons with business· 
problems. Practice in solVing.bu_siness-maih problems such _as.payrc)ll taxes, percentages in. 
business•.markups and markdOwns will be provided. 
Prerequisite: MAT 092 required if assessment inventory score is inappropriate. 

BUS 115 BUSINESS LAW I 3 O 0 3 
The·course provides _studerits with an overview-0fthe principles ofBuSiness Law·and the unifonn 
COlllJ;llercial code~ :Emphasis is .pJ.aced On 'the judici~ sYstem, forms of business ownership,
contracts, alld bailments. 
~~uisite; None 

BUS 116 BUSINESSLAWII 3.0 0 3. \ . . 

The;: course.includes the study of laws ·pertainlng to commercial paper, property rights, landlord 
· and tenant rights; inh~tances,- mortgages, ·and.bankruptcy, situations. 
Prerequisite: BUS 115 

, ;,I\ 
.BUS 123 BUSINESS F.INANCE , 3 0 O 3 
The course introduces the student to ·the financing of business units as so1e·.proprietorships. 
partnerships, corpOrations, _and_ trusts. ·A detailed 'study is made of. short-term, long-term mid
consumer financing • 

. Prerequisite:. ~US 110-or permission of Business Ed. Dept. Chairperson 

BUS 206. BUSINESS COMMUN,ICATIONS· 5 O 0 5 
The ;course is designed to, help the studerit develop.a.skill in'.·writing busi_ness communications. 

· I;mphasis is placed on analyzing ~d thinking. ~rough problems, ·using different psychological . 
approaches to· letter.writing, ~d eff6ctiye;ly_ us~ng ~~e E11glis~ l~guage_jn writing the following 
typCs Of COIJllnunications:.. letters that ask a'nd letters that reply. order letters, adjuStment letters, 
Credit letters; goodwill 1etters, ·and application letters. 
Prereqllisite: ENG 101, <J:SC 102 or permission from Business Ed. Dept. Chairperson 

BUS 232 SALES DEVELOPMENT 3 O O 3 
_The course.provides a study.ofretail, wholesale, .and speci3Ity selling. Emphasis is placed upon 
mastering and applying the fundamentals,ofselling. · · 
Prerequisite: None , 
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BUS 233 PERSONNEL MANAGEMENT • 3 0 0 .3 
The, coursejntroduces the·Princi:Ples Of.organizatJon.anq.-rnancige;~ent of an-efficient:w0rkforce. 
A study iRcoilducted.qf Procurement,-placement, training,J.:ii'omotiq~, ·supervision, transfer, fringe_ 
benefits, health, and safety. _ - · -
Prerequisite_: -_None 

BUS 245 TOTAL QUALITY MANAGEMENT . 2 2 0 3 
The couis~ Jnttoduces.. the philosophy of Total .QuaJ.ity.Manageffient and techni-ques to- increase· 
customer Satisf<ictioiJ..'by continiloiisly improving the quality ofp~ducts.and_,services ·provided. 
Emphasis is placed onunderstanding_':fotal Quality principles, d~veloping critical_thi~ng skills, 
and working as a.member of a team. 
Prerequisite: None 

BUS 270 MANAGEMENT PROJECT 4004 
Working in teams 3.nd drawing upon knowledge obtained in core courses taken pfeviqusly, students 
will develop a comprehensive business plan: The plan must be thorough; accurate, .and in a 
format sufficient to enable them to obtain fm,ancing ft.om a-financialinstitution to start a new
business... Students will receive instruction in problem-solving:and wilLbe given exercises to 
promote:. critical thinkiJig. _Group planning sessions will -serve as .a laboiatory. exercise.in team 
building. · · · 
Prerequisite: BUS 101, BUS llO, BUS 123,.BUS 206, BUS 233, CAS 201, MKT 239 

BUS 272 PRINCIPLES OFSUPERVISIOI'! . 5 0 0 5 
The-course iritroduces "tlie-basic respOnsibilitles arid dutieS of the_ supervisor and hiS/h.er relationShlp 
to superiors; subordinates;_ and associates. Emphasis is ·placed On securiiig an effective_ wofk 
force and th!! roles of the supervisor. " 
Prerequisite: Noqe 

CAS 101 DESKTOP PUBLISIIlNG . 3 2 0 4 
The studen(wQld_eV~IOp competenCies ~n the use of.desktoP publishing-and develop skilis required 
to design.a d-ocument. These skills willjn~_lqde, .but.riot be.limited to, importing.text,. graphics, 
Hne art, scanned qnages, column formats,-text wrapping, drop caps, hairline rules~ running headers 
and footers, using postscript-compatible printer, .and importing files from other programs. 
Prerequisite: CSC·l05, OSC 215 or OSC 216 

CAS 140 MICROCOMPUTERGRAPIIICS' 3 2 ·.0·4 
This is .an introductory course designed. to __ acquaint. the. _stµde~t,with tnic~ocornputer gra:Phi~s 
software capabilities. Students will use-a·miciocomp_u_ter--graphiCs s_oftware package~ produce 
visual displays of .processed data. :Students ·will- also- lea.qi to -~val~ate,_ select,· install, -µtaintain 
and train users to utilize microcomputer graphics-software. 
Prerequisite: CSC 105 

CAS 150 DISK OPERATING SYSTEMS 3 2 0 4 
ThiS is an introductory .course designed .to acquaint .th.e ~tude1~.t with· microcomputer. h3rdw~ 
operations. Students will use·Disk OperatiiJ.g System (DOS) commands to manipulate-and control 
files, CPU, input, and outprit devices of the microcomputer system. . 
Pretequisite: None 
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CAS 170 MICROSOF'I'WINDOWS .·. . . . • . . 3 i 0 4 
The- course is an introduction to .MiCrosofi.-will~ows; including the use_. of,Wmdow's--graphical
·u~e.r. interface-(GDJJ to:·mai:Jiptilaie: menus; .iconst setup_ hardware apd, softwaie-configuration~
and ·rµn multiple ai)piiCationS. · . · . , · .. · . - - · 
Prerequisite; OSC 102 or pennission of the instructor 

ii CAS 201 MICROCOMPUTERBUSINESSAPPLICATIONS'i. · 3 2 O 4' 
The: course- ~s ·clesigned to_ iilir~duce ap'pliCa,tioi:i softWare :in· wQrd -prOGessing, database, 
spreadsheets, and graphics.. . · · ••· . . . . 

-Prerequisite: OSC 102 or P.ennission· of.the ·Business Ed. Dept. Chairperson -· .. 
..·.,' ··:' 'f' . • ' -... . "''. ,,,1; 

CAS 202 MICROCOMPUTER BUSINESSA,PPLICATIONS II 3 2. 0 4 
The cO~ is afoll_oW-~p to CAS 201 alld presCrit,s the _contfuu_ati9n of the·~o~ ;md applications 
of wdrd processing, -DBASE, .arid:·spreadsheet files. 
Prerequisite: CAS 201- Pf permiSsion. of the _BuSin:ess .Ed. Dept. -Chairp'erson 

'rr~· 

CAS 205 · SYSTEMSANALYSISANDDESIGN· •3 2 0 4 
This advanced course _is. desig!led- to; prp.vide ·~e student ·With an in-depth-:study of the initial 

. investigation and feasibility stu~y used.to analy~ and design microComputer:office automation 
systems. 
Prerequisite: CSC 105, CSC 208, CAS 150 

-"'."',' ·._-- .,._, 

CAS 207 LOTUSl%~ > . . . . .. . ..· ; ;: · ; .. ·. . :3_ 2 0 ·4 
The _co_u_rse provides the Siude~t ·with.a Po.WerfuI softWare ·pacbige_ to petform functions aVailat>Ie:' 
"in--LOTUS_l-2-3. The student will Iea"m-.to Use· the commands and operatfQns:to·solve·Jab 
assignments fePresentaiive of problems in the business community.· · 
Prerequisite: None , · 

CAS 208 DBASE." 3 2 0 4 
The course provicieS.the_most &aphlSti~attid data,ba:se maruigem~nt for the mibro_computef syStem.' 

,. ·s~deilts will loa(:J-a_-D:BA,S.E -~oftw~ _pa~k<t~;-..~~_.and· us~. exi!;ting da~a: bf!Ses·;· add, delete, 
and.modify·data; organ_ize and_-aqange d<iti acCOrdirig to_ specifications; and,generate reports that 
will-simplify decision-making. · 
Prerequisite: :None 

CAS · 209 ADVANCED·LOTUS 1-2-3. ·3 2 O 4 
Th_e studenrwilfmaS1:er__the t&:hriique~-_ot,d~~-Q"aSe mariagemenL Dapl_b,as_~ $ta~~tic~ ¢oD1Dland~ 
will be learned. Qatacoilllllands_Will be1eatne(t. File-combine Corr,unaiiQs ,Will ~e tau~t: ·Hands.,·:'l on ciiation of riia(fl'.C>s-wilI _b~·e:xpIO.r.<:d: · · ' 

, l'ferequisite: CAS.207 · 

,t CAS 230 DBASEAPPLICATIONS 3 2 0 4 
This .iS..an advanced OOurse d~slWied:_to _provide.-tli~ studerit:Wi_th· knqwledge lo .evalllate·, select; 
install;. mclintain, ·and .tntjn uSers tO: utilize .miCrocompu,ter data base ni~u11igemenLsoftware. ~ 
!'rerequisite;. CAS 208 

,;·. 
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CAS 235 MICROCOMPUTER!NTERFACING 
AND MAINTENANCE· 3 2 O 4 

Students will leagi to e_xparld·_ .microcOmputer·:processor: cap_abiliti~s- through -inte:rfacing-- and 
networking microcomputer hardware devices. Students ·will also learn diagnostic· testing 

.procedures to maintain microprocessor base<linfonnation.-systems. 
Prerequisite: CAs· 150 · 

CAS 255, DATA COMMUNICATIONS 3'2 0 4 
The course is an· advanced·study of the concepts ·and technology-of.data commuhications in the 
Context of computerized information: Systems.· Inclrides a stu'.dy ofinterfaces, local area networks.
distributed processing, network managem~t. security and trends in applitations and" technology; 
Prereqwsite: CAS 208 · · 

CER 1001 CLAYPROPERTIESANDUSES. . 2·0 6 4 
The courSe will-include the fundamentals of the selection; preparation, and rise ·of.:clay._ Students 
will learn mixing and storage of clay Plus hand,bujlding techniques. The essentials ofhealth ilnd 
safety related to a:pottery studio will De·:coveted~ .--Use of tlie potter·~s Whee1,':baSic _glazing, and 
firing techniques will be introducf:d. Students. will be _responsiblC for cleaning the lab-befofe i:he 
end of each lab session~ · · 
Prereqriisite: "None 

CER 1002 . WHEELTHROWN.SHAPESI · 2 0'6 4 
The -coUise p~vides, th~· student an opportunity to produce basic formS. oµ the potter's wheel. 
The forms· s:tildied ·will. include the cylinder; cup, bowl,- pitcher,- and plate. Emphasis-will be 
placed on .wall thickness, balance, and proport-ion. Students-will be-responsible for cleaning-the 
lab before· the end of each lab session:· · · 
Prerequisite: None 

CER 1003 GLAZING AND.DECORATIVE TECHNIQUES 2 0 6 4 
Through ·l~sfructiori,- demonstration, and ·appliCation, srudents will study -decorative :techniques 
such-·as:·· slip trailing,. scraffito, Wax resist, and-incising.· ·students will study low fire-_.glaze 
materials, 'formulas; _3.pplication;and-10-W-fire firing proce·sses. Students-will be responsible for 
cleaning the-Jab before· the end of each lab session. · 
Prerequisite:- None 

CER 1004 · WHEEL THROWN SHAPES 11 , 2 0 6 4 
Students in !Qe -co_ur&e-wilf-pfoduce ·cylin9ers,_·te3Pots,-:1idd~d _containers, bottles, arid _varloµs 
stemware piec.es utiliZing the.potter's whee[ ,Emphasis'willbe placed-on desig"n problems-Usiilg 
clay components. Students ·will ·be responsible foi"- cleanfug:.the'lab-before the~ end of. .each-lab 
session'; Prerequisite: None · 

CER 1005 MULTIPLEFORMSI 2 0 .. 6·4 
Throwing re'quirements .during the course emphasize-the .produc_tion_·of ni.uliiples of .the-.s~e 
form,. sue~ as::· cylinders, cups, pitchers, bowls, and plates. The-criteria-stressed in these exercises 
is unifonnity-of shap~ and _design. Students will be:responsible fpr cleaning the lab before-the 

, end of each lab ·session. 
Prerequisite: None 
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CER 1006 . GLAZE FORMULATION 
2 0 6.4

The cours~ provide_s·an·in-depth study of-glaze&-used on'Potteij .. Students will perform·gJa~
tests,--analy~ giaieS, ·nnx··a variety·of.glazes;'··and perform minor adjustments to correCt_glaze 
faults and firing temperatures. Students will be respensible for cleaning.the' lab before the end of
each lab session. · · 
Prerequisi'te:. Noiie 

CER 1007 MuLTIP,LE FORMS 11 
2 0 6 ~ The course involves the produc'tion'.of-_loOk alike wheel thi'own forms focusing· on cylin~ers, 

teapots, -lidded containers, bottles, and stemware. Einphasis will be. plac~ _c:>~ the fusion of 
function, design; and shape; Students· Will be responsible for cleaning-th~ lab be'fore the end of
each lab session. 
PrerequiSite: 'None 

CER 1008 STUDIO PROBLEMS 
2 ll.6 4~ CC!urse is ·designeQ to-allOw the studeitts to Wotk on inStructor appro~ed individual learning 

objectives~ The objectives wilJ be based on problems associated with the throwing, glazing. and 
firing Processes;-Students;·will'be responsible:for·cleaniilg the lab before the end of each lab session. 
Pre~quisite: _.None 

CER 108!1 POTTERY PRODUCTION TECHNIQUES 2 0 6 4 
Studeitts Will-'$tudy techniq'ues that will-aid the making of multiple.forms. Emphasis will be 
placed on rapid prodtiction and uniform shai>es' using a series :ofproduction processes including· 
throwing off'the hump. Students will be fe:spOnsible for cleaning the lab before the end of eaCh1ai, ·sessiOn. 
Prerequisite: None 

CER 1010 KILN CONSTIWCTION 1 0 6 3, 
The design concepts-Of kilns Will.be-studied: A study will be made of kiln conslruction materials,, 
heai·sources, types ofkilns;_ kiln furnitui-C; and site seleCtion .. Kiln prototype ·-will be constructed 
by the class. Safety will-be- stressed during all pliases-of construction-and use. Students will be 
responsible .for cleaning the lab before the end of each lab session. 
Prerequisite: None 

CER 1011 STUDIO METHODS 
1 .o 6 ~ Students'-wiU:deVeilop- lCarnirig Ot:;jCctives, -With-the ·jnstructor's' approvftl, to solve_ problems

discov~ in the studio relatfug tO·the:throwing,.gkzing, ·andfuing'processes; Students will be 
resp_onSible for-Cle~rung the'-13.b OO_fore:the--end· of'ciach'lab :session; · · 

- Prerequisite:_. Non~ 

CER 1012 SET PRODUCTION 
. 2 0 6 4 

Students will produce. a varlet)' of sets of pottery objects utiliziDg·the potter;s wheel. Emphasis 
will be placed.on.the harmony-of fonn, design, and glazing within the ·set ofware:S: Students ·w-ill 
leam .ht>W to 198(1 and-fire· the reductlon-kilD. Students will be iesponsible fo,r cleaning the lab 
before the end of each lab session. 
PrerequiSite: CER 1005,. CER 1007 or ~e instructor permission. 
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CHM 111 CHEMISTRY· 4 4 0 6 
The course is a study ofthe composition,.Structu~~-and propertieS of_mcltter; Topics in~Iti_de_units 
of· measurement,. sttuctµre _of Uie atoffi-and periodic law,,.quannun theory; :chemical ._bon_dit\g; 
chemical stoiCbi_ometry, tli~rmochemis~, gas.l~Ws,.and'chemical kineti,cs.· Prefequisite: Algebra · 

CHM 112 CHEMISTRY, . . . . . 4 4 0,6 
The. course is a continuation of CHM· 111 ..Topics to. be:covered:include-cbemiCal eqllilibrillm, 
-ionic equations, red.ox equations, electrochemiStry,.thennodynamicS an~ anintroi:luction-tp nuclear 
.and organic chemistry. ympratory experiments include.qualitative analysiS and'otberexperimeJlts 
to parallel lecture.material.· · 
Prerequisite:·· CHM 111 

CJC 101 . INTRODUCTION TO CRIMINAL JUSTICE . 5 0 0 5 
1lie coucse_.is.a study of the history and philosophy of.l<l;W enfofcement aiid_ the components of 
the criminaljustic_e system. The North Carolinajustice-system:ai1,i;lchapges 'Yithin_ ~tsyste~,
are included. 
Prerequisite: None: 

CJC 102 NORTH CAROJ,lNA COURTS/PROBATION 
·AND PAROLE PROCEDURES 4 0.0 4 

-Th_e course·i~ a S~:dy Ofthe· fundamen_tal op~r~tiolls of_the ~~~ Carolin,~_ court_ sy~~_:s~es&i!lg 
the court proc~d.µre ~d _stnic~.- -fucl~dW,-·~ ~ c_ou~e J_s:~_-s.tudy~Bfth~--PI"<'.l~tjo1J.~d-p319l~: 
.system. . ' :;_,· ;.:· 
Prerequisite: -None 

CJC 103 CIVIL LAW AND J>ROCEDtrRES 4004 
The course introduces the ·student to the _civil asp'ects of _the· court syStem. · The student will· 
examine the different legal fonns and processes used in the North Carolina civil system: 
Prerequisite: None 

CJC 104 CRIMINOJ,OGY 4.0.0 4 
'The corirse examines causation factors.ofcriine_, characteristics of crimirui.Is, 8nd-SOciety's respOnse · 
to crime and delinquency. ' 
Prei:equisite: None 

CJC 105 FORENSIC SCIENCE 4 ffO 4 
The coilise is designed·to acquaint the student with·the·_area of-Scient_ifi_c-inv~tigati~ which are . 
used at ·a crime scene mid in the crime lab. · ' · 
PI:erequisite: NoriC 

CJC 106 CRIMINAL LAW I 4004 
The -course is ·dCSigned to provide the student with the understanding of criminal _laws and how 
they· function with thC Criminal Justice s·ysteln.· · ' 
Prerequisite: None 
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CJC 107 JUVENILE DELINQUENCY AND , 

. ' ADOLESCENTPsyc~OI;OGY . . ... ·· . . . ·. 4 0 0 4 
Social factor llnd influences in cltjl~_ psy<;!hology_.and-j_nve!Jile deljiiquency ari studied. Special 
emphasis is Placed upon the.fole _0f th·e_ fIDnil)r, peer groups, and the schoo~ iii a child's life. An 
attempt' is also ·made· to 'identify_ problems--alld to present students with a number .of different 
views as:to the nature 'and cause of and possible solutions to these problems .. 
Prerf:quisite: Nolle · · ' 

CJC . 108 COUNSELING 4 O 0 4 
The.course will deal. with 'both individUal and group counseling. The stu,dent_will gain an 
understanding of the counseling relationship anq.-develop-a familiarity with,~~·C?Ontemporary
counseling theories. 
Prerequisite: NOne 

iii 
(:Ii'< CJG 209 CONSTITUTIONAL LAW 4 0 0 4. 

The course i_s de$igned·to provide the Student-with the laws and their interpretation by the. U.S.
Supreme Court. 
Prerequisite:- None 

· CJC 210 CRIMINAL INVESTIGATION I 4 O O 4 
~;1.. · Included in,tpe Cours~ are generaj. inv~stigative_processes, collection, and preservation ofevidence, 

_,:i: · ip:te~_ew and in~riogatiO:v; case_.preparation, _c~urtroom present_ation, _a.µd crime sce"ne search.
Prer~uiSite: NOne -· --

CJC 211 CRIMINACINVESTIGATION II 4 O 0 4 
The course is designed to proviqe the ·student ~ith .the knowledg_e to complete a ·crime scene
investigation. . 

Prereciuisite: · C~C 110 or permission of the instructor 

CJC 212 CORRECTION ADMINISTRATION 4 O 0 4 

il:, The course will be a study of the application of various ad~strative principles in corrections. 
Tue administrative decision-making Pl'.Ocess, leadership, public-relations, staff development, and 
depap:ment policy and procedm:e will be included. 
Prerequisite: None 

~ 
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<;JC 213 POLICEMANAGEMENT 4 0 0.4 
, · . The cours~_ -is designed foi: the _use ofadmini.~trato~ of smaU __law enforcement departments~

<.:~~ Budgets, staffing, training, reporting proce4ures, and the unifonn crime report system .are included.
Prerequisite:- None - · 

CJC · 214 CORRECTIONAL LAW 4 O 0 4 
- ':(he course.is.a study of the protectipns offered by the Constituiion of the uDited States as applied 

to the correctional setting by the federal courts.· · · 
Prerequisite: None 
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CJC 215 CORRECTIONAL METHODS 4 o'o 4 
':fhe cour.se is_ cin in-depth .~tll_dy ·af· variOus ·metliodsJ:~rrehal?ilitiitlOii-_emphasizing traditional as 
well as innovative con.cepis ·used in C?frectional settings. 
Prerequisite: ;None 

CJC. 216 POLICE PROBLEMSAND PRACTICES . 4 0 0 4 
The co~e is designed to ac<juaint tl;te studerit with the.problems ill law enforcement and how to 
go about resolVing these·problems'. 
Prerequisite: NOne 

CJC 217 CRIMINAL LAW II 4 0 0 .4 
The.course emphasizes new laws within the state ofNoith Carolina and the Federitl GOven:lineri.t. 
4gal cases and their meanings will be diScussed and anfilyzed. 
Prerequisite: None · 

CJC 218 JUVENILELAW: PROCEDURESANDTllEORY. '4 0 0 4 
The course is a ~tudy of juvenile laws and their_~lication to thejuvenile justice field. _Procedures
in_ dealing with juvenile. both as an-offender and .a victim will be explained in a.s~p-by~step 
process through each phase of the juvenile justice-system. 
Prerequisite: None · 

CJC 219· liASICLAWENFORCEMENTTRAININGI 8 0 12 12 
Tlie course is desi:gned t0; Prepare the_~_tudent fot employment ill the criminal justice .. field .. The 
course covers the following tppics: 
Course Orientation · 2 hours· 
Laws of Arrest, Search and Seizure 16 ·hours 
Mechanic's ofArrest: 

I Arrest Pr~edures · 8-hours 
Vehicle ~tops 6 hours 
Custody Proc·edures · 2 hours 
Processing,-Fingerprinting, 3.rid PhOtograi)hing Arrestee 4-hourS 

Defensive Tactics lfrhours 
Firearms 40hours 
Law EnfC?rcement Driver Training 16 hours 
Constitutional ·Law 4 hours 
Law_ Ei:tforcement_ ~ommunic_ations and Inforniiltion ·S)rstems 4 hours 
Elements of.Criininal LaW · 24 hours 
Juvenile LawS and·- Procedures· 8 hours 
Emergency Medical Services . __ .24hoQts 
Patrol Techniques 16 hours 
Crime Prevention Techniques· 4 hours 
Field Notetaking and··Report Writing 12 hours· 
Testin'g 8 hours 
Prerequisite: State Standard for Criminal Justice Employment 
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CJC . 220 .. BASICLAWENFORCEMENTTRAooNGII . 8 0 12 12 
The course leads to the completion of the criminal justice standards for emplbyment in law 
enf()rcement as a dei)uiy or police officer: ·Employmellt dtWends UpOrf pWisitig a st:at;e adininistered
final. ex,a:m. 1:1ie·course covers the followingtopics:
Crisis-Manageriient 

'(, · · 

Dev~ant Behavior 
CiVil- Disorders 

10 hours 
10 hours 

Criminal Investigation 12 hours 
Interviews:· Field and In-Custody 28 hours 
Controlled Substances 8 hours 
ABC LciWs and Procedures 
Electrical Md_ 'Hazardous Ma~erial Ei:nergencies
Mo!or Vehicle Laws 

- _; ~ 6 hours 
4 hours 
6 hours 

!I 
TeClntjques of Traffic Law _Enforcement 
Trcif:fic Accident Investigations -
Preparingfor Court & Tustifying in Court 
D~i.t.llng "'.ith Victims and the Public 
Ciyil Process 

'CUstody _Procedures 

20 hours 
6 hoUrs_. 

20 hours 
12 hours 
8 hours 

24hoiirs 
Review testing and state eXamination 8 hours 
Prere'quisite:. CJC 219 O! Pei:nus_~ion __ o~_the instructor 16 hours· 

CJC .. 221 BASICLAWENFORCEMENTPHYSICALTRAINING 1 0 3 2 
The course is deSigned to' aid. a person-in becoining physically jj.t to function effectiv~ly. -It 
_includes·aweightprOgram.andobstaclecourse. · .· . , · 
Pferequisite: Physical exam by ~ phySici<in and cempleted release form 

COE 220 COOPWORKEXPERIENCE O O 20 2 
The co0rse emphasizes part-tilnework 1n a job·related to the degree .~rogram ~th a college 
approved ·employer. ·Students will Work using various skills which have been aCqtiired to obtam 
fuSthand experience in a wide tange offiCld applicat!_oils .. Critiques for eachjOb experienee Will
be rCquired Jor-each_student. 
Co-requisite: FOR 203 

CSC. 100 MICROCOMPUTERAWA.RENESs. 3 '2 O 4 
A .computer literacy course foi Don-business s~dents providing,an. i~troduc;:tion to the 
microcompurer and its application software. Studentswill receive instruction in "td1lch typewriting 
sy'Stein," woidprocessing, and spreadsheet with emphasis. on wordprocessing . 
Preiequi:siie: None · · 

csc· 105 
. INTRODUCTION TO COMl'VTERSC1ENCE 

3003The course is designed to provide future computer users with a·straight forWard look and apprciach~~- cO~flute~ s.cience with a mj.croc·omputer·orientatirin.
Prerequisite: None · 
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t;SC 106 C(Jl'.>fi'UTERsc~piPROIJJLU1MINGWITJI BASIC 3 2 0 4 :~;·; 

The cciursejs ~ inttjxlqction to ~e fundam~~~cep~s, and.operatic>'nal.principles ofc9mpU.ter, 
infonnatio·n .-~ys~- ·_Effiph_~Sis i~ ,p~aced on__ ~y'stein,..d~sign:. _struc~red techniques. of pro~am 'llii 
development. and BASIC: prograrhlning systei;ns. · . ·_ __, _. · 
Prereq~isite: CSC 105, OSC 10~ or pe~Ssion of.Busi~ess Ed. pept. Chairpersoi;i 

CSC 108 PROGRAMMING IN PASCAL 3 2 0 4 
The course will introduce !he student fu prograrommg . Pascal language for business use. The 

student wiU write_,. e~ter. 'compile, _and _debug his/her own program: · · 
Prerequisite: CSC 105, OSC 102 or permission of the.Business Ed.. ~pt..Chairperson 

ECO 102 MICROECONOMICS 5 0 0 5 
The course is.an fotroduction to micreecOJ}OtuiC prindp)es and methods. Topics includO the ~~ 

QJ.aiket system; supply and demand, sl)ol:tages ~d,surpluse'S,_ study ofcompetition, and monopoly. 
:1.~:.. 

Prerequisite_: None · '.·)Jr 

ECO 103 MACROECONOMICS 5 0 0 5 
The Course is· an· introduction to macroeconomic principles and methods. Topics include national 
incOnie, the rilonC.tary system~ inflation, i;ecession, national debt, and ·economic growth. 

~requisite: None , 
'•! 

EDU 101 lNTRODUCTION TO.EARLY CllJLDHQOI) , 
. EDUCATI01'!: gµLD C~RE CREDE~IALI . . . . . 3 0 0 3 

The course provides the· first h,alf of ins_truction necessary to· qualify for the NC "Child care 
Credential. Areas-of study inclride introduction· to the child care profession, child growth and 

·development, and getting to.know .the whole-c_hild. · 
Prerequisite: None . ·· ., 

EDU 102 INTROD1J.cnON TOEARLY.CHILDHOOD EDUCATION: 
· CHILD CARE CREDENTIAL Il 3 O O .3 

Tue· course Provides· 'the :sec~Ild halfo~ in~tfuction nec~ssary to qu~ify for the NC Child (:are 
Credential. -Areas of study include developmentally· appropriate practices_, positive guiQance; 

aDd providing a safe and healthy· environment. -
_.,,.Prerequisite: None 

EDU. 107 EARLYCB:!LDHOODPRIN~IPLES*NDPRACTICES . 3 O O 3 f'
L( 

The course f09Uses on_ the-.c.ompoµe~t.s 9f th~ ._~ajY: chilqpqod. -cufl:iculum: Topics_ include _the 
µnportance ofplay in th~-early c1P:lcl.1'qod,~nvµ.onm~~t. 4el/elopip.entally appropriate enviroD111ents, . 

and various types Of efilly .childh0od pro~s/~urri~ula. _ 

Prerequisite: EDU 101 

· -

EDU 110 SEMINARPRACTICUM: 
PRESCHOOLENVIRONMENT l 0 10 2 

Th.e supervised practic~ exp¢ence .giveS-the. stucJ,ent an opportunity to apply age- ·3.ppropriate 
'principles of chilcl developmertt, relationships, and_ leanring in a preschool environment; The 
seminar gives the student an opportunity to evaluate practic~ experiences and to discuss cuaiculllm 

components. · 
Prerequisite: EDU 101.EDU 102 
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:EDU . 125· cREATIVEAcrivtrlES IN EARLY CHILDHOOD 5036 
The cOurse _emphasizes ·the. use of ·creative'·~ctivities-f6r -children'. in-art, _"Music, movement and 
dram3.tjCs. TopiCs · include:·.creative -learning ·~envitoti_ments, .-planriing·:and implementing 
developmentally appropriate-teitching materials for the ·Ciassroofil.· 
Prel'f;quisite: None · 

liDu 215 ' BEHAVIOR MANAGEMENT 5 0 0 5 
The-corirse pre~·ents guidelines for.positive·-Child;guidaJlce iuid_includes'the study of beha\rior 
management-as an educational_ ·tooL Students will explore· strategies forguiding_behavior using 
·prod-Uct;ive and positive·k:chniques. · · 
Prerequisite: None 

EDI[ 216 CO~CATION ACTMTIES · 
1N EARLY CHILDHOOD 5 0 3 6 

The c.ourse is. desi.gned.-.. to teach._-in.ethods ofdeve:Iopllig. COmniunicatio.n skjl~ inchi.·ic1ren. EmphasiS 
will -be placed on-the basic components of the language arts-speaking, Jisteriing, writing, and 

Pi"erequisite: None 

EDU 217 EXPLORATION ACTIVITIES IN EARLY CHILDHOOD 5 0 3 6 
Th.e c_ourse is an in~uctory study of_discovery:experienc~ in.science. math, arid social studies. 

-. Topi~S ~UjncJud~.: concePts,_ f~·-· ph~n~m!"na an4-. skills. -in ,each . .-ar.ea ·which youQg children 
:th~.about;discOve~",_and~velOp.- ·, · - ·· , · · 
P.rerequisite: None 

EDU 220 SEMINAR PRACTICUM: SPECIAL NEEDS 
ENVIRONMENT :1 0 10 2 

The supervised.-practicum experience gives the student an·opportunity to apply age~ appropriate 
principleS_Of child develqpme~t; ielationships, and _~earning in a special n~s enviroriment. The 
semiriar gives-the student an opportunity to evaluate·practical expfiliences.3nctto discuss cuniculum 

.comppnen~s.· . · 
·Prerequisite: EDU 225 

EDU 223 WORKl1'{G WITH THJ;:CHILD'S FAMILYAND 
COMMUNITY 3 0 0 3 

-The. -cOurSe· covei:s the relatioqshi(> -~Ong the falnily arid :Programs for child_renlschool and 
cornrilunity. Topics -will i~clude. study_ 9f-the family's_ infl~enc:e on the -child •. the-interaction_ 
betW~a· the ~y: and: the-~~giveftteacher a~sOciate;: and the role of th~ caregiver/teacher 

. associate in-asSisting.faniilies with their .Children and communi_ty resources which: serve.Children 
and ·ihelr famili~s. · ' 

_ Prerequisi_~: · NOne 

EDU 224 SCHOOLAGEDEVELOPMENTANDACTIVITIES 3003 
The··Course will present developmentally-appropriate pnictices in group Catefor school age childreri. 
ToP..ics include principles· of ctevelopmen~ environmenial planning, ~d pOsitive .guidance 
techniques. ·· 
Prerequisite: None· 
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EDU 225 WORKING WIIB CIIlLDRENWITH SPECIAL NEEDS 3 0 0 3 
The cour_se iS an introduction to working With children·who have' speciaI·n_eed.S. Topics-include 
identification:_,causes, assessment, interVention Strategies and-techniques,· and support services:' 
Prerequisite: EDU 101, EDUIOZ-or EDU 107,and EDU 215 . 

EDU 230 INTERNSHIP 2 0 10 3 
'This .supervised internship· gives the studeiit an opportunity to· apply age-approPfiate principles 
of child- development, relationships, and .leamillg in.a selec;ted early Chi!9.1Jciod_ or ~lementary 
environment. ·This -seminar gives the student" an opportunitylo· ~valuate Practical experiences 
and to discu~s curriculum components. ' · 
Prerequisite: EDU 231 

EDU 231 EARLY CIIlLDHOOD CURRICULUM PLANNING 5 0 0 5 
The course reviews major elerrients ·of ·ea.fly childhood·: curriculiu:µ. planning. Topics include 
assessment of.children·and curriculum, instructional planning, scheduling; and environplerit design. 
Prerequisite: None 

EDU 232 CIIlLD CARE ADMINISTRATION .4 0 04 
The· course presents policy and procedtii~s. for operation of. groi.ip. care for children. TopicS 
include principles· of supervisiOn, bu4geting and funding, relationships with-Service and regulatorY 
.agencies, ai;:td ·state liCe~siUg guidelines.. This course meets the NC Child.Day. Cate Section's·· 
requirements of child-day care admi_nistrators.- · ' 
Prerequisite: None 

EDU 234 HEALTH/NUTRITIONAND PHYSICAL ACTIVITIES 
IN EARLY C!IlLDHOOD 5 0 3 6 

The _course will introduce the factors intlueriCing a youni child'S- health. Emphasis will ~e placed 
on safety precautions, treatment procedures, and nutrition concepts. and requirements. 
Prereq\lisite_:- None · 

.EDU 235 · INFANTffODDLER DEVELOPMENT AND ACTIVITIES 
3 0 0.3 

The col:irse emphasizes the skills needed to effectively hnplement group care for infants/toddlers. 
TopicS in_clude principles of child development· and·developmentally apprOpriatC:'practiCes~ 
Prerequisite:. None 

ELC 101. DIRECT CURRENT ANALYSIS 2064 
The course is a stu_d,y:Of thefwidamerital concepts of direc~·~urrent~lectrl~ity, utilizing apPiicatiOns 
and calculations ofcurrent,_ voltage,· resistance, and power:i;ules::iri electric circuits. -EmphaSis-is · 
placed on construction of DC circuits and using test equipinent to -verify elec.trical principles 
learned in class. · 
Prerequisite: None 

ELC 102 ALTERNATING CURRENT ANALYSIS 2404. . . 
The coufse is designed to be a presentation of th,e fundamental ·concepts of alternating_ current 
flow, reactallce, impedance, phase angle, power and resonance. Emphasis is-placed ori aJialysis 
of AC circuits and lab experiments- are .used _to reinforce conc~ptS introdUced in class: 
Prerequisite: instructor pennission 
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ELC 105 ELECTRICAL FORMULAS AND COMPUTATIONS 3 0 0 3 
Tl:te topics covered ill _this collrse···wHl_ be -direct'e4· to· .those mitth"ematicafareas emplOyed in the 
electriCian)s field._ Emphasis WilI_be:Piaced on whole numbers, fractions, df:cinials, Simple fOrm.ulas, 
powers ~d root~: -Practical.3.pplication '!lid pfoblems fun;iish the· trainee with experience in wire 
siz~~ ·electriccilloads ·~d simple ·electrical fonnulas.· Tue-·student should be "able to solve·-simple
electrical mathematical problems. 
Prerequisite:· MAT 101 or_instruc!:OrperinissiOI) 

ELC 106 NATIO]'OAL ELECTRICAL CODE 4 0 0 4 
·The coUrse provides instruction in the use and iiiterpretation. of the N3.tional Electrical Cod~. 
Emphasis will be .placed. on Solving .practical field problems. by interpreting specific· articles, 
using.tables, and· performing code calculations to inslire safe installationsi. ,.
Prerequisite: None 

ELC .107 .. l\"DUSTRIAL CONTROL FUNDAMENTALS 5 0 6 7 
The course-provi.deS instru~tion in the.fundamental concepts of industrial motor c_ontrol systems 
and 'their installations. TopicS -include: electro-inechanical devices, schematics and wirillg 

. diagrams, relay ladder logic, solid state devices, motors and controllers, National Electrical Code 
requiremCiits, and wiring techniques. 
Pi~uisite: None 

ELC 108 ELECTRICALBLUEPRINTSANDSCHEMA'fICS 3 0 0 3 
The. interpretations.of schematics, diagrams an.;l blµeprints applicable to electrical installations 
with- emphasis; on.. eleCtrical plans for resi_dential, commercial, and industrial buildings are 
presented. _Sketching scheIIJ.atics and diagrams, electrical.. symbols an.d n_otes according to the 
ap"plica]lle ·.c.odes· will_be a:· part of.this co~e. 
~req\!isite:. None-

ELC 111 INTRODUCTION TO PROGRAMMABLE LOGIC 
·· CONTROLLERS 3 2 0 ·4 

The .course is desi$fleci to introduce-the student to progranuilable logic controllers and ·their 
.applications. Topics to be covefed include:. input and.output modules and devices, power supplies; 

·installation of :eLC's, .and.int~rfac;ing_of equipment 
PrerequiSite: ·_instructor_ permission 

ELC · 202 ELECTRICAL MAINTENANCE 3 0 6 5 
Th_e course is. designed tc> givC ~e student the. basic:theory ofmaintenance; and .the special skills 
to niai~tain .electrical equipment found in the residential; commercici.I, and industrial locations. 
Emph~sfs .Wi.il ·be- on 'maintelli:ince theory,. predictive· and prevencitive maintenance, elCctrical 
equip°ment, itnd maintenanc~ documentation. 
Prerequisite:_ None. -

ELC 204 ADVANCED ELECTRICAL CIRCUITS 3 O 3 4 
Advai:tced·aitemating current-circuit analysis,.netwo:i;'k equati.onS and theorems~ polyphaseCircuits,
balajlc~d.an<J unbalaD.ced thre.e-j>hase circuits,.-polyphase rectifiers and measuring·po\;\'er iµ
pOiyphase. systems _are cOvCred. . 
PreieqW.site: -instructor pefmission 
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ELC 240 ELEC'l'lllCALANALYSJSAND MAINTENANCE 3 0 3 4 
The course: ~ ~ intr'oou~tietn to troubleshootliigtCchrllqtie_s .Of tll~ cominon Problems: of dueci· 
current and altematillg current machines, transformers,. circuit breakers, and. regulators. :Emphasis 
wilfbe on scheduliJlg of~tenance·, lubric'a1:ion, and-priricipleS- _of plant·maintenance. 

-.Prerequisite: -instni~tor permission · 

ELN 101 INDUSTRIAL ELECTRONICS 3 ·2 'O 4 
The corirse is_ intended to_ acquaint the studeiit -With the fu~damentals of_indllstrial ClectroniCs _~n · 
-a practical,.hands~on ·manner. Basic theory,.application,. and operating1ch~acteristk::S of solid 
state electronic-devices coinmonly used in industrial applicatiolls are covered. ·ParticUlai emphasis 
is ,placed on reinfoici~g concepts learned·iil' class With: practical lab experie~~s that_s_imUJ.~ 
actual ipdustrial apPlications. · 
Prerequisit~:. instructOr permission 

ELN 201 DIGITAL FUNDAMENTALS 4 4 0 6 
The·course·will_Provide-an'iittroduction to dignal sYstems which inCIUdes toPics-from sequential 
and -combination logic. Areas -of study include .number systems, -codes;. Booleat} -Algebra, and 
logic .families. _Laborat9ry sessions ~tress· circuit-fabrication, extensive hands'."·on- exp6riences; · 
use of basic digital test equipment and· troubleshooting. · 
Pretequisite: None. 

3 4 0 5.ELN 212 . MICROPROCESSORS 
Numeric co~_s ·along with-parity·-in~-·other- error check-technigues·-are introduced:. Boolean 
algebra through ~tandard, fonn and ~u"gb inapping of at-l~t four _variable& is -emphasized. 
Function -realization using ,g3tes as. well as MSI .and VLSI integrated ·9fcuits is stressed. ·-_Tue 
developed skills are used to analyze varioils __ components. of computer arithmetiC· arid control 
processii;lg wiit ·:Lab exerc~ses include .ripple &id synchronous_c_ounters;_ ~<let&,'· subtracjers~ 
regi~ters and control cir~uitry. Other topics _P!esented in~liuie 1/0 devices; rfiemory, various flag 
gen. . . 
Pr&eqUisite: lristructor permiSsion 

ELN. 226 CONTROL SYSTEM ANALYSIS 3 .0 6 5 
The course'is·a_stlldy of the resJ>ODSe of systems tO 'inst:nurtent-eontrol based upcin ·consideratiOns. 
of the system's_ ·c_omponent_s~ Negative _and poSitive.:feedbD.Ck along with'.the implicationS of 
closed-loop contr013rC·covered. Sequence ofoperation to include ladder diagrams iind interlocks, 
logic diagrams, and relay c,ircuits~ ' · " 
Pierequis~te: instructor permission 

ELN 237 INDUSTRIAL INSTRUMENTATION 3 0 '3 4 
The course is_ a study of biisic PrlncipICs aiid friS~mentS fof the ·:measurement_ and cOritfol of 
industrial processes. Laborator}' expeclments in:the-use and applicati()n of eleCtroniC, pneuinatic~ 
and hydraulic measure~ent device~ ~o measure temperature, pressure, flow.. light, and pH. 
Prerequisite: instructor pennission · 

EMS 101 Emeqiency.Medical Technician 7 6 0 10 
This coufse is the student's inti:OOuCtion to EMS: Emj>haSis'. is placed on the.development of 
basic EMT skills and knowledge because of its critical iniportance in-preparing the student for 
advanced life support skills. 
Prerequisite: None 
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EMs 102 • Emerge,;cy Medical TeCbniclan-Intermediate . 4 4 0 6 
This·course'is desiB:ned to·teacfrth_e knoW-ledge·and skills n~ded'for the safe administration of 
i_ntravenous solutions. 'placcifueritand use <;ifesophagea1obtufators, the use Ofmedical anti-shock 
troQsers, and administration of certain state-approved in~rmediate level drugs. 
Prerequisite: EMS 101 or approval of EMS Instructor 

EMS . 103 EMS Communications 3 O0. 3 
This. courSe insttuc-ts the __Stude'i1t 'ill Cffet:tive-fwo-way ·co1nmunicationS with Medical control, 
The student Will also be instructed in ECC.-regulations,_basic concepts-of radio communication, 
arid the use:'oftelemetry-equipmeni.--'Emphasis Will be plclCed on the content ofthe communication 
.between the field per:somiel; emergency op~tions center, and the hospital. 

· ' , . Prerequisite:. EMS 102 or approval of EMS Instru~tor 
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EMS 104 Psychiatric and Behavioral Emergencies and Management 3 o o 3 

Thi••.. ·•.:-c.ou_rs_e.-deals -with th~ par~ed._ict~ ~le d.urlng tb"e Pr~'...h0spital ·:management of psychiatric -and'behavtoral emergencies. Emphasis is placed on the.·1dent:Ificatton and management of the 
patient-in' crisis.· _ , · 
Prerequisite: EMS 10I or approval of EMS Instructor 
' 

EMS ·10s ALS Trauma Management 3 0 0 3 
This ·_couise is-designed to_ demonstrate the uriique ·needs of the tt3.uma pcitient in the field. The 
course will proVide the clinical presentation and management of the mo:St commonly seen trauma 
conditions and deal with the ·specific needs Of the trauma patient and trauma s·ystems. 
Prerequisite:- EMS 1~2 or approval of EMS fns!:nJc'tor 

EMS 106 Pharmacology 5 0 0 5. 
'.f.his ·coUrs;e'is desi~¢d to introduce the student to general-concepts regarding pha'rmacology and 
the' administration of.drugS... Dfug:calCulation·iraie included' in this· cQiµ-se as well. ·Study of 
specific drugs will- be integrated into· course d~aling-With the pr~Sentatiion and management Of 
clinical conditions. 

EMS 107 ALS Medical Management 6 0 0 .6 
Thi:S course ha$ been geared to the a:dVariced.life sUpport level iit reg~dto medi_cal emergencies. 
The -contellt Will iriCiude· the·-knoWledge· and· Skills needed to identify, assess, and manage- the 
mosrcommonly·s~n medical ·emergencies. · 

EMS 108 Principles of Extrication . 3 2 0 4 
1Thi_s course is designed to acqiJaiJ:it,the student.with techniques of ~xtrication by prescmting a 
comprehen_sive approach to the p_roblems of gaiiting' acCess, diseiltailglement, pac~ging, an4 
iemovat ofpersOns entrapped. · •c -

~Uisite': ·EMS 102 orapproVal of EMS Instructor 

· EMS 120 Hospital Clinical I 0 0 6 2 
This is th~ first hospital clinical the student will experience. Emphasis will be placed on physical 
itssessmerlts, IV_ techniques,_ and other skills.-necessary for the EMT.Intermediate. It will be done 
under the guidarice of an RN preceptor. 
Prerequisites; EMS-101, EMS 'I02 or approval of .EMS Instructor 
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EMS .125 Field Practicum I 0 0 10 . 1 
This field exp'?11ence will .em,p~asi.ie those skills 1.1ecessary for EMT certification;-I!-'Yilfbe d?ne 
under the gi,ridance of: a designl:!.ted _preceptor. __ Thirty- (3()) hours. will be Completed in s_eCond_ 
quarternnd eighty (80) hqw:S will be completed in third quarter. · 
Prerequisites: EMS 102 or approval of.EMS In.Structor · · 'i1f; l 

EMS 130 Hospital Clinical II · 0 0.10·1 
This hospital_ clini~al will provide the stud~nt .with. the -opportunity to ~i:::et ·competencies "for 
advanced life_ supp~rt skillS sucll as,administering_medicatiOns,_in_serting endotracheal tubes,. as 
well as strengthening skills_already learned.at an earlier level. :This will.be dOµe tinder the gtiidance -
pf a RN preceptor:.. - . · · 
Prerequisite: EMS 106, EMS 120, EMS 125 or approval of EMS Instructor 

EMS 135 Field Pra~ticum II . 0 0 10 1 
This field experience-is geared·-to the EMT-:Intermediate level. lt will provide-the stude~t with · 
the field experiences needed- to be an EMT..,l. The practicum will be done under- the guidance of 
a designated paramedic preceptor. · · 
Prerequisites: EMS 12o;Efyls 125 or approval of EMS Instructor:. 

EMS · 200 . Obstetrical and Pediatric Management 3 2 O 4 
This course is concerned-with helping the paramediC·_to recognii:e and manage a delivery. -It als~ . 
teaches .~e proper resuscitation -of newboms,_ transportaP,on _of infants,·and- c_ommon pediatric · 
emergencies. 
Prerequisites: EMS 102 orapproval of EMS Instructor 

EMS 201 _ Emergency Vehicles - 2 2 0 3 ,i· 
The student.will be instructed in the effective and safe operation, of emerg·ency. vehicles; choosing 
the qtliCkest.and safest way.to the·scene;-pbsiiioning of the.vehicle at the-s.cene,-itnd Consideration r(· 
of the patient1s .condition .in -choosil).g· the- method of patient.transfer and the skills needed. for 
vehicle maintenance. ·" . ~ 
Prerequisite: EMS 102 or approval Of J?MS Instructor 

EMS 292 Rescue 14..0 3 
rhis c~urse introduces_the .i;tudent .to the .basic -principles of rescue and includes pfa.Ctice i1{the 
skills of rescue from heights, rescue from depths and rescue. from burning buildings:· TIJ_e wide -
range ofproblems which can occur during any rescue Operations are discussed·. · 
Prefequis~te: None · · 

EMS 203 . Hazards and.Disasters 3. 9 0. 3 
This collrse.instructs the student on the.recOgmtion,-management, and·prevention_of.the.-·most 
common!;' occurring industri'!.l, electrical, chemical,. an,d--transportation hazard;- This knowledge 
is suppl_emented with principles of disaster-planning, management, and evaluatiOn. 
Prerequisite: None 

EMS ' 204 .EMS Management and Seminar 4 0. O· 4 
This--co1,IJ'Se is an .introducti0n-"to ·the. managemenf skills required for ail EMS- administrative 
position. Current trends, issues.- and contrOversies in EMS;·"iitCludi.ng ·wOrk relation&, 
professionalism, continuing 'ecillcation;professional oiganizations·, and NC-statutes and agencies, 
budget preparatioµ, supervision,-and personnel mariaieme~t 
Prerequisite: EMS 101, J¥.S 102, EMS 125, EMS 130 

· EMS .206 Law, Ethics and Professionalism 3 0 0 3 
This coufse introduCes the_pa.nu!ieclic student to basic_laws and practiCe th.at will apply to them as 
field paramedics. The course· will' also introduce -the concepf-of :ethics and how that affet:ts 
pr~ticing hehlth profess~onals...Critical- iilcident stress debriefing will .be ciddressed and case 
mailagement situations will-be 'utilized as an integral c_omponent of the. course: .·~ 
Prerequisite:_ None ' · 

EMS . 207 ALS silnuiattons and Management 4 2 0 5 
This course will continue. to develop· the student's .advanced life support· skills at the level of 

. problem solVing. Students Will be evaluated on their ability to identify and manageALS situations. 
Evali.iation will a!So stress the ability -to assess prio~ties of the patient under stressful situations 
and-scene_inanagement. 
Prerequisites: EMS 102, EMS 103, EMS 105, EMS 106, EMS 107, EMS 108 or approval of 
EMS insi;ructor. · 

EMS 209 Cardiac Dysrhytlnnias and Management 5 2 0 6 
In this course the student iS introduced to the principles ofcardiac monitoring and the recognition 
arid-management of basic dysrhythmias. · 
Prerequisite: MED 211 or approval of EMS .Instructor · 

.EMS · 215 Field Practicum ID . · 0 O 10 1 
This Field experienCe-is a contiiiuation -of EMS 135, and will be dealing with' skills at the Para
medic 3.dvanced'level. This will be dOi:ie under the guidance ofa designated paramedic precCptoi. 
Prerequisites: EMS 130, EMS 135 . . 

EMS 220 H""pital Clinical m 'o 0 3 1 
Tliis hospital-clinical will deal.primarily with skills ne'cessary for the management ofthe· obstetrical 
aitd pediatric ·paiierit. Itwill be. done" under the guidance of an RN p~eceptor. 
Prere:qllisite:- EMS 200 

ENG 098 FUNDAMENTALS OF ENGLISH I 3 0 0 3
Tue ~fresher course prOvides .instruction in basic: senterice cOnstruction:with spedial' emphasis 
on granimatical elemehts··of a sentence·. ·The-course is designed to.provide the background needed 
for program appropriate entry'level-English;, . · 
PI:ereqtii~ite: Eligibility deiemtlned.by placetnent"test 

ENG 099 FUNDAMENTALS OF ENGLISH II . 3 0 0 3 
The course provides a review ofgrammar and seiltence patterns within the context ofwriting and 
revising p31<!graphs to.develop pllinning, editing, ·and proofreading skills. Computer instruction 
will be incorporated into \\:'Iiting assignments. 
Prerequisite: ENG 098 or appi:<>priate ass~ss.01ent inventory scores 
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ENG 101 COMPOSITION 3 00•3 
The course provides· pr~tice In planning,. writi~g and reviSiiig.eXpository·andpersuasive--essa;'s-: 

'lt;r·It also exposes students to prOfesSlci:s;iallywritten essays aS models for corilposition and as sources 
for practice in developing critical reading Skills. ·At leastOne--essay- assignment will he-computer 
assisted. 
Prerequisite: ENG 099 (or its equiYalent)·or appropriate scme on the assessment i~ventory· 

ENG 102 COMPOSITION · 3 O·O 3 
The course is- a continuation ·of ENG 101. Emphasis is-placed On ·various- research techniqties 
and_doclimentation. The research paper is-required·: 
Prerequisite: ENG IOI 

ENG 103 COMPOSITION .. 3 O·.O 3 
Tue· COQrse provides an introduction to principle l~terary forms.· _Written critiCal evaluation _arid 
interp~tation are stressed. 
Prerequisite: ENG 102 

ENG 201 ENGLISH LITERATURE 5 0 0 5 
The course is a slirvey of major British-writers from Beowulf to tlieResioration and the Eighteenth · 
Century. 
Prerequisite:. None 

·ENG 203 AMERICAN LITERATURE 5 0 0 5 
Th_e course is a. survey of major American writers- from the' Romantic periOd to World War [ · 
P~uisite: None = 

ENG· 205 CHILDREN'S LITERATURE 5 0 0 5 
The course uses chilcm;n's literature as a basis for the ·selection- and productibn of reading-<ind 
story· material for children in :the ·eiementaiy grades. Examination of the 'field of childrCn's 
literature and folk literature to discover reading which "Satisfies modem edueational requirements 
is aiso included. · 
~requisite:-None· 

ENG 206 MODERN WRITERS 5 0 0 5 
Tue course is a study of the-works of major-world ·writers, focusing on the novel, short -story,; 
poetry, and drama of contemporary-and 20tll' c~ntury au~hors·. · 
~requisite: None · 

ENG 1102 COMMUNICATION SKILLS 3·•0 0 3 
The course is designed to give the student ·the baSic. skills of oral a.Oct ·written cominunication 
necessary in-hisiher vocation. Focus is oii practical:writing and speaking experierice: Assigrunents 
are tallored to each student's ~uniculum. 
Prerequisite: None 

FOR 101 INTRODUCTION TO .FORESTRY · 3 .0 0 3 
The course iS,an introduction to·Forestry and the vital role that forestry plays in-the econ.omy. 
Terminology and concepts of Forestry practices will bri discussed. · 
~uisite: None 
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.FOR 102 ; . SAFETY AND WOODSMANSHIP l 0 3 Z 
The _cQursC acqUaint_s-students \Vitllpotential lifethreatening-IJr·serious injurY s'itUati.ons thal~ay 
occur-during· outdoor· work. J~juries by nie_c~illiica.J equipment; ·.plants~ ani'mals ·and' climatic 
_conditions _Will_be discussed and the proper first aid treatment for.each of thes:e Situations.· ·Basic 
orienteerii:ig is alSo taUght. 
Prerequisite: None 

FOR 103 FOREST TREE MEASUREMENT . 2 O 6 4 
The course.is desigt)ed tO familiarize siudents-with forest measuring instruments and their proper 
. use .. Coll!petency is developed through field worl<.. 
Pn::fequisite: .None 

FOR 104 FOREST llOTANV AND ECOLOGY 3 O 3 4 
The course is the:stu~Y·of~8sit:_ botany. Emphasis:will bb pl;:i.ced-on the-internal an~ extemfl]. 

. structures and the processes of-plants and tiees. 
·'Prerequisite: Non.e · 

FOR 105 FOREST SOIL SCIENCE 3 0 3 4 
The: CO~e-_is -designed to .teach_~tudenis to be· abl~ to identify the. differen_t soil horizons- in a soil 
profile and the different physical characteristics of.each horizon: -Students are taught.how soils 

·- pl_ay an important role in maldng forest management decisions: 
·Prerequisite:,-· F0~--207- _oi instructor pennission · 

FOR . 106, FOREST MAPPING 1 0 3 2 
The _Cou_rse iS designed. tb ·tea.ch- Students ·proper oiapping techniques· from field ,Dotes or other 
supportive data.-~ccuracy in acreage d~tenniilation,_ distance, direCtion, apd descriptions ofall 
types <;>f inapsris ,stressec:t. 
P:re:e<iuisite: ·FOR: 214 or instruct_or pennission 

·FOR 107 . TREE IDENTIFICATION AND UTILIZATION I . ·, ... ;, . ., • 2 0 3 3 
'_The :COursC. entails_ ficld _idCntification, classificatiOn and nomenclatuie Or trees_ i~ the. Eastern 
Uiiite<l ~tateS. Tlie_..stude~t-will claSsify trees by conimon name.arid scientifit nanle. The correct 
spe_lling of Ca.ch fs required. · 
P~~Cquisite:- None 

FOR .·· 108 . TREE IDENTIFICATION AND UTILIZATION II l 0 3 2 
The'-course Will enable" the· student to identify the ci:>mmercially imPOrtant trees of .the-Eastern 
Uriited States by their Winter tw~s,._bark_and mature fruit, Identification by use ofwood-samples 
is discussed.' ' · 
-Prefe(i~iSite:· FOR 101 or instructor pennission 

FOR 109 'FOREST SURVEYING 3 O 6 5 
The c~rirse is d~igned to ieach theofy and practice .pfplane-surVeying with emph~is plaC¢ on 
tapirig-c!i.S~ces, -compass-tape'iraverSe establishment, 'leveling, reacting transit and note keeping. 
Prere<J.uisite: ~OR 214 or inStructor permission · 
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FOR 203 FOREST ENVIRONMENTAL.STIIDIES . 3 0·.6 ,5 
The course providCS an oV~iew of. environmeµtal isslles pertai*.ing to 'the ecolPgical, .social: 
and ecoriqmic aspCcts as.~y <,tpply to f~stry. Careers j.rl erivirOruriefital :fields arC tlls-0 d.iscUS$ed. 
PrereiJ.uisite: FOR 2,14 _or ins~ctor-petmission 

FOR · 205 · FOREST AERIAL PHOTOGRAPHY 3 0 3 4 
The· course is designed·to teach- the student _aerial photography intetjrretatioll· as usetl fu:forest · 

, activitie·s. Accuracy in mapping. distance de~miinati9Il~ forest ~. locatioD' of points.- .aQ4-
photo scales is stressed~ · · · 
Prerequisite: FOR-214·or instructor permission 

FOR· 207 .APPLIED SILVICULTURE 3065 
The cOurse covers: the_·estclblfs~enl, c'are an!i-harv'es.ting'·df tinitJer;·and-the .imPiementation of: 
various tec~niques used in.forest' management. . · 
Prerequisite: FOR 104 or instructor perinission 

FOR 209 .TIMBER CRUISING 2095 
·The cofilse. iS d~signedto·teach: techiiiques of estim~ng·-pulpw·Ood.-and: sawtiinber volumei; on. 
tracts of timber. Mapping, timber qua!ityand Jogging conditions of .area are also stressed. 
Prerequi~~: FOR 103, FOR 214. or-insti:u~tor permission 

FOR. 211 FOREST LOGGING AND MARKETING. 3 0 3 4 
_The course· discusSes varioi.Is_,types of loggWg:.-"oi}erations, ·cost of operations;·_and faCtois ~3t 
affect producti.Qn. _Devising plans for 'road layouts, log de,cks;..stream crosshlgs-and the.maintenance 
pf ~ese areas after a logging )ob.are discussed in detail. Better manige.ment _praCtices_ and laws 
relating _to logging are .~mphasized. 
Prerequisite: FOR_ 104, FOR·105 o.r ins~ctor permission 

FOR .212 FOREST EQ(JIPMENT OPERATIONS . 1·0 6 3 
The course is de$~gned lo teach the bash:: oper3.tion and maintenance .fo_r forestry. equipment. 
Prerequisite:· FOR 102 cir instru'ctor permission 

FOR 213 FOREST PESTICIDES AND SAFE USE 3·0·3 4 
-The-course is designed to'give the _student-a basic understanding offorestpesticides. ~iscussiOD 
of applic8tion methods, rates and the inlpOrtance of pesticides in f9~stry is emphasized:· S~e 
handling ari(l.use iS strongly:efnphasized., · 
Prerequisite: FOE, 104, FOR 207·orinstructorpennission 

FOR 214 FOREST MENSURATION 2033 
The course is a continuatioll.ofthe techniqueslearned inFpR 103. 
Prerequisite: FOR 103 or instructor permission 

FOR 215 . FOREST INSECTS AND DISEASES 3034 
The-course is design~ to st~dY forest insects and diseases. Life cycies ,of~ns~c~,-cblW~_ge caµseil 
by .insect and control methods ·are taught· -Tree diseases, _their effects On· trees__ and the control of 
disease is .also discussed. ' · · · 
Prerequisit~: FOR lo4, FOR 207 or instructor·permission 
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FOR 217 FOREST RECREATION 2 0 3 3 
TJie .-co~_' di~ci.JsSes· tli~-,_1:Ccfe~µ<jn;i} ~S~.' or' forestr:Y" today and. ilie 'demands. for the futµre .. 
Emphasis is placed.on public .owned.forest 13Ilc1s. 

-.. PrerequiSite: f'.OR 1O?, -ro~ 207 or·inStructOr. pennissiori 

l'Q~ 219 FORE§'fFIRECONTROLANDMANAGEMENT . 2 0 3 3 
.The ~ur~ is .de_signed_to teach·_wil_dfire control an~ prescribecJ.buming techniques •. Preven_tion, 
de~ctjon, _and suppressi.on _of:wildfires is sttesSed.' Implenientatio_n·of prescribed burning practices 

,iS ~.scussed as it telates io forest_manag~ment.objectives. 
Prerequisite: FOR 105, FOR 205 or ins~ctor permission 

GEO 103 CULTURAL GEOGRAPHY 5 0. 0 5 
A.' ·general Course crincemed -With the characteriStics, descriptions, and de'velopments of. world 
cultufes. · · 
~uisite: .None 

GEO 104 PHYSICAL GEOGRAPHY 5 0 O 5 
Th~; coune is .. ·al!- exa~ir,_atio~ ·.of- .the: p~ySic_al a_nd chemical prOcesses responsible for the 

·.-~ dev.~_lopm~nt Of the.earth's varied terr3in charf:l.cteljstics.. 
Prere<iuiSi~:. ·~one 

GSM 1002 GUNSMITHING TOOLs 4 0 9 7
The cour~- i~· an iniroduction to ·the manufacture of io_ols ·used in -the gunsmithing trade. The 
student win make a variety·ofgunsmitli tools ..S3fety procedµres wHI be stressed. 
Prerequisite: _None 

GSM . 1003 GENERAL REPAIR 3 0 12 7 
'Design 3nd function offire~s-Will be studied\Vith.empbasis on the diagriosis and cottection of 
ri'ia.I{unctions. 

f; · Prerequisite: None 

·.· • GSM. 1004 BARREL 'i'HREADING AND CHAMBERING 4 0 9 7 
~~ The cotirse will.provide stllderitS-with baC~round illfofmatloii. Ori manufacturing procedures for 

~Is. The prop~r_-procedures-for threading, setting. the s4oulder/shoulders; chambering, and 
bead ·spacing to +zero tolerance ·are covered. Extractor cuts :will be included when necessary. 
~uisite: -None . · · · 

GSM 1005 . RELOADING AND SIGHT MOUNTING 2 0 6 4 
A study will be made of ballistics, bullet weight. and powder charges. Students will assemble 
reloading comPonents into rifle; handgun, an" shotgun.ammunitioil. Installation Or sights including 
.one:piece mollnts, two-piec;e.mounts,_Si!ie .mounts;-and target blocks willbe studied. The student 
will I earn--to install'receivCr _sights and ope11_ sights ~~ cut. dovetails..The' proper techniques in 
thti use ofdrilling, tapping, soft soldering, and ~i!Ver soldering will be taught. Shotgun beads and 
the Use of the .bOre sight will be Covered. ' . 
f:'rerequfsite: · None 
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GSM l.006. CUSTOM ALTERATIONS .·. . . ... . . . . .· . . 4 0. !i 7 J 
:'.Pie course;.will_t(:ilc:h·the·s_tu_dy_nt to' customize~a nillitary.actiOn b()ltan_d tlj.gger guiird. InstallatiOn . 
:gf_~ori p~ds,,-.ch~ke'tubeS;·~d gl~ss bedding_ will'alSo-be.taugp(; · . · -.., 
Prerequi~~te; ~ -N~.e: , :): 

GSM 1007 · . BiuEING .·. , 3 o 9· 6 
The bluelng offi<Oafuig will.be !a~ght in.the course beginningwiththe hanq p~lishingmethod 
_and.-adva11cing;tq:the·rour.-_:Wh~_ef P_QHshing);i1ethOd.. -Jmm~tsi~n--blu~ing PiP_c~ure: and ~onnula· 
.Will ~e -tjt.Ught.. Disassembly. filtd ~Sembly :of'-~s-is-included. · 
·Prerequis~~: i:_N?ri~· . · . -

GSM ' 1008 . . CURRENT GUl'JSMITHING TECHI>IIQUES 4 0 9 7 
The student Wi,U-build-one·compos_ite a11d one semh-inletted s~Ock. Students will·al~o be tau~t 
the proper·firiishing·techniques, ' 
~rerequiSi_te: None · 

,GSM 1109 SHOTGUN REPAIR . . . . . . .. . . . . 2 0 12 6 
Empha,sis·:will ~be-:pla.¢aj 011_:·c~rrectJy-?i3-ghos,ing ~~otgQn rilalfuncti.~ns:.~ .Correctiqns ·will- be·_ 
mad~bi-J;D.an~fa9t0$g-parts_ of~placing ]?3rt~-tiitder Su_p_erVision of the instructor. At the end of 
the course;-the-stu_d.Cnlwill have enoughhallds~on·training tO_diagnose:aµ.d co1:tectmalfunctionS. 
P.retC'.quisite·: GSM ·looo series-_or-iOStructo(petmissi~n 

.GSM uio TWOPIECESTOCK· 2 0 12 ci 
The desig~-an4:1aYout of:StoCk alq0g_with-·pf6Per _W~-selectiolls -Will be taright. -Th~_ stucten~ · · 
will build, by-hand, one Jjutt sto·clc an~- forearm fcir_·.any fype rifle· or shotgun of h_islher choice. 
J>r:erequisite: 'GSM,IOQC»~P,es or.i_nstruc_tor·penniSsion · 

GSM llll. RlFLESTOCKMAKlNG: CLAsSIC STYLE 2 0 21 4 
StudentS\vill_stitdy the·types ·of wood suitable-fut: rifle··siocks.- SevCral'cltissic clesigns-_and _cheek 

· pieces~win:·be .diScussed.' On.e c_omplete.;rifle·stock will be ~nstructed from a blank.· An: 
-ini:ro9uction to chec1¢i;irig \Vlp p"e in~_ludefl._: 1'4_e -~electio,n ofchisels, j)!Oper:sharpening, co.~. 
usa.ge__o.(fil~~·-.-sanding. arid._ 'fiajshirig techniqU~_S _w.·__ ill,be _taught · · .....___ 
Prerequisite: GSM lOOO·series·or instruCtor·pennission - 'I: 

j )· 

GSM 1112 'ADVANCEDBLUEING 1·0 9 4 
~e_:collrS~·-Will include'·adv~ced techiiiqu_e~ in P()lishing_fllld a·-contiriUation Of the immersion 

' bluei~_g ~~thP4:~ R~s,t blueing wi1-l aI_s~ be_in~~ced~ . · 
- .Prerequisite_: GSM 1000.series P!"instrilctor:.petI_nissiOn 

. . ·- . ' . - .~-

. GSM Uri . COMJ.'ETITION GUNS . . . . . 2 0 12 6 
111 

~~-~O\irse_will intj'oduCe stlld~nts to tefhniques _us¢ in·buil<liµg_competitio~rfjreimns· HandguIJS, 
rifies~_ancl ~ot~ ~~e _ho°:¢ ~Q__a~oippetitiveedge_ during tN~·,program.of studY. PrereqUiSite: 
·as~ 1000 series· Or.instructor peimiSSioil -- , ·"- ' · 

GSM 1114 HANDGUNREPAIR 2 0 12 6 
The cours~Js.d~slgned to· teiich ihe.repair·o{haridgiJnS.--The_tnstallation of new parts', ihe·repalling 
of old parts, sight installation, rebarreling, _and trigger work will be included. 

·Prereq~sfre:- GSM · 1000_ series or instructOr .Perlnissio'n · 
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GSM 1115 ADVANCED MACHINING .1 0 6 .3 
The-:~urs_e is in introduCtion to advanced niachiiting and techniques. The student Win ·niake·a · 
vfuety ·of parts for •guns; such aS C.,rllpenSator parts:and contouring rifle barrels· so they will be 
half round, half octagon with a raised rib and milled froritsight·rainp~ as well.as jigs-and fixtllres 
u_sed in the_. industry. Emphasis will be: placed·on exact.measurement, and tolerance -will be hCld 
'to +.005 or -.005 thousands of an inch or as directions of a blueprint may ·indicate. Safety 
pro_ce_dures and-standards. w!ll be. Stressed. 
Prereqilisite: MEC 1001 

GSM 1116 ALTERNATIVE METAL FINlSHING l 0·6 3 
The course will teach students.alternative metal."refinishing in place of immersion blueing. Topics 
will include necessary equipment,· metal preparation, 'and chemical procedures as they apply to 
padcerizing and· elec~luS:nickel plating. · 
Prerequisite: GSM 1000 series _or instructor permission 

GSM 1117 Rll'LE REPAIR 1 0 6 .3 
Empha~is-wi~l be placed on correctly diagnosing rifle malfunctions. Con:ectionS will be made by 
·manufacturing parts or: replacing ·parts urider supervisiOil_ of tlurinstructor. At the end of th~ 
CoUrse, 'students will have enough hands-. on training to diagnose and· correct malfunCtions. · 
Prerequisite: GSM 1000 ~eri~S or instructor. pennission 

HIS 101 WESTERN CIVILIZATION I 5 0 O 5 
Major ~ivilizations of the world.will be studied ;with ~mphasis on_movements ofhistory affecting 
~e-development of western Cultufe through the seventeen$ c_entury. ' · 
~uisite: -None · 

.ms 102 WESTERN CIVILIZATION 11 5 0 0 5 
Majorcivllizati9ns of the world will ·be studied with emphasis on movementS:ofhiStory affecting 
·the_ Qev:elopment ~f westeqi cultui:e. from the seventeenth c;entury. through the tWentieth centurj. 
P~~qllisite: ·None_·.-

HlS 104 POi.ITICAi. SYSTEMSOFTHEW'fHCENTURY 5.. 0 O 5 
Three:. political ·systems: will be. stiidied with emphaSis '9n ·t11e ·histOrical_ econon:Uc ~d _soci3J 
fotc<;s that propelled them. 

· ~uiSite:·_:Non_e 

. HIS. 201 AMERICANH1STORY(T01877) ·. 5 0 0 5 
The Course is a study 0f.thC emergence of th'e federal system, democracy, sµrtes' rights, _territori,al 
e~panSion, the War_be_tween-the States, and ReCons"t!Uction. · 
Prerequi~ite: None · 

HlS 202 AMERICAN HISTORY (1865 TO PRESENT) 5 0 0. 5 
The_ course involves a Look-3.t the developmerit of moderll American with t:µnphasis plciced Oµ 
expansion,_indu~trialism~ urbanization,_race relations, and the welfare state. 

_~uisite: None · 
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HIS 203 · ·NORTH CAROLINAIDSTORY SOOS 
-.StUdentS ·w_ill study tile.- history -of NOrth ·Carolina· withln.-th~' coiltext .of ·growth- Qf the United 
· States; Colonial role, development ofa·sectional 'outlook., arid.emergence. of national-prospec;tive 
will also be covered. · · · · 
Prerequisite: None · 

HIS 204 PE()PLE, C{!LTURE ANI>CHANGE IN THE 
MIDDLE EAST'. S.0 O.S 

The course is a surVey ofthe hiStofY and blickgrouud of the" Middle East as it reiates tO'the_curreDt 
· world situation. ThiS course will begin with·early Civilization:in the _Middle.East and follow the 

histOry into the modem·world>The student Should·gain a better undep;tan4i_ng.of the.-culture and
people of the Middle East as. they relate to the Western World. · · 
Prerequisite: None · 

HIS 20S VIETNAM WAR s 0 O.S 
The course is a·studY of the American political and nli.I.i,tary involvement in Vietnam from· 1944 
to 1975. 
Prerequisite: None 

HIS 206. BLACKAMERICANHISTORY. . . S 0 0 S 
This course will explain hOw African Americans, through the strength provide.<J, by'_familY and 
religion,_ survived and even transcended _slavery and raci~m. :From ttie landing of the first slav~S 
in tf.ie seventeenth century tQ-the pres~nt, .studefits. ~ll also.discov.~r·hoW black women s&ved as 
the link between the two most impoitant social reform movements of theJast one hun<l.rCd years: 
black rights and women1s riglj.tS. · · -· 
Prerequisite:. None 

INT 201 INTERNSHIP· 10.203 
The: course -will gi.ve the student sonie experience and a -elOSe look at the wor):( involved··while 
Under the Close supervision of.an experienced technician and the support arid.adVice0 of,the 
instructor. 
Prerequisite:. instructor permission 

MAT 091 FUNDAMENTALS OF MATH I 30 0 3 
The course ..is a refresher Coui:'Se which. proV:ides practice in b!lsic mathematical ·oPeratioris ·sue~ 
aS addition, subtµtc_tion, division, multip.IicaHo.n, fractiqns, and decimaIS. It is·designed to prepare 
the student for entry into MAT092 or MAT.IOL . 
Eligibility i~ determined by ·an ;t_ssess~ent inventory. 

MAT 092 FUNDAMENTALSOFMATHII 3 0 0 3. 
The cotirSe'provides the student. ~th basic iiiathematical Skills needed fOr..individual tecfuricaI 
progfams. T0pics. co.veied. include basic ·tiJ.athematical fll."nctiOQ.s,-: decimals, :PerCentages, 
measurement, ·an(l problem soiving. · 
Prerequisite: MAT 091 

MAT 09S ELEMENTARY ALGEBRA 3003 
The course is a.refresher: course ~hich -provides pnlctice in ba~ic. ~gebraic operations such as 
language of algebra, signed numbel:s,. linear 'equations,_ polynomials.; fractions ~d factoririg. 
The course is designed tO prepare the stiident for entry into MAT-096. · 
Eligibility is determined by an ·asse.~sment inVentory. 
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MAT 096 INTERMEDIATEALGEBRA 3 o·o 3 
Toi>iCS froin:MAT 095 ·Win 'be COntinued'. .-Rational expiesS~9n.s·•.:roots ;md radicals,·..quadrati~ 
i;?quations',.an,d sl9pe of a .line_ Will_be. C()vered...The·course is-designed tp prepare th€: student for 

· entry ink> MAT .J02. · · · ·. '> . · 

Eligibility· is ·deterinined by assessm~nt'irlv~~t?ry. ·. 

MAT 100 MATHFORMJRSES' . ·. . . . . . . . . 3 0 0 3 
The·course_~vides·the siiulerit,with basic(.maib,e:m<ttica(skills..neede4 for·iri._divi~Ual technical 
prog·rams .. -'Topics.. co_vered_-.inC_iu4e basic .Qlathematical functions~ de.cimals, percentages, 
measurement; and pfobiem solving._ .- · , . , 
Prerequisite: MAT 091/092,.orapprOpriate' score ori the'_as~essment iriventOry 

'\:] 
, MAT 101 COLLEGE MATH 5 0 0 S 

1Tue course stresses thefu_11danlen~ qJerations_ Of ~th.ematics with selected ·topics from.Algebra,ii' iµ_cluding ..set the9JY -~d Operations. of real l).µmbers arid_..the~ p~perties. · 
~requiSite: MAT 092 (Oi:-.its ~quiv_aient) or aPprc>P!i~te scqre: 9n-th~_ assessment inventory 

rl[. 

,, MAT 102 COLLEGEALGEBRA .S 0 0 S 
Tue-course is ~study oflluffibers ·and their properties •. exponents;and:p01yD0:ririals, equations and 
ii;iequalities, coordinat~·s and-cµrves, .functions and ·sjrstems of e'luations. 
Prereqi.iisite: MAT 09.6. (or.. ils equiyalent)~_Instructor _approval, or appropriate· score_ on. the 

· assessment inyentory 
·tt' 

MAT 103 TRIGONOMETRY S 0 0 S 
Th~ corirSe includes_ a .Study Qf·aiigles.and.their_ measrire, trigonometric functions, identities, 

if- lOgarithrns, inverSe'functions, equations, and solutions oftriangles: Applications oftrigonom~try 
!";, to various fields of·study will be presented. · 

Prerequisite: MAT 102 · · 

MAT 104 CALCULUS S 0 O 5 
The courSe f~cus ·in_ "on di.fferential ·and· iiitegraI calculus: Topics ~overed, include functions, 

,,,. lllzjits, and differentiation and' application,s ·of the deriv.ltiVe and antiderivatives. 
:Prerequisite:·. MAT :102 ..-} 

'·"'·-
,, MAT lOS. TECHNICAL MATH ' 5 .0 0 S

Tue course"i::; astudy 0ffundanierital-mathematical concepts and_ operationsinclu<;Jing funQamental 
'')f_ aJgepraic .op·ei;atioµs:, applied geometry, and volume and nieasurement with siniple application to 
:If:: tp.e technologies. 

~rerequisite: None 

MAT 200 STATISTICS S .,0 0 S. 
Tue course is a·noncajculus.based inttpduction.to data sumrn.ariZation, discre~ and continuous 
riilldom variables, sampling, -estimatiOn, testing hypothe~is·· and lin.ear·regression. 
i:erequisite: None 

MAT. 202 GEOMETRY FOR TEACHERS . S 0 0 S 
The course is- speciifi.c;Uly designed_ .for' prospective e1erilentarY teaChers.. The. emphasis. is the 
deVeloping. of geoi;netriC ~onCepts, :PIQblen;i. solving, and _Skills ileede~ to teach elementary 
mathematics. · 
Prere"quislte: NOne 
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MAT 1101 MATHSKILLS , . . 3 0 O· 3 
The course provide$ the student with basic math skills n~d 'for fudividual vocations .. TOpics 
such as m~tric .mea·surements, basic math funcµons, conversioris-, ruid deciinals _are_ ·covered'.as 
they apply to each· student1s curriculum. 
Prerequisite: None · 

MEC 120 . FUNDAMENTAL MECHANISMS 2 4 .O 4 
The course is a study of th~ purpose and·aci:ion-of ciims, Cables, gear trains, differentials, screws, 
beits, pulleys, shafts,-leverS, and other mechanica"I devices _used to transmit of ·control sigllals; 
Prerequisite: None 

MEC 1001 BASIC METALLURGY 2 2 0 3 
The course.provides 'students the Opportunity to investigate· the properties of ferrous-and non:.: 
ferrous metals plils,tests to detennine..theiruses~ TopicS coVered Will i_nclude: · physiqal met3llurgy 
of ferrous and non-ferrous .metals, prodU.ction of lron··-·and steel,- theory. of_alloys, shaj)ing· filt<;l 

. forming, heat trealments, surface· treatments, and_the i::lassificatj.oD" 9f ·st~ls.. . 
Prerequisite: None · · 

MEC . 1002. BASIC MACIDNE PROCESS 6 O _9 9 
The student will.be introduced to mac.hine sho1rsafety and will Iem.i ,how:to.properly . .Use1athes, 
milling -machines', grinders; .drill presses, the. power.hack~saw, atld ..beginnin'g .blueprint re8ding.· 
Prereciuisite: NOne 

· MED 101 ORIENTATION TO HEALTHCAREERs 2 O O 2 
Upon completion· of this course, students .Should be able to "identify th~ important" historical 
contributions ·to· modem. ·~edicine; ·.explore ·m3.jOr alli~d health ·profess~ons·' ~ the· -persoril 
professional requirements of each; and develop skills· in psychological assessment pf ~th. self 
and patients. . · 
Prerequisite: None 

. . . . . . . .. . .· .· .. . . . 
MED• 102 INTRODUCTIONTOMEDICALOFFICEPROCEDURES ·32 0•4 
Upon cOmpletion ofthiS·c~Urse the· Snident shoiJJd·be fumiliaf.With.the.mediCal office e~~4°0n?1eit.t 
and procedures· including- effective telei)hOne· techniques, receiving patients· an:ct scheduling 
appoinbnents, and medical recordkeeping. He/She should be proficient in the maintenance and 
care of_office.property, ipventory and supplie~.· · · · . ' 
Prerequisite: .None . · 

MED. 103 .MEDICAL OFFICE PROCEDURES 2 4 0 4 
Upon completion of thf~ coUrsC the studeni·sho.uld ..be able to m<,tilltain patient·and.office rec0f9S;.' 
handle mail; process ·written communication; make'..travel :~ern~i:its;_prep~. the pa}'!Oll; 
~orm editorial duties,.billing arid·cpllection~;· interview patients and.collectpatient data; prep3re 
tqe examinatiOn and treatment areas; and" identify .equipment and ins_truments. 
Prerequisite: MED 102 · ·' , • 
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MED 104 PATIENT. PREPARATION I 4 2 O 5 
·upon cOmplCtion ,of tltjs cOurse. die student ·Should be able to p~pare· .the· patient·and as.sist the 
physiciail.-With the·physical exairiination;. He/She should be proficient in Clinical ·anffcliagnostic,,..,,. 
pl"()cedures inclnQin8: preparatioO: of the.patient. The student sh_ould·also be familiar With asejJtic

!lf: te.chniqueS ·~ncluding infection corl,trol and:comrilunity health concepts. · 
•(ii• Prei.-equisite:. ~pne · 
,~· 

MED 109 MEDICAL TRANSCRIPTION 2 4 0 4 
In tJ;ris· course·,'-:stUdents ·wilf'be intf9dilced to material ~at:is ,routinely transcribed -in'a. medical 
_Office...lJpon..Completio'n .9f this ·course, students. should be able to transcribe· medical material 
accurately. Students·should be:able to identify.problems that may arise wheD working _as a 
M~cal Tran.scriptioniSt, suggest ways to solv~_ these· "problems in a professional manner, and . 
express increased 'knoWledge of basic procedures and·_understanding of the medical p'ractice 
gained b)r ~Viewing filld·sharing. , 

~~·; . 
·p"'requisite: OSC 102, MED 110 

'1iY 

MED 110. MEDICAL TERMINOLOGY AND VOCABULARY 5 0 0 ;" 
Upon compl~tion ofthiS, coUrse; stu.de~ts should ~e able to read and understand medical tepns; 

.-Duild-mediCal:·terms from Greek'.and.Latin prefixes, suffiXes, word foots an_d conibining forms; 
spell :11.ledical tenns··co~t~.y; use a ·.medical dii::tionary; and use appropriate abbreyiations and 
symbols. They· will defme··medical-terms as they pertain tO anatomy, .physiology, and-diseases, 
operatioriS, tumofs, drugs, and rela'tect·ciescriptiv.e terms; and demonstrate ability to' build medical 
words and analyze .word components. The above-objective wili f!.pply to the following systems: 
skin, musculOskc::letal, cflldiovascular, biood and· blood fofmillg organs, respiratory, systemic 
diseases ·and. oncology, neurOlogical and Psychiatric, urogenital •. gyneco~ogical and ·obstetrics, 
endocrine,.s:ense, and dige_stive. 
Prei'equiSite:. Noi;ie 

i..:, 

MED 120 HEALTH INSURANCE 3 O 0 · 3 
;i, Upon·c~mpletioll ~f thi~ course, students Sliould·be able to discuss.the responsibilitie's ofa medical 

office-insurance specialist; idelltify the typ~s Qf insurance and assistaitce programs that pay for 
, health care serVices; ·vroCess~edi<;alinsurance claim forms; and identify standard codirig methods. 
'.Prerequi~ite: ~ 110.. or departmen~al·approval-

.ii''' MED. 201 EXAMINATION ROOM PROCEDURES I 3 2 0 4lie ' ,lf, Upo:Q.· coinpletion of_ this course the student Should be able to handle physical and-"psYchological 
emergenCies. including demonstration of eye and ·ear irrigation and instillation.. He/She should 
be.able'to.re~ord·_and mou_rit electroCardiograms, to take bloOd·pressure· using palpation and 
ausCultati.on·metho.ds, to admini~ter.first aid including CPR and various .restraining devicc!s. The"

·::I student will also-be proficient.in tinie management and public relations skills .• 
:;1~· -Pren:quisite:· None 
·, ' 

MED 202. PROFESSIONAL MEDICALASSISTING . 3 2 0 4 
UJX>n completion-of this Co~rs~ the student.:jihould be familiar with professional-issues induding 
malpractice, continuing education; and professional.organizations. He/She should be proficiC:nt 

. · i~ the·~struction of.patient education. He/She Shotild also be able to denionstrate professionalism 
by dependability, responsibility, and integrity. 

· Prerequisite: MED IOC MED 102 
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·fill!',MED 207 EXAMINATION ROOM.PROCEDURES II 2 2 0. 3 
Upon conii)letion ofthis course,:Studerits· shollld-b.e. able· tO.identify .and-explain medical asepti~. · 
practices; relate diagri6sis and .therapeutic procedures to basic body functiofls and corielate:these -
procedures for assisting With a physical Cxamination to nonnal body tissues; and use' the coirect 
medical tenninology in order to communicate with the health·careteam.· 
Prerequisite: MED 202 

MED 208 LABORATORY PROCEDURES 3 6 0 6 
\l!G,Upon; conipletion of this coufse, students Should be able. to. cite the labotatol")'.rUJ.es -of safety; 

handle the·equipment and-reagents in a safe; responsible mamier; identify the.e_quipment. glassware,-
and supplies-·by sight and ·use; and demonstrate the basic knowledge- of the simple laboratory ~ 
tests done in a physician's offiCe by pedomi:ing the test with accuracy-, speed; person~ integrity, 
and complete honesty. 
Prerequisite: BIO 104, BIO I05, ENG IOI, ENG I02, OSC I02, OSC 103, MED IOI, 
MED 102,MED IIO,MED 120,MED 209 . 

·-:r:;-;."MED 209 MEDICALETIDCSANDLAW 3 0 0 3 
Upon completion Of this course, studeD.t_s ·should be 'i1ble to describe the laws th3.t govern' the. 

Al_~ 

practice of.medicine; differentiate betWeen the various medical ·practice .. arrangemen~s_ and. their 
legal implications;. describe ~ach.mediCai service available to the public·in the-cOmmunity and 
the~ay each ~ontributes :to comprehensive care;-explain the meaning of theA.M-.A.-pi:inciplesof 
Medical Ethics and discus-s_how each applies to the physician·and the staff. 
Prerequisite: None 

·,~-it 

MED ·211 PHARMACOLOGYFORMEDICALASSISTANTS 3 O 0,3. '"'' 
Upon completion of this course,, sttidenls Should be able .to identify. major drugs aiid/or: dni.g 
groups; recognize. side -effects; describe interaction of drugs; and· relate va;fious _1'1-ethods of 
administration of drugs to reaction. ' · 
Prerequisite: MAT 101 or departmental approval 

MED . 212 MEDICAL OFFICE.PRACTICE 1 0 21 8 
The course_is a: practicum in Medical Assistirlg. Each student is-assigned to. a·physici3.Il's ofl'.ice; 
clinic, or out-patient department: Upon. completion of this-course, students should be able to 
perform the dU.ties ot the medical assistant as they apply to. the ·assiglled offiCe;_· demonstrate · 
professional and -communication skills ·necessary for .the.effective c_are of.the patient; ·and exi)ress · 

\'~J:,,'an undeistaiiding of the practice of comprehensive health-care· in ;the··conllnunity. 
Prerequisite: Seventh quarter standing 

MED 213 MEDICAL ECONOMICS 3 0 0 3 
Upon COIItpletion of tliis course, students .should-be familiar with- central issues· in the public 
debate over health care deliVCry regarding cosi:and distribution of _needed services. The· stlldent '. ii'.. 
should'be familiar with state,'federal and locally funded programs ~ch assist-the underprivileged 
'.in obtaining health care and how these programs aff&t·their work as a· medical asSistaD.t. - · 
Prerequisite: None· 

MED·· 215 SYMPTOMATOLOGY . 3 0 0 3 
·lJpo.n'.conipletioi,.·of this c9llr.s~; sttidents·shOuld})e. able to assess signs and symptoms of dii:;ea~e 
an(ftake apProp_riate· action ·When deating.-With patients in a= medical facility: Problem-solving 
'techniques will .be uti.lizeid.~ · ·, 
Prerequisit<;: MED 119 

MEG 1101 METAL ENGRAVING: TOOLS, TERMS,AND 
PROCEDURES 3 0 9 6 

.~ coufse iS d~Signed to familiarize the s:ti.uient With' tools, equipment, terminology, and materials 
··usetIJn·tlie':iitcJustry. _.lntrodi.it:tOfy cuts·~iU··be demonstrated and practited. The student will 
l~arn to idellfify correct gravers fof each cut,.hOw to· sharpen gravers and maiiitain peak cutting 
efficiency. 
Prereqµisi~: None 

MEG 1102 METALENGRAVING: SCROLLS 3_0 9 6 
-Students ·will· be intrOduc_ed·to _the· ~ques-_involVed in making the basic bias scroll design. 
The techniques wilfbe practice<l-on metalin the metal engravi.ng .shop. 
Prerequisite: None · 

MEG. 1103 METALENGRAVING: SCENES 3 0 9 6 
The s~clent -~ll concentfale on. the various ·metal mediums encountered_in Cngraviiig and the 
~re1i;i.~on~hip of.the. engraver's· tools to-the NariOus ·metals: necessary·to engrave· scenes· in- various 
inetals. · , -- · 

Prerequisite: MEG 1101,-MEG 1102 or instructor permission 

MEG 1104 ·METAL ENGRAVING: BOLINO 3 0 9 6 
The bolino_ method ·of.~utting scenes into metal will be introduced in this course. Other push 
.engraving.metho~s-will be applied to metal Including lettering, English scroll, western scroll, 
·and Shading W;ith--ptish.ehgra-VeiS. ' 
Prerequisite: None 

MEG 1105 METAL ENGRAVING: INLAYS 2 0 6 4 
The courSe provi~es_an in depth study ·of the.materials and.methods used in wire. inlay. Included 
will be ofildeaves an~ the use·ofthe gravennax. -
Prerequisite: MEG· ~103- or instructor.permission 

MEG 1106 METAL ENGRAVING: INLAY SCULPTING 2 0 6 4 
·Through instruction, demonstration, and application, students will become familiar with the 
different i;i.pplicatiOns offlU:sh, overlay, and sculi)turing inlay -techniques. 

·Prere"cl~isi(e: MEG· 1105 or instructor permission · 

MEG 1107 METALENGRAVING:. APPLICATIONS 3 O 9 6 
The student will apply SkillS l_e.am:ed in Previous classeS. ''Real life" experiences will be introduced" 
in th~ ·claSsroom and finishedin the metal engraving shop. 
Prerequisite:. ·MEG 1105 or instruCtor permission 
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MEG 1108 METALENGJµVING: SCROLLDRAWING. . 1202 
The student:will concentrate on dra_wing the-baSic Scroll design encountered in Metal Engraving.: 

·The basic .. elements ofdesign will ~e applied to-interpretatiOns of:Gennan:and-American scrg)l; 
~requisit:.e: None . · 

MEG 1109 METALENGRAVING: LETTERINGAND 
. CALLIGRAPHY .· , 2 0.64 

The course is desiglled _to familiarizethe Student with the four basic lettering types~ Layouts-wilr 
be demonstrated and practiced .. B_asic letter cutting trials will be made.and shmj,erie_d;to maintain 
peak.cutting efficiency. These toOls will.be 1:11llizecl.-in executirtgthe J:?asic cuts to_fOnn the four 
basic lettering.types. -

_.Prerequisite:· None 

MEG 1110 ADVANCED SCROLL.DRAWING 2 2 0 3· 
The ·student ·Will _concentrate: on· drawing- the advanced _scroll -__design enc·ountered in ·f\1etal 
Engraving. Compl_~x design.· techniques Will be. applied to -interpretations· of a variety of scroll 
deSign. 
Prerequisite: MET 1108 or inStruCtor permission 

MKT 239 MARKETING 5 0. 0 5 
The course_ provides .a gene:ral ·survey of .the field· of marketing with.. a-.d~tailed:. study: of the 
functjons, poliCieS, .and-instii:D:tions irivolve~ 'ill_ tlu~ ·marketiOg proc,ess. · 
PI'iirequisite:·. Bus· 101 qr pemllsSion ofB~siness Ed. Dept" Chairperson 

MKT 243 ADVERTISING 3 0. 0 3' 
The course presents the rOle ofadvertising in a.free economy and its place in ·.t:pe media. A study 
of.product market research, ·selection of media~ _and_ev3.Iuations·of.effectiveness are inclU~eq. 
Prerequisite: None 

MKT 245 RETAILING :i 0 0 3 
The course· includes the s'tudy ofretailing in the economy iricluding present retail structure, 
principles ·goveriiing. effective operation$, functions. pe_rformed, merchaµdise haildling, ..an_d 
managerial problems in. retailing establishment. - · 
Prei"equisite:· None 

MNT 202 MAINTENANCE PRACTICUM 2 0 6 4 
The course will provide the basic l;heories and uses 9fhydraulic,.pneumatic· and plumbing_System~~ 
and also the combination of systems,_ baSic designs- and functions of cirCµits ·and._Il)otors land. 
servo-mechanisms. This· course.will lntroduce students to-the tools~ fitting 'm:id smalle{iuip~nt 
used by plumber and fluid-air poWer technicians-. Basic information .in 'gas'and arc weld_ing-Will 
be qovered. ·Safety precautions and care" ofuse ind illaintenan~e prif!.C~pl~._willbe' stres.sed. 
Prerequisite: instructor permis~on 

·MUS 101 MUSICAPPREClATION 5 0 9 5 
The course is designed to acquaint'students.with:elements ofmlls~~ necessary fot eDjoY~ent alld 
understanding; vocabulary ofmusicaj tennS and the opportunity to become an info_rmed }istener'. 
Prerequisite: None . · 
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NuR 1101 FUNDAMENTALS OF NuRSING 6 6 3. 8 
Tbe-cou_rse -is .an- introduction_ to· ~e-basi~ n1ll"S~n-g· principleS _.and_ procedures underlying ~afe 
tillrsing__~aie:· · Emphasis- is on conc~pts _of- safe,_ therapeutic· ~nvironments and· c:ompet.ent 
performance ofbasic. nursing 'skills. Introduction to the leghl ·and ethical reSponsibility of the 
L~censed·Practical -Nurse is .included. Utilization of the nursirig pro_cess as a problem-solving 
strategy'is introduced. · 
~requjsite:· NoneIi,' 

. NUR 1103 PHARMACOLOGY 3 0 O 3. 
nre·course.p_rovides-a stud)' oi_Saie techniques f~_r-admirii.strati()n of~gs. --Mode~ OfI!fe~atioii, 
legal.aspe7ts~ calcuiatloti ·o~ dosage ( ad~t:an~fchi1c_!) and unive~al~~3.:Sures for.safe ~mini_stration 
are examined- and.iocorporate_Q throughout; the-study_of _the ~~ous drUgs by classific~tion. 
Prerequisites: NUR 1101,PSYllO, ENO 1102; BIO 104, MAnoo. 

NUR · 1104 'NURSING SEMINAR 2 O 0 ·2 
The-course--is -a study of-the- history -and trends. of nursing: This_· course provide~ a historical· 
persp&:tiVe includi11g a discussion-on. le?ders in _nursing, the Nurse Prctetice Act and educational 
.trends._ Pra_ctical _n~ingc~u'?ltiO~,_-role_-of the:pra.Gti_cal nurse,--the. current health_ care delivery 
system, li~nsure, ·code·and Ethics; legal aspeCts, and nursing org<µiizations are studied. -career 

~'. opportunities and cO~tied- ajucation Will also be discussed. 
PrCrequisites: NUR 1101, NUR 1105, PSY 110, ENG 1102, BIO 104, NUR 1111, PSY 111, 
Bl() 105,NJ)R1112; NUJl,.!103. ' 

NUR 1105 GERIATRIC NURSING 3 O 0 3 
The course is_ designed to Prepare the gradu3.te nurse to provide basic health and.personal care for 
old_er- persons. Areas of study incluqe the proces_ses of aging by :body syste;ms, co~unication, 
Outrition, drug usage,- sexuality, resour_ces aiid services~ death and dying.. The-emphasiS is on the 
''uµderstanding of caring for:and about~' elderly individuals. 
Prerequisites:NUR!lOl, PSY llO,EN0.1102,BIOI04, NUR 1111,PSY111,BIO 105,.NUR 
1103 

NUR 1111 NURSINGADULTS & CHILDREN I ,5 O l2 9 
·The course is .designed to prOvide beginning· kriowledge of the.physical .and-psycbosoci'al needs 
<.>f the hospifal~d_adul_t and:child reqµiring_m~cal or surgical intervention._ Emphasis is placed 
on. various ·typ_es of common deviations· o_f _wellne~s and the use of the nursing. process to planl!il' 
nursing_jntervention. Clini~al .exp¢.ence is--p~ovide.d llllder su~rvision in_the care'of the. adult 
and:,chi~d -ffiedi.cal- surgiCal. patieiit. The clinic.al component-will include _operating room and 
reCo_vecy room experience. 

'·Ii] Prerequisites: NUR 1101, PSY 110, ENG JlO~, BIO 104 

NUR 1112 NURSING ADULTS &. CHILDREN '11 7 0 15 12 
· -Th~ course is ~_continUation: of th~ study of adults .and childreri-withfurther ex~nation of their 

physicaJ, and psychosocial-needs. -Emphasis is-placed-on various types, of.common de;viations
.}I·'.· 

requiring,use qf the-nursing process to meet the nursing needs of the.hpspitalized adult and _child. 
Clinit?al experi~nce Is :provided ·UJJ,der supervision, ·in. the- case.· qf 'the adults and clJ.ildten 
eip~encing diseases of.the re'Spiratqcy; cardiovascular,_-circul~ry. gastrointestinal~ reproductive; 
nervous, and muSctilOske~etal. systems. . .. · 
Prerequisites: NUR UOl, PSY 110, ENG 1102, BIO 104, WR 1111, PSY 111, BIO 105, NUR 
1103 
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NUR 1113 NURSINGADULTS & CHILDREN m· 3 0 9 6 . OSC 112 RECORDS .MANAGEMENT 3 O 0 3 
The cOutse is-:a .~CQntintiatjori·t1f NuR__ l-112-·wi~h. further. _-e~aini.Iiati.on ·of_. the_ physii;al. _and The student will be able to apply the fundamentals ofindexing and filing.andrealize the importance 
pSychosocial needs of the. hOspitalized·,actU!t -3.nd -Child: --Emphasis'. is·: placed on- synthesizing -~f-filillg as a·basic.'.to(;>J. of mailligemerit.. Theory .and practiCe0-will he. combilled by ..the. use of 

- theofetical'prip.cli.)les arid D:irrSing skills wiiliutiliz~tlon_ Of-the nUrsing' process·:· Clinicalex~rience ·miniature Jf:tters;·ftlinghoxeS:, and guideS. Toi}ics Studied will inclllde alphabetic; geographic, 
is provided·it_i-care of the adult-and child exPerie:ncing-vfili.ous:-chfoniq and-acute-deviation-'of numCriC, and-subject filing sYsJems~ 
elimination.pffluid-waste, endOcrine functiOll. vi~on-and hearing, skin· integrity,'·inimune response; .. : Prerequisite: Noile · -
and emergency ~ursiiig. 
Prereqllisites: NUR 1101, PSY 110, ENG 1102, BIO .104, NUR !Hi, PSY 111, BIO 105, NUR. OSC· 209 EXECUTIVESPEiLINGANDTERMINOLOGY .4.0 0 4 
lll2,NUR l103,NUR1105 Executive Spellfui-and Terminology js.' a course-designed _tO inake the stud~nt aware of his/her 

'Jl:il·-181/ sp_elliD.g _weakne&seS and to improve spelling and proo~ng skills. Students will study words 
NUR 1114 . MATERNAL & NEWBORN NURSING 4 0 9.7 and Phrases- mostJikely en:countered·in buSiness,. technical, an:d professional.offices. ;:.Tue-course 
The .cour$e is a study of nursing care .problems presented dtiring the -normal and -complicated 3.Iso Stresses .tlie Correct use of the.dictionary. · 
childbearing maternity cycle with ·empll.tsis on-the ·norinal cycl_e;, The normal-newborn. ,infant, Pr~r'et]uiSite·:.~ ~<? .101 or perr.WssiOn of Business Ed. ~pt..Chairperson

$e•premature infant, and infants·With _abnormalities Will:also be sµidied:. Opportunities for'supervised 
clinical .experiences in the nursing care of-th_e-childbearillg: familY ·aiid-·newtx;>rn-are provided. osc 210 MACHINE TRANSCRIPTION 3 2 0 4 . 
UtiliZation of. the nursing process and demonstrating competency in· clinical- nursing skills .are The ;Course ~S' ~signed t9 piovide th~. student with· skills. in. the operation of the_ tianscribing 
emphasized, . · .. . . . . mD.chine. .-Stµdents develop skill in the use. ofa machine for transcribing from recorded dictatj.on. 
Prereqiiisites:NUR llO!, NUR 1105,PSY 110; ENG·U02,BI0104,NUR 1111,PSY lll, BIO. The course. also -will'develop skills in grannnar,-_~pelling;,and;punctuation.
105, NuR 1112, NUR 1103 . . . Prerequisite:. EN_G -101, DSC -102, <?SC. 103 orpennission ofthe Business Ed. ~ept. Chairperson 

OSC. 212 SECRETARlALADMINISTRATION 3 2·0 4 
!he co,ui:s~ ..iS:~ .intro4~~p~-,~<? }ceyk~~~;.u~_i,niJ~e-_~~~-?CB~g~ter~--: ni~ -~~~nt:_willJ~_arn_: > 
OSC 102 ·. KEYBO'ARJ>INGI . ·.. . .• . . . . . . . 2 0 3.J 

-Tiie:_c.ourse:i~ deajgned. to .~~quaint .the·student"with.the responsibilities encouritered by an offiCe 
the correct· techiliques, ma~t&y;_Ofthe.:_~eyhP~ ··hQJ:iOOrital,-ahd-~ ve_ftical Cente.i:iiig; and.·how-.tO :i.:vol-~ei in: t0dajr's businesses.'- ~Some respo~sibiliti~ discussed_ incl.ude rec~Ptio~st's duties,
type letters, one-page reports;.·and tab1es. · -· · · · - - -~ling mail,_telephone techniques, -travel ~ormation, office records, purchasing-supplies, office 
P_rerequisjte: None organization, and job-application.· , 

Prerequisite: OSC 110, OSC I 02, OSC 103 or pennission ofBusiness· Ed. Dept. Chairpe1wn 
OSC 103 KEYBOARDING iI ·2 0 3 3 
Th~ Course is designed to.help.-the stu4ent develop speed and accuracy -in· typing and further ·hist OSC 215 , WORDPROCESSINGAPPLICATIONSI 3 2 0 4 
her-mastery ·of corre¢~ tYPing'.-techniquc;s.:-- The~-studeht Will·itpp~y ·skill -in· the ~yboardfug of . Students ·afe. 'given instruction in th.e basic Concepts and :techniques· required· in most word 
reports, printed forms, letters, and business correspondence. ptoCessing -tasks using a.. popular wOrd processiiig .$oftware package for·,the:microcomputer. 
Prerequisite: OSC 102 or the equivalent; speed _req~ement: -25 -words per millute.-fo_r _5 minutes Applications. include the ·creation and revision -of letters, report_s. and other·mani.iscripts, tables, 

and forms. 
OSC 104 KEYBOARDINGID 2 0 3 3 ~_quisite: osc; 102 or permission of the ~ui;;ine~s Ed. Dept. 'Chairperson 
Emphasis in the Com:se is place'd oil i)roduction-typing_problerris--.;.typing more·problems in·a !If; 
shorter period of-tim~d ·on: speed and accuraCy.. The studeiit ·will t}'pe·:a variety ofbusiness OSC it~ . WORDPROCESSINGAPPLICATIONSII 3.2 0 4 
letters, reports, fonns~ arid 'f:iriilncial statemeil_ts. . -'''· · The course pioVicies an instruction: to word pro_cessing ·On·.the microcomputer using Word.Perfect 
Prerequisite:· OSC 103 or the equivalent; Sp_ied ~uirement: 35 words ·per:minilte for 5 minutes · software. in advaitced applicatioD.s. · 

·;c · Prereqiiisite: OSC 215 
OSC 105 KEYBOARDING IV 2· 0. 3 3 ':~ 
The co~e is·designed to helP the studen_t learn-the techniques n~ded·in_Planning filid typing· PED. 100 . CONDmoNING 0 2 0 l 
projects commonly·f,Ound in :busiriess and indllstry. The student will-be' requ~ to prodU:ce -a The Cqurse is designed to teach students methods for physical conditioning. The course is divided 
reasonable amount ·of work Witliiri a gi"'.en· time period. -Eriiphasis"will be plaCed on accuracy, into three activities: aert>biC exercising, .weight training,· and· running/jogging. 
·mailable copy, and-speed. , · Prerequisite: None 
Prerequisite-: OSCJ04 9r equi-Valent; speed re·quirement: 4~ w0rds!minute for 5 minutes 

PED 101 VOLLEYBALL 0 2 0 1 . 
OSC 110 ELECTRONIC.CALCULATOR 2 2.0J The·course in,cludes the basic fl.!.les and techniques ofvolleybalL Passiitg, setting, spiking, scoring, 
The Student will be iniroduCed to the I)l~hi~es currently' being-used· in .business a,nd industry. positioning and-defeD.sive play techniques will be taught. 
.The-student Will receive _training in the basic·principies, operating-procedures, and :busineSs Prerequisite: Norte · 
applications of the elect:i:OniC display caicu)ator. 
Prerequisite:· None 
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PED 102 ARCHERY 0 2 0 1 
The COUJ'.Se·is deSigned to teach-the terminology ofarc_hery,;sCoijngAAd the-techniquesOf bracing'. 
draWing, and releasing equipllient .. An-. archery traifis availa.Jjle-fOr student use. . , " 

Prereqllisile: None · · 

PED 103 AEROBIC EXERCISE 0 2 0 I 
The course is designed to teach students to improve and maintaiil cardiovasctilitr enduranCe. 
Students are- taught light' to vigorous exercises with a major..goa.I being to·IoWei" the_reSting heartrate. · - · · ' · · . .· -;- .. - . : 

Prerequisite: -None:-, . 

PED · 104 FITNESS WALKING • O 2 0 l. 
The c~urse is design_ed to te<ich_proper Walking.techniques; including race_walking. The_maJt?i 
goal of this course is to t_each the use of whlking as a·mean:s ofachieving.and:maint8ining physiCal 

· fitness. · · 

Prefequisite: None 

PED 105 GOLF 
The GOurse_ iS designed to teach-the basic _rules and strokes 
tapes are used as teaching aids. 
~uisite: None. 

PED 106 . ··. ~GLING . 

-. · 

0 2 0 1 
of golf.· Actua.I ·pfacQce- and, :video-

. . 0 2 01 
The course-is desigil:edJO teach·.the·ba"sic·.·techniques. of.fishing. Empl:iasis'-is--p1aced ·on baS~ 
fishing. Topics inclu~e: state laws._lure· techniques. and operations ofdepth finders. ·Classroom 
;;ind practical application·are cpvered. Classes may be hel~ at·area lakes.· · 
Prerequisite: None 

PED 107· SELF-DEFENSE 0 2 0 1. 
The course-is designed to teach the techniql.ies Of basic self-defense. Current laws governing 
sc;lf-defensearC·coVered in addition to the philosophies_ and attitudeS.relatingto peiSonal secwj.ty. 
Prerequisite: None 

PED 108 FIRST AID/EMERGENCY CARE 3 0 0 3 
This co'ur~· -d.eals with, emergency treatmenf of various ·types ofiiljurieS;·,coOtrol ·of hleediiig; 
artificial respiration, ·preVenting disease :traiismission, HIVIAIDS education,-$plintiiig, .bandagj°ng, 
and legal responsibilities.:This course will certify the Students in.f.irst aid_and-infW:ttichild-~d 
adult CPR. . 
Prerequisite: N.one 

PHS 101 PHYSICAL SCIENCE 4 2 0 .5 
The course is a survey of physical IaWs itnd scientific principles and inClud~ the study·of motion, 
conservation laws, gravity and motion. 
Prerequisite: None 

PHS 102 PHYSICAL SCIENCE 4 2 O 5 
Jhe. course. is a cQntinriation-of PHS -101·and. includes asurvey _of physical .laws 3.nd.scieritifi¢ 
principles and methodology of chemistiy and as_tronomy. · ' 
Prerequis~te: N~ne _ 
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PHY 107 n:cm«CALPliYSICS .. ·•.. . .. .•. . •• 3 2 .o 4 
~:'R.ours_e- is-.an:'in:~dq~().n .__t9"p~ys_ics.,.,-._j\f?pijc;ation,s ,_covey :~yst~~·:-an~:. l!l-~~pl_e~t.:an<;l 
jjroperties-of 59li(ls,_liquidS':an~ i~.~s:- .. EmPhclsi~'iS:.pl~:uP.On..:~~jc piipcipl~S· qf,~lectri~ity 
and magnetism. Th~ productiO:ri. traiisinissi.On;distrit>Qtion,me&Sureili.ent and. 8Pecl$c applications. 
ofelectrigal energy tonstitu_re major .ate'as qf_study.' . ' 
Prerequisite:: None· , 

POL 20~ . STATEA!!u,> i;oCAl,GQYE8NJ\mNT ... .. . . . ....... . .5 o o 5 
The ~ourse 0 is a, study.ofthe Struc_ture- .and functi.o.µing :ofthe>s~e_:_.~d. lo~al ·.go-Vemment and· its 

·'. role within the federal system. The organizatj9)),,functionS,-.powers and .methods· of .the suite, 
nation, and lnunicipal government .w_ill he covered. ·- · 
;prerequisite: None · 

PSY · .110 PRINCTPLES OF PSYCHOLOGY . 3 0 0 3. 
:Th,e ·collr~ei presents a· ~tuciy Of iiUman. beli~viOr_-in terms_ of: perception_;:motivaiioll, ·l~hig; 
·~Dality,-enviromnent. and-emotioD: _The Stu9ent.is intfoduced to the·fundalnentals ,of.abnormal; 

. behavior .ind therapies; , · · 
P~~uisi~: Non~ 

,PSY 111. liUMANGROWTH&DEVELOPMENT:L1FESPAN 3 0.0 J 
The co~e·is:.des~ .to give· students tb~Q~ti-~l and practic~.JciipwJedge.~'the ai;ea,of4uman_
develoPment.: _ . · · . · · .'" . .. , . '· ' 

, PrerCqui~u;; __NOn~ ' 

PSY 117 cHILD GROWTHANDDEVELOPMENTI 4 0 0 4· 
Th~ c()urse:µ., an introdllctjon.,to .th~..'fieid ·of chil4·gri}wth.and deyelopment -.SJ?ecifi~ topicS: ~ 
include historical· perspectiV.l;'S ·on children,, reSearch· Md:observation.·technique_s;-1erminology~ 
and.the-.areas of groWth and·deVelopnient. Eniphasis_wiU b.e place4 on col}.ceptiOO, pren8-taI
deyelppIJ1.ent, the-birth ·process; the neonate, and_infancy including .the-physicaYmotor, Cj:)gnitive( 
.Jangu~ge.. alld social/eni.Oti.onal development. · · 

-_ Pre~uisiu~:. None · 

PSY 118 . CHILD~R()W'.l'~~P.F;VELQPMEN'l'Il ..··.. ··•·••·· 4 0 0 4 
· .The. course ·will,_excqni_n:e..the ~w~ .and ·deveI9Plllen~ -of ·.chil<;Iren° in :-11,!iddle_-cIµI_d,hoed and_.· 
_ 3dolescerice.._:·Spetjfic ~mphaSi~ ,will._be.phte·1:~'ton fa900.i:s influ~.ncing develoPi;nen_t in_.j:>J:tysi93!f 

Jiiotor, ·~g¢µYe4af1gqage1 ~d_;Sqei"alleiµOtional:~S._· , 
Prerequisite: PSY 1J7. . . . 

PSY 150 INTERPERSONALRELATIONS .3 0 0 3 
Tb~ cc;>urse prQvictes a· frame-Work foi;- underStanding-.the. s~lf, other.pe_ople,::and qt)nimunic3.tiolls_ 
or~ari,sa~tioll;~P11~ ~~ople. -'The ptjmary:,fqcus (>f ihe couf~ ls·pe~o~ aw~en~ss ap,d gro'fl!l... 

-' Prerequisit¢:.- None · · · · 

··pgy 201 INTRODUCTION TO PSYCHOLOGY 3 o•o 3 
The course pfovides the.gro_undworkfor._a,b8sic.introductio.n to generalpsy~hol\)gy. ·-The'principle 
~-as :ofhistory.:_aw~ness-, 1~arning-~d·:self are__covered.· -Specific topic~: inclllde :personaljty,_, 
~e~(>ry,: ~satj.ci~-apd ~rceptio~, ancl ·cohscio~!le.~.s.· · · 
Prerequisite: None 
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PSY· 202 PSYCHOLOGYOFADJUSTMEN'f.. .. . 3 0 0.3 
E~p~asis. in -Qie·. C.oUr~e· is -p4lced _op. ps)'i;:~oiO~ifal__p~£~ples_ ·_,of. the -~fe:-.span;: ~juS_~~n~~ 
abnormality, and'.S<>cial psychillogy: ·Specific topics'include• aging; ~ath and dying, siregs. 
therapies;.holistic health; andsocial behavjor. · · · 
PrCrequis~te: None · 

PSY 203 CHILD PSYCHOLOGY S 0 0 S 
Physical, mental, ~J.al aild_etPO~O~iit '4~~ejopmerit;rif the-~hiid frOn.-~~-~ adciIC_sce~ce -~~ 
specific-emphasis' on the .influences ·which. affeCftheSe areas"Qf deve~opnient ·will.be· covered in 
Child Psychology, · · 
Prerequisite: . None 

RED 098 FUNDAMENTALS OF-READING 
Th~ course is designed to heIP:the_stuctentimprove_:reading Com~h~nsiOn-skillS:Mci v~~abutary. 
Readings in the student's.-field of interest will "help -prepare the· stUdent for entry iitto·-hisJher l.t; 

chosen curriCulum. · -· · 
Prerequisite: .Eligibility detennined by placementtest 

RED · 1101. READING SKILLS " ·, · > · ' 3 0 0 3 
The course is designed to help the·stuaent ~vel(l(J comprehension skills and.vocabulary. Emphasis 
is given to .applying readi~g_skills _to _material iri tb,_e studenCs curriculqfil 
Prerequisite:=NO~e· . < 

@
REL 103 OLDTESTAMENT ' .·· 5 O..'O S 
The. courSe _is.desiglled to give the ·student an: understandin~· of ihe Old ·T~stament. It.will be -a 

, 'I\study ofculture, geography, history, and the political conditions ofthe period ofthe OidTestamenl 
The student" Will'come to have a better'°Understanding ofthe Old Testament as' a great ·piece·.of 
literature. The historical critical method ofstudy will be used to study its ~velopment to its.final 
·form. · · . }.•..'. 

" ~'Prerequisite: None."· 
• '···· ,. < 

'11'·:,.;:
REL 104 NEW TESTAMENT . . . S 0 0 S 
The _coUrSC i's ··designed to giye:tbe studeiit an·..uitderStancling·of thtrNew.TestaffienL :-i~ ;will be. it' f: 
study ofculture;.geograpby, history, as well as the politic3J conditions ofthe period of th~ New 
Testament. The student will conie tO have a betterunderstanding·Of the'·NewTestament as a great 
p~ce of litei:atllre. The historical critical.·method of study wil.l be iised·to" stridy its·developmCnt'. 
to its final form. - . . · · -
Prerequisite: _None 

REL 105 WORLD RELIGIONS S 0 0 '5 \.'i\ 

The· course- iJ?.Cludes a. survey Of the great reliiions· .of the··world ·and their' interrelationshiPS: 
Religions..covere<linclude Christianity, Isl~ Judaisni..·Buddhism. Hinduism,. and cOrifuCianism.-
Prerequis~te: NOne ' '; 
SAF 1001 SAFETY 1 0 0 2 
The course .will provide· ·in~tfucti0n''Co.Vering·· topics'. suCh. as · accident 1ind prevention; fire: . 
Pfl'Vention, fire safe1yregulations, personal priitective equipmen~ firstaid, equipmentpreventive 
maintenance, :3!1.d tl:i('? prope"r. use and storage of tools. · 
Prerequisite: ~One. 
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SOC U17 INFLUENCl!SOFTHEMASSMEl>IA 3 0 0 3 
~~ course.is .<;lesigned tO ihake 't~~-studenl aware of the effeCts of mass media on the individual 
and.society..Students' will explore tCchniq~ -Of persuasion'used in newspapers, magazines, 
television and,.fllms.. ;Topics ~1...<le adverti~ing·techniqlies, content and slant ofDews reporting. 
qlllllity of television ilnd trends in films. · 
Prerequisite: ·None 

SOC .108' CURltENTSOCIALP.ROBLEMS. 3 0 03 
·The courSe;ailowS the' student' to.:become :acquainted with· the ·cause and. eff~t relationship, of 
sigriificant soci'al ~l'eins as .they_exist today. · -· 
Prerequisite: None · · · 

. SOC . 201 INTRODIWTION TO SOCIOL(JGY S 0 o 5 
The,'course'~:.an:introduction)o the study ofsociology,'Providing essentials for an .intelligent 
understanffing of the forces influencing group life and for a specialized stndy of.sociological 
pioblems. · · 

·Preiequisite:· None 

SPA 101 ELEMENTARVSPANISH I S 0 0 S 
·'.The.co~ iS'anintroduciion to"the basic elements orSpanish necessary for conversation, rea4ing. 
_an~ writing. · · · · 

. Prerequisite: None 

SPA 102 ELEMENTARY SPANISH ll 5 0 0 S 
The coutse_;is.a: continuation of SPA.JOI,·with emphasis Qn the use ofconversaticm. reading, and 
writing skills. 
Prerequisite~ SPA IOI 

SPH . UIS EFFECTIVE SPEAKING 5 0 0 5 
'IJ!e course is a stµdy of the principles oforal communication emphasizing·lnte1personal, small

. group and public speaking. n provi~ practice in mganization, composition and delivery of 
speeches.. . . 
~lequisite: None 

TXY 1101 TAXIDERMY: FISH 4 O 12 8 
Thecourse will concentrate on the mountingoffish. Topicscovered will itJclu~ fish identification, 
riteasuriDg techniqlles. rebuilding and coloration. and ecology. " 
Prerequisite:.. No~ · , 

TXY ll02 FISH COLORATION 2 0 6 4 
Thrriugh iristruction~ demonstration•.and -~lication. students will learn to mix and apply paint 
with tbC ·airbrush .when ·restoring. natural color to a mounted ftsh. Stuc:fents will paint natural 
crilorations.oil mounted specimen or fiberglass 1-eproduction. 
Prerequisite: None · 

·i:-: 

TXY .• 1103. TAXIDEIU\{y: LARGE FURBEARING ANIMALS 3 0 9 6 
The course will be a detailed study including, practical experience in !he tnOunting of large 
ftirbearing animals. Inc\ud...i in tit~ study will. be topics such as animal i~entific;ition, the use of 
ProPer.forms and_coloratioilin reb.Uilding specimens, and animal habitats. 
Prerequisite:· Norie · · 
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TXY 1104• TAXIDERMY:SMALl.,l!Ul.IBE~GANIMJ\Llk. 3.09.6· 
The course .will iq.clude.,detailed snidy,~d_ p~c~_experi~~~ iµ_the.)i~()_~O.g·<Jf sinall_furbe;:JrjJlg 
ahfmal~. Included in the ·study_ willbe topics. such .as ._animaliden_tification;_proper: selection· o~ · 
fonns and.materials~ .detail cploration, and hab_itat ~oilstruC_ti_Oti. · - . 
:Prerequisite: -None - · 

TXY 1~05, TAXIDERMY: ..BIRDS . . 4 0 .ll8 
':['he ~':'fse- ~o_ncentrates_on mounting birds with-an emphasis_.on_game·b_iajs.·_ TopicS st(ess~ \Vi,ll 
include_ bfrd id~n_tification, the _rebuilding of birds with _Pf!ll>Cr form and ·cotOration~ as. Weil.as1 

state_ and federal laWs 3ffecting wild animals. · · · · ' • 

PrerequiSite: None 
.. ' i.·~·; ·" < 

TXY 1106 TAXIDERMY: C<\STINGANDREPRODUCTIONS . . 2 0 6 .4 
· The course,pro~des the.student-with the.information Deeded to_finish re~uctiOn speciqieµs_ of 
all availabl'e Sp~iCs. This courSe inCludes meitsuring teChniques and re(erence.study._ · 
PrerequiSite: None · 

TXY 1107 TAXIDERMY: HIDE PREPARATION . 3 0 9 6 
Th~ course-pfoVides the sludent-With-infomiati_6n needed_ tq:,properly,,_prepare a hiddCape for 
m_ounting. Instruction coyers all aspects_ ofprej,aration from ·_skinriillg-_to.final tanning. · 
Prerequisite: None · · · · 

·ti 
:-~ 

I1: 

r.:,':-

TXY 1108 · TAXIDERMY: 11;\BITAT CONSTRUCTION ... : ; 3 0 '9 6) r 
The course will incl~de detailed study-~d .practical ,eJtperience in_. thejmou,iting':·<?f repti_ieS; 
Included in the study will be top_ics such as reptile identification; carving.reptile formS,· restoring/
color, and buildirig' habitats. · 
Prerequisite: None· 

WLD 1001 BASIC WELDING . . 2 0 6 4 
The course ~11 provide-an intro.cIU:ction to the. theory and practic_e- of c_utting_•.Welding, brazing, 
and soldering·; · B_asic: information in arc -and gas weld_i11g. -safety pfecautions~- and thC: ,care of 
welding equipment will .be stressed. - · - · 
Prerequisite: N:one 

"c 
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